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Gala]® ((0&HPBO@D) 01U H6 RWITD 6af).22]. @R IHElafl5)88 MuNdaIMEsS
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AUMMDA)OCOMI @JURIEOI HENICOD HEATaUM TVDHOY0 af)M) EGIMIAN AGQ
OO®B:1a0 CH(MBOMITE AUG0 MSOMMMIWVIGEe)0.  (alICWIN]Hhal®ld:H MS
@M Muoeial)o @G0 WOV (IMUIRLEAIS)ET) M@ I6M).
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13. Free Chance &¢lo®HW)88 @RAIMOBEIG3, @M@ GIUAIMOMIGE @YISO)M
21MmHe08 @RANSIHE® ©®6MM @RAnIIU cawInil/ Ald)a] cawdInloweseems
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@RHOVENE  OSTYIM @RGAINHU]2])6HICSSNBO6M).

oMWy candoqy mudfimilenss (1.F.S.) =2)mwd eamidadd “candoqy
OSAY GandB@ ag)&MUld)5101 @8 H6ME(SoSlol) qPIald” aM  aloleuWHe OO
Q12000 (alH000 @Gl HICHeMBT1. Sl alO1eUVBS  @RCAIGHBUD
SHeMla)) edMm)8s afl2emoalmo  19.02.1985 olowlwlear GO (Ms) No.

74/85/GAD @omM)M@la] (aE@ o (aIMUIBLEAIS)EIE)MN@IEM.

16.  Annexure-'A’ @1@d 14-00@0@ 680510186 2)MMVla@d WlajoB@56a3@3
osqy, @mlmlajad  Wlajodseadled  c=oell  ©algaN  HI8E6)208H6)COl6NE]
12.07.1978 ©loolwleal G.O(Rt)2072/78/LA & SW.D, 25.05.1979 @loolwleeal
G.O(Rt.)1712/79/L A& S.W.D, 20.02.1981 ®»lo®leeal G.O(M.S)3681/LA & SW.D agam?
OOMOABHUB (Ald000 MSAMAN AlQ1SHHUWIEM. DD AldlHHW)ESW)o CHOS MM
MUla]@d OSQY @)Mo0 Galaldlend@)o MUlRlNITY SaM@EIN@IEN).

17. al®16:40a008103 NSO HS)OS TVaNIWEOMIS) @)S] DOMORL)@ON)M
osqUIud (With books) age@ajoaceem) @emMIMLETIEE MUlaleniay allaicles)
mMsED QA SORIBe1WIg)ms. @REEROMWBS  OSAVHWBHe  Mlniwilaflg)ss
OSHIY MNNHNHS)o (VUSRS (MR 1B:06MeBRU3 Ad(@o) @RAIWIEGE AIo)O1)



11

©lg)88 CRERVMI®:S)o TTMVONIMWAIW]  NAUOMAY  (alTV1ELeQS)EIWS)8s
@RS @RF 0)03V AN@EA OaleWIUTlEe)AIIM alole:uoB@OlE:U3HE6 @RM)AIIEM)
88). AU26m0aIMOBITd Ay aloBISIB8®LI00®  OdHIaflileel
MUE@ENBENNB6) SHMUM], MIHEM@E NYHH (YIUB EHIFWo MRV (alnV1EU1S
@laflg88 58 YIS 0}V @)S6EREIY (A alREHOHUM)BUB al0THHd
aN0BIE3  DaleWOUlEHIM  aldS)BB®L]. S0la)He80  AllAIoERE80  @RSEEIW
MNNHO)HS)o HONWIHS)0 A0 Al@1HHI0ISITd  OHHOMBYAUOYM@IM  @RMAIE]
HOYMOE. OV MIBEZUERUIGH) Allalol®2W] 6alo)@00)N  2EBIINIA®AIIS
8)6S 2OVOBOSLINEUB @RIVIWIAUISOOAS)AN@IEM.  GRGIEMIOSIajo OGN
HloUM) Pall@eamm) C@®IMM Q)  WBlEUIMSAISI®HS)o TUI1B:EClee)M@o6M.

mlalninlond  emd@ss “allem eniyeeay” (with books) e age)@@Igleloem
OSQUIBUY NNBH)HB)OS MaN0WAIRIOD  af)9}EOENSMIED.

17 (ag) ORIOOENIGY EaNIEND, RS)O), UIBEAIS, calculator @)s6er] Allatoallmla
WOVIMSS ah)2Jo DRI G(SIMIBHM DaldH0emeaBRs)o  al®1eHoBOMIMVIGd &HBUom
200 mleeowWlajlolee)m). OO0  DaldhOeMeBBUd  ald]e:u0a008IM)8S16d
OOBHUU0  AUTHHYM  al@1HUIBOUNHS)OS QOMOBOHSLIOIVIEHUS @RIVIW)IIHH)
MO 20360 |OSWISS  (T1AUI MSaISIHUE HEATUM 66 H6OHHISSE)MN@O6M).

18, alO1odBH8)0S allad qU)EMEIEMOESO @MUV (V) (alNElemoEso @R TaH
eM@d  allad  MUY(AENSIGMIGS)  @RAINOLOBIW]  ©alD)BI0)dHEWI  aldld:Hw]Gd
afOOB1e0 MOODIENSS  (HACHOS)HUS HIEMIENBHEWI 17 -Jo eUMWISWeeal
M1BcRUeBRU3EE) Allalo Mm@ al01e:HIn0ISIE  NIEO)HUB OB IMB)AUGHB>CWI
£alQIMMNAIOYOS DOVOBOSLIOMN U @RIVOWIAUIBOOASYITN@IEM. @R@IM)
ajOen @PAUOO CHOS alile; TVAYITY Glaud MRUIBeYIN HORIGEMISo
Wajod5)0003@8  al01edsH08  ag))@M@IEd  MlaMm)o  @SETN) AW B6) TN @I6M.
BAG3 06D  MSalSleéudae) aloca ag alMmad® MSalSle:U3een0Q] Ad)al)
cawo/l®:egw)o AN Wlajodseand WosSeoW)o @RGIR1ee)mM®oe.
HDTaHMoNEEROSECWO  HNlaHOM3  qQVIadlEdeals @BOVOWHIRNEAD  ald]Us
OMEWI aldldd MoNIMWa] $00 688036001 qVIOWIMEe)A108 (VOA]EE)HEWI
@R@IM 2960eWH;IRNo0 MIEWIWBe)HEWI HalQIMAIBHe)0 CAGIA06TD (TleH
M@IHYN@I6M.

19. W odSeRMRE al1HUWIOS Galaj0}d U8 alE1HUIBOLHUE TVIWo H@OHEOT
S} M@IMOE3 BRMABE00|S Bala|0)&ElE3 @00 @RMAIGEe)M®A).

19.  (ag) «l0loUIOS  OAVOB0YHUD 200166136MORMIBS  GRGAIMUDUD
MOWIEMO@WIEB  alBlNEMILOM®EL.  ag)MOE8 (SOMMVand/e(sWIMlod) @)elo
OTLMB0)HUE 20FlBIFEMOAM  @RYNACIHHMAUAB @RWAluM Sleeg &ISIV@IMm)
GUdAHO  NITWERIS DODOAT Mabl®o alole:d @)SEERMGIM) @MY} OO CHOS
alenfle; LAY Belat8 (Wlajod50208@8 aldle:uo alleomo 220108 &IV
0186 @RGAIMUICHOM@IEM. Gilatted @RAaIMI@d mlmm)o aIElee)am Eo6IR)Al
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DEjoud MsO® )M Wlajod56a3@d Al@1HUHB)OS Gala]0)dH U
OOOOEVNS)BHHENBD6M.

2. ©96¢ alO@)IM MHMOBGHSIBS @RGCAlG:HBHUE MO)aldWldo MEMIIEHMN@®O6M.
(1) 201WIV @REAIGHUI Al DA @REAIGHUDUD.

(2) @REAIBHO anljo MASIAOIEOQ anlaV)o (IO B0 (AICO 0 OO 69al
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allm’s coWHa0@ M@0 MMERMY @ERAIMVEGIM GREAIGHIB) G0 HalVMIS)

s8s80A.

(5) MBEZUD(AIBHO0RLOOD BaNIBSICWIS)E)SIW GREAIMHUSUD.

(@@ MIMOBH aBo@mesIR)o CRISOTIGE & OMROIN)E: W6 6M ;T3
@ROIWIOajoM)o  H)SIO® @RCal&:H MIEMIEH)AOM)0  DOHOSOSLIITV)&H U3
@RAVIWIAUISHIM)o HMTaUM @RWIBHI00 PMBOVBIEe)M@IEM.

22, @969 alDW)M MHMOHUB 988 DOMOSOSLIM)EHUS @RITVIWIAIISHYIM
@O6M.

(1) @palaumd  Sleegleai)o OagBladleascum qdsladleedglcali)o MOGH)
0aS)EmaNH03 WLNoANWl MIBQYAO1Ee 0166 .

(2) a1y VDRMYo EREAIMHUDITE GRAIMHIWDOASIHDI0 BRVE HOEWBeME
M8 MUASIOI86] a0IROIGHIBIBIBNHW)0 6 alQ)d

(3) @RASANUM SIB6Q (ale000 @RMIAIGIBHIOD Gala|0}HUBBE al0ldH afg)Py®)d:.
(4) ©agwmdoladleseoumd qudsgladleegleal candegoW)o, anlMl &s)e6lw afllale
68303 (MUoeNIMWla] MABSIA0lEeQ10 MIEHIOASIOTDIDG]E6) .
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(5)2630108MAIW)6S 639; BO6UOQS)ODIOD  Haf)(WNBlallEEe UMD «U(&g’lan'lceog'
aN0ROILE) &>

(6) GanOE30 QISHORIHITD HafWBladleHeaUMB MVASlA0lHO] a0IROIBe) .

(7) BZ1ableeq an’l/agiB:moalemaud oo’ agiamlal 68s)eel® 601ZIMEd 6218/
0agWBladlesecum Madgladleeglemonsiaje MAR[lE60®0]Ee) .

(8) Od.allagaUi.oul @3 (UgdR0des) DAPE™® Haf)WBladleseeum qUASlaal
HOJ ADIROIHO) .

23, alo1euoMa@eEm @Illwl MUIEHYeq|S)EmI® @ralaum sleeg)o
eagwWladlesoatd  qVASladle6Qlo aNIREIGHIOD  ald®l&UIdOOlHeS
WIOMIV)  HIVEMAIMDILN0 aldl&:H  af)P)®)AOM  @eMAIElEe)M®EA).
al@1&Hd  MVAOD  aNIREISHYM  BafWBoladlecseaum  qudgladles
0800® allmiS  allagaV.aul. @)es @@anlavlcaITSs  @RWal)®O)D
eagWBladleanad MVASIa0lE6Q)HhU3 WIH®mIV) HIEEMAILDIRI 0 MVI1E:®]
HO)MOE.  aleleHUd  LVAVED  MHMOW)SE g (WaGladleHe U
MAsladle6Q) 603 aNIROIHO) (M alo1e:u@ @0l e 1B £6) my)mo
al@lan®l86) 0B @AITVO0 ME3H)M®EA].

24. (Wa|o8560ME8  al®1oUMBUWBLE BMBOOLINIW] MUadalla) G@REAISUMSCD
@RBLARIS MV)EHUNAIBIGUIWMEIEE MWW EEMBEMMMAIOO AJ(@o GMVIAID
WeHno@]  al@1eH  af)9)@UoM  @MAUGIEOMMIEM.  aldléHd VOO
963LNIBOLIBHWB  ©OBR0)MM @Al SleeQlo  OafWwaBladlesearnd
mudgladlengio 29 COEIBS)0 alBludIWlay GUdaHO (HA(alHI00 af)aN) GHENMBOED)
MAUEYOS RO(@o aldlétdantlo  (alMURLle:E186) N @o6M.

25. @RCalHUHUB AlRHea0w] quadafla)y (Successfully uploaded/ Received)
af)(N@ OHIE @RCAIGUSUE @R (UI1&ElE00a]|S) )M WEICHeHEME
©1g). @RCAISHHUMS:S)OS MTV)HHNAIGICWIWMm MSEBIVGIN CUaHo A(@EA @PCal
SHH8)0S MVI1BHI0 @ MoeniTWla] @ROIWIAIIM MVIWIE)E:W)88).

26. al0leuodmnleud Region @oeeoms)ee)m maom)o anlm muoenmulay
GOEUOQSIOMAN G MSEMYM MVAQEM)o M@ "Alert” &y @200 (KoL)
®SA@MSalS1EU8 MUI1e:01EHENBMO6M).

Note
(1) wamaud 35 eal Harijan Welfare Department Test agyam mlaiailensnzoioym

osqilemd eal® Hand Book of Scheduled Caste Development Department Test agamo

£61101e0)M).  agiimo@d milalinimyled aogale).

(2). Local Fund Audit Department Test (Higher) -3 Papers ((&amaud 15),
Local Fund Audit Department Test (Lower) -2 Papers ((&amoud 16),
Kerala State Probation Test- 4 Papers ((&amaud 17),

Panchayat Test- 4 Papers ((&amaud 30),
Kerala Port Department Test) One Paper ((&amaud 40),

Department Test for Assistant Electrical Inspectors- 2 Papers ((&amaud 44)
ag)M OsQUIBE)eSs MUlalniniled aogo aloyElwls)ens.
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Annexure - A

Name of Test Syllabus

1. Secretariat Manual Test (One Paper) [The Kerala Secretariat Office Manual

2. District Offices Manual Test (One The District Office Manual
Paper

3. Manual of Office Procedure Test Manual of Office Procedure for use in Offices

(One Paper) other than Secretariat

4. Departmental Test for the Staff of the [The Kerala Public Service Commission Office

Kerala Public Service Commission Manual

5. P W D Manual Test The Kerala P W D Manual and additions
amendment to it from time to time (With
Books)

6. Account Test (Lower) — (4 Papers) 1. Kerala Service Rules (With Books)

2. Kerala Financial Code Volumes I and 11
and Kerala Budget Manual (With Books)

3. Kerala Account Code Volume | (With
Books) and Introduction to the Indian
Government Accounts and Audit (V
Edition except Chapter 12, 26, 27, 28
and 29) (Without Books).

4. The Kerala Treasury Code Volume | and
Il and Kerala Account Code Volume II
(With Books).

7. Account Test (Lower) for the 1. Kerala Service Rules (With Books)

Ministerial and Executive Staff of the 2. Kerala Financial Code Volumes I and 11

K S E Board - (4 Papers) and the Kerala Budget Manual (With
Books).

3. Elements of Commercial Accounts
Book-keeping - All Chapters except
Chapters X1l and XV dealing in
Partnership Accounts and Company
Accounts respectively of the Books
Double Entry Book-Keeping by Jamshed
R.Batliboi.

4. Kerala Account Code Volume I and
Kerala Treasury Code Volume | (With
Books).
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3. Account Test for Executive Officers
(2 Papers)

. Kerala Financial Code Volumes | and

. Kerala Service Rules (With Books).

I1. The Kerala Account Code Volume |
and Kerala Budget Manual (Chapters |
to IV, VI and VII) (With Books).

9. Account Test (Higher) — 4 Papers

. Kerala Financial Code Volumes 1,1l and

Part |

Kerala Budget Manual (With Books).

Part 11

Introduction to Indian Government
Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29)
(Without Books). The Constitution of
India (With Books) and Kerala Accounts
Code Volume | (With Books).

Kerala Treasury Code Volumes | and Il
and the Kerala Account Code Volume I
(With Books).

Kerala Service Rules (With Books).

those working in P W D and Elecricity
Board

OA. Account Test (Higher) — 5 papers for

. Kerala Public Wroks Account Code and

. Kerala Financial Code Volumes I, 1l and

Part |

Kerala Account Code Volume Il (With
Books).

Kerala Budget Manual. (With Books).
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and the Kerala Account Code Volume Il

Part 11

Introduction to Indian Government

Accounts and Audit (V edition except
Chapters 12, 26, 27, 28 and 29) (Without
Books). The Constitution of India (With
Books) and Kerala Accounts Code
Volume I (With Books).

Kerala Treasury Code Volumes | and Il
(With Books).

Kerala Service Rules (With Books).

10. Kerala P W D Test (2 Papers)

1. Kerala P W D Code (With Books)
. Kerala P W D Account Code (With

Books)

11. Departmental Test for the Ministerial
Staff of the K S E Board (4 Papers)

. Kerala P W D Code (With Books)
. Kerala P W D Account Code (With

. Electricity Supply Act (Chapters | to 1V

. Departmental Manual of  Office

Books)

and VI), Store Accounting Rules, Tariff]
and Revenue Accounting Rules.

Procedure.

12. Departmental Test for Executive Staff
of K S E Board (3 Papers)

Kerala P W D Code (With Books).

Kerala P W D Accounts Code (With
Books).

Electricity Supply Act, Electricity Act
and Rules Store Accounts, Tariff and
Revenue Accounting Rules.

13. The Kerala Municipal Tests
(3 Papers)

1. Kerala Service Rules (With Books).

. Act and Rules, Special Services Rules

Kerala Financial Code Volumes | and Il
and the Kerala Budget Manual, Kerala
Account Code Vol.I and Il (With
Books).

and Standing Orders as described
hereunder (With Books).
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(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.

(f) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(i) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from time
to time.

(K) Special Service Rules framed for Local
Body Employees.

(I) Standing Orders in respect of Municipal
Matters.

14. Municipal Department Test
(One Paper)

1. Actand Rules, Special Service Rules
and Standing Orders as described hereunder
(with books).

(a) Kerala Municipalities Act and Rules.

(b) The Kerala Municipal Corporation Act,
1961.

(c) Local Authorities Loans Act and Rules.
(d) Local Authorities Entertainment Tax Act
and Rules.

(e) Places of Public Resort Act and Rules.

(F) Public Health Act and Rules.

(g) Food Adulteration Act and Rules.

(h) Town Planning Act and Rules.

(i) Cattle Trespass Act and Rules.

(j) Other Acts and Rules prescribed from time
to time.

(K) Special Service Rules framed for Local
Body Employees.

(I) Standing Orders in respect of Municipal
Matters (Common paper under item 13 (3)
above).

15. Local Fund Audit Department Test
(Higher) (3 Papers)

1. Acts and Rules as described hereunder (with
books).

(a) Constitution of India.

(b) Kerala Municipal Act 1994 and the Rules
thereunder.

(c) The Court of Wards Act and Rules
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thereunder.

(d) LFAD Act and Rules thereunder.

(e) Kerala Panchayat Raj Act 1994,

(A The Kerala Local Authorities Entertainment
Tax Act and the Rules thereunder.

(g) The Kerala Local Authorities Loans Act
and Rules thereunder.

(h) The Kerala Places of Public Resort Act and
the Rules thereunder.

(i) The Public Health Act and the

Rules thereunder.

(j) The Food Adulteration Act and the Rules
thereunder.

(k) The Town Planning Act and the Rules
thereunder.

() The Kerala Cattle Trespass Act and the
Rules thereunder.

(m) The Madras Hindu Religious and
Charitable Endowments Act and Rules
thereunder.

(n) The Travancore Cochin Hindu Religious
Institutions Act.

(0) The Charitable Endowments Acts and
Rules thereunder.

(p)The Kerala University Act and the Statutes
thereunder.

(g) The Cochin University Act and the
Statutes thereunder.

(r) The Calicut University Act and the Statutes
thereunder.

(s) The Kerala Agricultural University Act
and the Statutes thereunder.

(t) The Kerala State Housing Board Act and
the Rules thereunder.

Note:-

1. Panchayat Manual and the Kerald
Municipal Corporation Manual published
by Government can be used as reference
books as per G.O.(Ms.) No0.248/84/Fin.
Dated; 9.5.1984.

2. Finances of Local Bodies and Principles
of Local Fund Audit, Principles and
Procedure in the Indian Audit Code and
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Audit Manual with special reference to
Local Fund Account.
3. Book-keeping and Accountancy.

16. Local Fund Audit Department Test
(Lower) (2 Papers)

1. Acts and Rules (with Books).
() LFAD Act and Rules thereunder.

(b) Kerala Municipal Act 1994 and the Rules
thereunder.

(c) The Kerala Panchayat Raj Act 1994 and the
Rules thereunder.

(d) Other Enactments:

(i) The Charitable Endowments Act and
the Rules thereunder.

(i) The Madras Hindu Religious and
Charitable Endowments Act and the Rules
thereunder.

(i) The Travancore — Cochin Hindu
Religious Institutions Act.

Panchayat Manual and the Kerala Municipal
Corporation Manual published by Government
can be used as reference books as per
G.0.(Ms.) No.248/84/Fin. Dated; 9.5.1984.

2. General Knowledge, Precis and Drafting .

(@) Office Procedure in Local Fund
Audit Office including Precis and Draft
writing.

(b) Principles and Procedure of Audit of Fund
Accounts.

17. Kerala State Probation Test (4 Papers)

Part- |
1. Indian Penal Code

2. Criminal Procedure Code, 1973 (Act 2 of
1974) Security Section (Chapter VIII — Sections
106 to 124) Maintenance of Public Order and
Tranquility (Chapter X Sections 129-132
G.O.Ms 3/76/LA and SWD dated 5-1-
1976)
Part-11

1.(a) Probation of Offenders Act, 1958 Central
and the Kerala Probation of Offenders Rules,

1960
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(b) Immoral Traffic Prevention Act, 1986 and
the Rules framed thereunder.

(c) Juvenile Justice Act 1986 and the Rules
framed thereunder and

(d) Juvenile Justice (Care and Protection of
Children) Act 2000 (Central Act)

(e) Juvenile Justice (Care and Protection of
Children) Rules 2003 (State Rules)

(F) Juvenile Justice (Care and Protection of
Children) Amendment Act 2006 (Central Act)

(g) Juvenile Justice (Care and Protection of]
Children) Rules 2007 (Central Model Rules
2007)

2. Principles of the Probation  System
(Probation and related measures- A publication
issued by the United Nations)

18. Test on Kerala Police Manual

Police Manual (with books)

19. Test on Manual of Office Procedure
(Police)

Manual of Office Procedure (Police)

20. Departmental Test for the Ministerial
Staff of the Vigilance Division (2 Papers)

1.  Police Manual (with books)

2.  Manual of Office Procedure for
Officers other than the Secretariat.

21. Forest Test (For Executive and
Controlling Staff) (3 papers)

1. General Law

(a) The Kerala Forest Act and Rules there under

(b) The Kerala Land Acquisition Act

(c) The Boundary Act

(d) The Cattle Trespass Act

(e) The Indian Penal Code Chapters 1to 5, 9 to
11, 17,18 and 23 and

(f) Indian Criminal Procedure Code, 1973
(Chapters1,5,6,7,15,16,19, 20, 23, 24,26,27
and 30)

2. Law — The Kerala Forest Act and Rules
there under (with books)

3. Procedure — The Kerala Forest Code and
Departmental Rules (with books)

22. Forest Test (for Clerical and
Protective Staff) (2 papers)

1. The Kerala Forest Code (with books)

2. Law — The Kerala Forest Act and Rule there
under (with books)
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23. Kerala Jail Officers Test (4 Papers)

1. (a) Indian Penal Code — Chapters 2,3,4
and 9 and Sections 136, 138, 220 to 225,
225 A, 225B and 227.

(b) Criminal Procedure Code, 1973 (Act
2 of 1974) Chapter I, 11, I11, VIII, XXV,
XXX, XXXIII.

(c) Travancore- Cochin Prison Act XVIII
of 1950 and the Kerala Prison Rules

(d) Lunacy Act (Central)

2. Sociology, Penology and Criminology
3. Test in (1) Close Order drill (2) Lathi
drill, (3) Weapon Training and (4)
Revolver firing (practical)
4. First Aid, Personal Hygiene and
General Sanitation.
24. Kerala Jail Subordinate Officers Test 1. A Hand-book of prison and the Kerala

(2 papers)

Sub Jail Rules

Test in (1) Close Order drill (2) Lathi
drill, (3) Weapon Training and (4) Rifle
firing

25. Kerala Co-operative Test (2 Papers)

1. Elements of Banking

2. Principles of Co-operation and the Co-
operative Societies Act and Rules issued
thereunder. The following reference books
will be used by the candidate for the
preparation of the Test.

Banking

(i) Banking Law and Practice — By Tannan
(i) Modern  Banking in India By
S.K.Muranjan

Co-operation

(i) Co-operation — Law and Practice — By
Calvert

(i1) Co-operation at Home and Abroad — BY
C.R.Fay

(iii) Co-operation in India (1962 Edition)- By
Prof.Bhagatswaroopp.
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(iv) Theory and Practice of Co-operation in
India — By Prof.Kulkarani

Candidates should study on the Co-operative
Societies Act and Rules and the Madras Co-
operative Manual written by Sri.J.C.Rayaon for
Co-operation.

26. Canal Rules Test (One Paper)

Canal Rules and Regulations Travancore and
Cochin.

27. Agricultural Income-tax and Sales-tax
Test ( 3 papers)

1. (@) The Kerala General Sales-tax Act,
1963 and the Rules thereunder (with books)

(b) The Central Sales-tax Act, 1956, the
Central Sales-tax (Registration and Turnover)
Rules, 1957 and the Central Sales-tax Kerala
Rules, 1967 (with books)

(c) The Kerala Surcharge on Taxes Act, 1957
(with books)

2. Agricultural Income-tax Act and the Rules
thereunder (with books)

3. Book-keeping (Theory and Practical)

28. Civil Judicial Test ( 2 Papers)Only
Bare Acts will be allowed.

1. (a) Indian Civil Procedure Code (With
Books)

(b) The Kerala Civil Rules of Practice (With
Books).

2. (a) The Indian Limitation Act (With Books)

(b) The Kerala Civil Courts Act (With
Books).

(c) The Kerala Courts Fee and Suit Valuation
Act (with books).

(d) The Kerala Stamp Act (With Books).

29. Criminal Judicial Test (2 Papers)Only
Bare Acts will be allowed.

1. (a) Criminal Procedure Code, 1973 (Act 2 of
1974) (With Books).
(b)The Travancore — Cochin Criminal Rules
of Practice (With Books).

2. The Indian Penal Code (With Books).
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30. Panchayat Test (4 Papers)

Kerala Panchayat Raj Act 1994 and
Rules (With Books) excluding subject
specified under Paper I11 with specific
reference to citizens charter,
Ombudsman, Tributed for LSGI’s etc.

Allied Acts and Rules including KMBR
Regisration & Birth & Death Act 1969,
Hindu Marriage Act 1955, Local Fund
Audit Act 1994, Registration Off
marriages (common) Rules 2008,
Cinema Regisration Act 1958, Local
Bodies Entertainment Tax Act 1961,
Public Health Act 1955, (T.C.), Public
Health Act 1939 (Madras)

Acts, Rules, Manuals, Government]
Orders/Circulars in respect of Accounts,
Audit (LF, AG, Social) Budgeting,
Store  Purchasing, Public  Works
Governing the PRIs and functions
transferred to PRIs.

Constitution 73", 74™ Amendments,
Provisions of Writ Jurisdiction

Cr.PC 1973 — Chaper VI (of process to
compel appearance)

Chaper VII (of process to compel
production of documents)

Chaper X (Public nuisances)

C.P.C 1908 — Section 15 to 20,60,79,80
and order XVI, XXI

RTI Act — 2005, Disaster Management,
Centrally Sponsored Schemes viz,
NREGS, RInF, SGSY, PMGSY etc.
various Social Security pension, the
Person  with  disabilities  (Equal
Opportunities, Protection of Right and
Full  Participation) Act — 1995,
Decentralised Planning of PRIs, Five
Year Plan with reference to the
functions specified under Schedule 111,
IV, V of Kerala Panchayat Raj Act
1994. Betta service deliver, Front
Office system, Good Governance, Civil
registration online, Hospital Kiosks,
Environmental Protection Act 1986.
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31. Departmental Test on Employment
Exchange Procedure (2 Papers)

1. Placement work: This will cover placement
work(including placement  of  physically
handicapped) and Collections of Employment
Market Information based on the following

Chapters in Parts I, 11 and IV of the National
Employment Service Manual Vol.l and
\Vol.ll(With the connected EE

Minutes/Notes/Amendments etc. issued from
time to time. Chapters V, XIII, XVI and XVIII
of Part | and all Chapters Part Il and Part 1V,
N.E.S.M (Vol.l) with relevant Portions of]
N.E.S.M.(Vol.ll).

2.  Special Scheme and General Instructions:
This will cover Special Schemes like Vocational
Guidance and Employment
Counselling,Occupational Research etc. and the
Chapters on (i) Study and Development of
Employment Opportunities (ii) Public Relations
and Publicity, (iii) Various General Instructions
and (iv)Inspections and Technical Evaluation of
Employment Exchanges based on the following
Chapters in Paras Il and 11l of NESM. Vol.l and
\Vol.ll(With connected E.E Minutes/Notes
Amendments etc., issued from time to
time). Chapters | to 1V, X1V, XV and XVII of]
Part | and all Chapters of Part Ill. N.E.S.
M Vol.I with the relevant portions of N.E.S.M.
\Vol.Il.

32. Kerala Registration Test (4 Papers)

Part — 1

1. The Indian Registration Act, the Kerala
Registration Rules and Table of Fees as
prescribed by the Kerala Government
(With Books).

2. The Kerala Registration Manual and
Circular Orders (With Books).

Part — 11

The Kerala Stamp Act and the Rules there
under and the Indian Stamp Act in respect of
documents specified in entry 91 of List I (Union
List) of the Seventh Schedule of the Constitution
of India and the Rules relating to these
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documents (With Books).
Part — 111
(Miscellaneous Act, etc. )

The Transfer of Property Act, the Evidence
Act, the Special Marriage Act, (Central Act 43
of 1954) and the Kerala Special Marriage Rules,
1958 and the Chitties Act and Rules thereunder,
the Societies Registration Act and the
Documents Writers Licence Rules (With
Books).

Note :- (i) Until such time as the Kerala
Registration Manual is published for the second
paper in Part I, questions will be based on the
Circular Orders issued by the Inspector General
of Registration after 1.11.1956 regarding matters
covered by the Registration Act and Rules and

Table of Fees.

(if) Till Common Chitties Act and Rules
and Societies Registration Act and Rules are
introduced, questions in Part Il will be set in
two compartments ‘A’ and ‘B’. Questions in
Compartment ‘A’ will be compulsory for all the
candidates and they will be given option to
answering one of the questions in ‘B’.

(@) Compartment ‘A’ will contain question on:

(1) The Transfer of Property Act.

(2) The Evidence Act.

(3) The Special Marriage Act (Central Act
43 of 1954) and the Kerala Special Marriage
Rules, 1958.

(4) The Kerala Document Writers
Licence Rules.

(b) Compartment ‘B’ will contain questions on:

(1)The Travancore Chitties Act and
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Rules  thereunder.

(2) The Cochin Kuries Act and the Rules.

(3) The Travancore —Cochin Societies

Registration Act (Act XII of 1958); and

(4) The Madras Societies Registration
Act (One full question will be set on each of the
4 items above).

33 [A] Departmental Test on laws
relating to Motor Vehicles for the
Members of the Kerala Transport

Subordinate Service and the Ministerial
Staff of the Motor Vehicles Department|
(2 Papers).

(1) Motor Vehicles Act, 1939 (Central Act 1V
of 1939) as amended and the Kerala Motor
\Vehicles Rules, 1961 (With Books).

(2) Kerala Motor Vehicles Taxation Act, 1976
and the Rules made thereunder (With Books)
(G.O.(P)215/76/PW dated; 22.9.1976).

B. Second Class Language Test in
Malayalam for those who have not
studied Malayalam for SSLC or its
equivalent, as a medium of language as a
Subsidiary Language (for the members of
the Kerala Transport Service and the
Kerala Transport Subordinate Service).

Common paper under item 41

(See also Annexure ‘C’)

34. Departmental Test in Code of
Criminal Procedure and the Kerala
Manual of Office Procedure (for the
Motor Vehicles Inspectors in the Kerala
Transport Service).

The Code of Criminal Procedure,1973 (Act 2 off
1974). Covering Chapters | to VII, XII, XIlI,
XV to XVII, XIX to XXI, XXIHIA, XXIIIB,
XXV, XXVII, XXIX, XXXII and Keralg
Manual of Office Procedure (with books)
(G.O.Rt.1673/75/PW dated; 9.12.1975).

35. Hand Book of SC Development
Department Test (One Paper)

Hand Book of the Harijan Welfare Department
(With Books).

36. Test in Kerala Education Act and
Rules (One Paper)

Kerala Education Act and Rules

37. Labour Department Test (3 Papers)

Part — 1

(One Paper — With Books )

The following Acts and Rules administered by
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the Labour Department:-

1. Plantation Labour Act, 1961.

2. Minimum Wages Act, 1948.

3. Employment of Children Act, 1938.

4. Motor Transport Workers Act, 1961.

5. Kerala Shops and

Commercial Establishments Act, 1960.
6. Payment of Wages Act,1936 ( in respect of
establishment other than Factories).

7.The Beedi and Cigar Workers(Conditions of
Employment )Act, 1966 and

8. The Motor Transport Workers (Payment of
Fair Wages) Act, 1971.

Part — 11

(One Paper — With Books) The following
Acts and Rules administered by the Labour
Department :-

1. Industrial Disputes Act, 1947.

2. Industrial Employment (Standing Orders Act,
1946).

3. Indian Trade Union Act, 1926.

4. Working Journalists (Conditions of Service
and Miscellaneous Provisions )Act, 1955.

5. Working Journalists (Fixation of Rates of
\Wages) Act, 1958.

6. Maternity Benefit Act, 1961 (Central Act).
7. Kerala Industrial Establishments (National
and Festival Holidays) Act, 1977.

8. The Employees Compensation Act, 1923.
9. The Payment of Bonus Act, 1965 and

10. The Kerala Industrial Employees Payment
of Gratuity Act, 1970.

Part — 111

(One Paper — With Books) The following
Acts and Rules administered by the Labour
Department:-

1. The Contract Labour (Registration and
Abolition ) Act, 1970.
2. The Payment of Gratuity Act, 1972.




28

3. The Kerala Payment of Subsistance
Allowance Act, 1973.

4. The Kerala Agricultural Workers Act, 1974.
5. The Equal Remuneration Act, 1976.

6. The Sales Promotion Employees (Conditions
of Service) Act, 1976.

38. Animal Husbandry Department Test
(One paper)

Animal Husbandry Department Manual(With
books)

39. Excise Test- Parts A & B (3 papers)

Part A- Excise Manual
First Paper

Abkari Acts and Rules and Notifications (With
books)

Second Paper

Prohibition Act and Rules, Medicinal and Toilet
Preparation Act, and Rules. The Narcotic
Drugs and Psychotropic Substaces Act 1985 and
the Rules made there under by the Government
of India and Government of Kerala, Spirituous
preparation, Inter-state Trade and Commerce
Control Act, Rules (with books)

Part B- Criminal Law

Criminal Procedure Code, 1973 (Act 2 of 1974),
Evidence Act and Indian Penal Code (with
books)

40.
(One paper-with books)

The Kerala Port Department Test

1.
2.

The Kerala Port Department Manual

The Indian Ports Act, 1908 (Act XV of
1908)

The Merchant Shipping Act, 1958 (Act
XLIV of 1958)

The Indian Light House Act

The Madras Minor Ports Harbour Crafts
Rules, 1953

Port Conservancy Rules, Port Pier Rules
governing the Warehousing of goods in
the Government sheds and godowns at
the Port of Travancore-Cochin, Port
Cargo Boats Rules and Rules for the
working of Tugs “Alappuzha” and
“Venad” issued in Notification No. PWC

3.

o~
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. Note for the guidance of Officers in

4-3496/55/PWC dated 18/10/1955
amended from time to time.

Common Wealth Countries Overseas,
Territories and the Irish Republic (British
Merchant ~ Shipping and  Seaman
Revised). Issued by the Ministry of
Transport 1963.

(i) The Merchant Shipping
(Registration of Sailing Vessels)
Rules, 1960.

(i) The Merchant Shipping (Tonnage
fee Measurement of Sailing
Vessels) Rules, 1960.

(iii) The Sailing Vessels (Assignment
of Free Board) Rules, 1960.

(iv) The Sailing Vessels (Statement of
Crew) Rules, 1960 and the Sailing
Vessels (Inspection) Rules, 1962.

(v) The Indian Merchant Shipping
(Life Savings Appliances) Rules,
1956

(vi) Merchant Shipping (Distressed
Seamen) Rules 1960

(vii)Merchant Shipping (Continuous
Discharge  Certificates) Rules,
1960.

(viii) Merchantile  Marine  Circulars
issued by the Government of India
from time to time

(ix) Sea Rescue Operations

(X) The Inland Vessels Act 1917 as
amended by the Inland vessels Act

2007
(xi) Kerala Inland Vessels Rules 2010
(xii) International Maritime
Organization structure and
functions

(xiit) UN Conventions and Protocols on
maritime law and regulations

(xiv) Coastal Zone Regulation Rules

(xv) Dock workers Safety Rules

(xvi) Marine pollution and oil slicks.

41. Second Class Language Test
(in Malayalam)

(See Annexure — C below)




30

42. Minority Language Test
(in Tamil/ Kannada)

(See Annexure — D below)

43. Test in Weights and Measures Act and
Rules (One paper)

Standards of Weights and Measures Act,
1976

Standards of Weights and Measures
(P.C) Rules, 1977

Standards of Weights and Measures
(General) Rules, 1987.

Standards of Weights and Measures
(Approval of Models) Rules, 1987.
Standards of Weights and Measures
(Inter-state Verification and Stamping)
Rules, 1987.

Standards of Weights and Measures
(Numeration) Rules, 1987.

Standards of Weights and Measures
(National Standards) Rules, 1987.
Standards of Weights and Measures
(Enforcements) Act, 1985

Standards of Weights and Measures
(Enforcement) Rules, 1992

44,
Electrical Inspectors (2 papers)

Departmental Test for Assistant]

Paper-I

1. Electricity Act 2003

Supply codes approved by the Kerala
State Electricity Regulating Commission

3. Indian Electricity Rules 1956 and
4. Codes prescribed by BIS

4.

Paper-11
Kerala State Electricity Duty Act and
Rules 1963

Kerala State Electricity Licencing Board
Rules 1973

Kerala Cinema (Regulations) Act 1958
and

Kerala Cinema (Regulations) Rules 1988

45, Kerala State Housing Board Act and
Rules (One paper Written test with books)

(i) Kerala State Housing Board Act, 1971 (19 of

1971)

(if) Kerala State Housing Board Establishment

Regulations,

1977
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(iii) Kerala State Housing Board Establishment
Regulations (Maintenance of Accounts) Rules,
1984

(iv) Kerala State Housing Board Establishment
Regulations Allotment Regulations.

46. Departmental Test on Kerala Head
Load Workers Rules (One Paper) (With
books)

1.

a M D

Minimum Wages Act, 1948.
Payment of Wages Act, 1936
Workmen Compensation Act, 1923.
Payment of Bonus Act, 1965.

Kerala Head Load Worker (Regulation of
Employment and Welfare)Scheme 1983.

6. Kerala Head Load Worker Act, 1978.
7. Industrial Dispute Act, 1947.
8. Kerala Head Load Worker Welfare

Board Staff (Appointment, Service
Conditions, Code and Conduct) Rules
2002).

ANNEXURE-B

REVENUE TEST — 4 PAPERS

Syllabus

Name of Test
47 | Revenue Test — | Paper 1.
2.
3.
4.
5.
6.
7.
8.
9.

Land Acquisition Act — 1894

Kerala Land Relinquishment Act —-1958
Kerala Survey and Boundaries Act-1961
Kerala Escheats and Forfeitures Act 1968
Kerala Treasure Troves Act — 1968
Kerala Requisitioning and Acquisition of
Property Act 1981

Kerala Road Fund Act — 2001

Kerala Land Utilisation Order — 1967
Kerala protection of Paddy Land and Wet Land
Act — 2008

10. National Highway Act - 1956
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48

Revenue Test — 11 Paper

o0k

oo

10.
11.

12.
13.
14.
15.

16.

Kerala Government Land Assignment Act —
1960

Kerala Restriction on Transfer by and
Restoration of Lands to Scheduled Tribes Act —
1999

Kerala Scheduled Tribe (Restoration on
Transfer of Lands and Restoration of Alinated
Land Act — 1975)

Kerala Land Conservancy Act — 1957

Kerala Land Development Act — 1964

Kerala Land Development Corporation Limited
(Special Powers) Act — 1974

Kerala Service Inam Lands (Vesting and
Enfranchisement) Act — 1981

Kerala Highway Protection Act — 1999

Kerala Protection of River Bank’s and
Regulation of Removal of Sand Act — 2001
Kerala Stay of eviction proceedings Act — 2001
Kerala Private Forest (Vesting and Assignment)
Act — 1971

Sree Pandaravaka Lands (Vesting and
Enfranchisement) Act — 1971

Sreepadam Lands Enfranchisement Act — 1969
Malabar Land Registration Act — 1895

Kannan Devan Hills (Resumption of Lands)
Act — 1971

Scheduled Tribes and Other Traditional Forest
Dwellers (Recognition of Forest Rights) Act
2006

49

Revenue Test — 11 Paper

ocoNoaRLNE

Kerala Land Reforms Act — 1963

Kerala Land Tax Act — 1961

Kerala Revenue Recovery Act — 1964

Kerala Public Accountants Act — 1963

Kerala Board of Revenue Abolition Act — 1996
Transfer of Registry Rules — 1966

Kerala Plantation Tax Act — 1960

Kerala Building Tax Act — 1975

Kerala Building (Leases and Rent Control) Act
— 1965

10. Kerala Stamp Act 1959

50

Revenue Test — IV Paper

Unified Village Manual Common Paper (with books)
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ANNEXURE-C
SECOND CLASS LANGUAGE TEST (IN MALAYALAM)
Item of Syllabus No. of marks
Maximum Minimum [Separate Minimum| Duration
marks Marks of test
Written
Part-A
Translating an essay passage
of Tamil/ Kannada Prose
relating to Indian Subjects 45
which contains no words that 100 35% 30% .
- . Minutes
have not familiar equivalents
in Malayalam (The passage
may be of VII Standard)
Viva Voce Aggregate
Part-B 100 (70 marks out of 200) &
Conversing with accuracy and Minutes
fluency in Malayalam

ANNEXURE-D

MINORITY LANGUAGE TEST (IN TAMIL/KANNADA)

Written Test

Syllabus

Maximum Marks

Minimum Marks

Duration of Test

A Simple Test in translation
consisting of one paper of two
hours duration. There shall be
Two  questions, One on
translation from English to
Kannada or Tamil and the other
on translation from Kannada or
Tamil to English.

100 40%

2 Hours




