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FINAL ANSWER KEY

Paper: 025 - The District Office Manual

Date of Test 03-11-2023
Question1:-Periodical register will be destroyed after
6L @RYM:0afE: EElMAd MUlaereaige
A:-5 years
5 Qi@
B:-10 years
10 oo
C:-one year
8@ QlB@aHo
D:-20 years
20 i@t
Correct Answer:- Option-B
Question2:-Who is the custodian of Call Book in Taluk Office?
@06y’ G0adlmilonl 62008 easlomdo ayaall)eoed @REIEM?
A:-Senior Superintendent
adlrload myeeng’
B:-Tapal clerk
@008 OB
C:-Revenue Inspector
oaimy OMOTVRHO
D:-Village Field Assistant
aflegyed’ adl@dowy @Ml
Correct Answer:- Option-B

Question3:-In a Revenue Divisional Office who will personally scrutinise R disposals which are 30 years old?
6@ oaimy aloflaxemed eoadimilcd 30 QBate alee@ss @A AWIEMYOTVEIBUd @REIEN QliEBilnIEa0W al@leuooulse ?

A:-District Collector
oo Haad

B:-Record Keeper
60eIBW &lajd

C:-Revenue Divisional Officer
oQimny wlaflausmn@d soadlarud

D:-Junior Superintendent
adlod myeeng

Correct Answer:- Option-C
Question4:-What is column 12 of Personal Register?
GaIgem@d EETVAIHMBO AITDNROAODD CHOBo ag)TN0ET?

A:-Serial number
alelo@d mmuid

B:-Title
©RIO:DS

C:-Date of receipt by clerk
o3& eMIl@ mM@Belw Gl

D:-Nature and date of disposal
mdmodmmEBIlOmo muIRdAIG Gl®IQ.

Correct Answer:- Option-D
Question5:-Night watchman will be on duty from
0@ @0QITdE00M SleflajmEode

A:-4 pm to 8 pm
£60IBEME. 4 06m gO@ HOEAIBEME. 8 26T AIeE

B:-6 pm to 6 am
£6QIB:EME. 6 26m gO@ elea 6 a6l aee

C:-5 pm to 10 am
£6I:EmMEs 5 06ml go@ ealeer 10 asml ave

D:-10 am to 10 pm
eoalleel 10 gowd eo@) 10 ave

Correct Answer:- Option-B
Question6:-What is D.C.B. of a Taluk Office?
8 @a)e 6oadlmilemo aull.adl.enll. agamosm?

A:-Data Collection Business
WwoQ cuaeIEeM enilailmay’

B:-Demand Collection Balance
awloomdawy’ H88H enioeImBmy

C:-Development Credit Bank
swaielnioan e@wlg o’

D:-None above
AHEI alOFDAOWITRREY

Correct Answer:- Option-B
Question7:-Distribution Register contains how many pages?
aloeem eHIMAI® h@ cmga,gsm"?

A:-220
220

B:-1000
1000

C:-100
100

D:-210
210

Correct Answer:- Option-A
Question8:-Security Register is maintained in Form
omealdl eslqud eanolcd aem’ mysellesma.

A:-Form XIV of Appendix B
@RMENITWo NI-QeS Gande XIV

B:-Form X of Appendix C
@RMENITWo MI-QYOS Gando X
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C:-Form XV of Appendix B
@RMENITWo 6Nil-Qe'S Gande XV
D:-Form XIIl of Appendix A
@RIRENITWo af)-QeS cando X
Correct Answer:- Option-C
Question9:-In drafting and in writing notes, the use of "for being" is incorrect, which is the correct usage?
@Gloj@ud OQ0IEMGIE)] a@mMGiaj " @R@AEMGIN" 0 eI 6T, aB®IENY VAWIV] PaleIUTlERM®?

A:-"to be"
" @ry@od"
B:-purchase
QIOEBR®D
C:-"on it"
" @o@@d"
D:-therein

@D MoENITUILy)
Correct Answer:- Option-A
Question10:-In the draft it is mentioned that "till March “"31~{st}"" no reply was received from V.0." What does it mean?
"2084f 31 aee all.e. e dlan 6 aQaIslg. eidlalg)” e &SI aleonduBlEmE. @RGlemo EAmeRmoET?
A:-No reply was received even on March ""317~{st}""
20@5] 310 ¢alog)e aQais] aidlaflgy
B:-No reply from V.O. before or after *"31"~{st}"" March
2085l 31 gemio ewoauend all.6. @lod wlm @oleesmalgy
C:-Reply was received on March ""31" {st}""
2083] 310Y 2Qais] aidly
D:-Remind the V.O.
all.e. 6@ sodedlaflesse
Correct Answer:- Option-C
Question11:-What is D.O. letter as per D.O.M?
Wl 8. af)o. @RMMVE5] W&, SO agamoem?
A:-Direct order
eM@lS’ BoBWA
B:-Duty off
n.uég’l 60ad’
C:-Demi-Official
owal-806EUB0
D:-Development Officers Order
allsmum 9espROMNGBeS DOmEA!
Correct Answer:- Option-C
Question12:-In the office of Commissioner of Land Revenue a number is assigned to periodical of a section and that number of the periodical
continue as such for years, why?
el0may’ oaimy SalasemQes oadmilcd s aleonoilamo erme:oaleomin’ 6 MmIB M@E:eQ0 @ ERMS:RIBOBIOMBO ag§Re AUBUERESIS. DSTHQo HalQMD, ) @6 S6E?
A:-Number of a periodical is permanent in nature
8 ARMG:lBOTOMO agepe mudloaosny
B:-Temporary
©0@&ED0aldho
C:-Semi permanent
el Baidamd’
D:-It is an omission
OO 8@ BFIUOHRI06M
Correct Answer:- Option-A
Question13:-Some Administrative reports will be put into record files and can be destroyed after a period of
afler @payiimlemydlal dleajodgeud H0e®IBMY a0@EjdEIT ARG £0eI@g0lMewate MWBlaflEasl 6210
A:-5 years
5 Qi@ato
B:-20 years
20 aidasio
C:-10 years
10 aidawo
D:-3 years
3 QB
Correct Answer:- Option-C
Questionl4:-Paragraph 137 of D.O.M. deals with an important and convenient method of keeping important orders for reference
Wl 8. aglo.-080 137-::00 euemuwle Oanomamy’ MW (@UWIMEY5 BIBQHUB MYSUEBMGIMES WIMEISDo HTVLVHEYIEY2IV BT T HEOB:@IRY 62IQYD.
A:-Local classification
@oeawle adyleeeme
B:-Stock file
GAYIEH D@3
C:-Periodicals
@R0B0e/e:6mRud
D:-Duty register
rwésl eeflqud
Correct Answer:- Option-B
Question15:-In Collectorate, a consolidated list of cases to be posted will be submitted to District Collector for posting place and date of hearing,
when
HBHEOGITR, GaldREICQETE CHIYHEOS aRHBIDO algl® Munels, QUIBe EBUWIERMM BQMI agamial cmorggomc@mmﬂmamﬂ olef Ha@pds mada]eso.
A:-At least once in a week
LOI@ BT UM y=Y
B:-At least once in a month
20O BB OO0
C:-Quarterly
©6(@RIMo
D:-At least once in six months
SO @RHQRRITVOBIERIG|EHORIB: )0
Correct Answer:- Option-A
Question16:-When a document liable to stamp duty under the Court Fees Act is insufficiently stamped, what is the action to be taken as per D.O.M.?
€605 adlmy Tloae)e:000 qROMI Al AleAID B Eo6 CAMRE TRIMI B2IQITMEUS, (Ul.6.af0. GRIVElA] ag)TY MsalSlogEneme?
A:-To be rejected
@lemilereaisems
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B:-Disposed as K.Dis
K.Dis @rnol e agao

C:-Returned to the parties to be sufficiently stamped
@RAUKOTIN PBATlaflenomd &eslsglealss aser]

D:-None above
QG AlOFOMAIOWIMRAG)

Correct Answer:- Option-C
Question17:-Appendix C of D.O.M. deals with
. . agaaleado @paRENIMWe MUl HOGEIL0 6.2IQMEY

A:-Pending files
@B oI WS

B:-Arrear list
&SI@le algle

C:-Ordinary Fire Rules for Govt. building
MUABHIB OBHIISOBIPES TLOWIEEM @RUTI MIWAEREUY

D:-Nalvazhi
m@daugl

Correct Answer:- Option-C
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Question18:-For the purpose of supply of ordinary fire appliances, the buildings are classified into how many classes?
MUIWOEM @RUTILAM PaldEEMEEREES AllMEEMOEBIMIT, HBSISERES )@ HOTYSHEIW] ©@R-0Blenmo?

A:-5 classes
5 Gomysud

B:-10 classes
10 gomyeud

C:-20 classes
20 goaysud

D:-2 classes
2 gromysud

Correct Answer:- Option-D
Question19:-Who is the custodian of attendance register in Taluk Office?
@oayes Boadimileal «0omd@ eelqydleo aysslaj@oomd @RE6M?

A:-Junior Superintendent (RR)
srlod et (erdaerad)

B:-Revenue Inspector
oQimy OMOTRHO

C:-Dy. Tahsildar (Head Quarters)
oways] @aomilcdeod (9000 @10@858)

D:-Superintendent (Election)

e (@lessomgal)

Correct Answer:- Option-C
Question20:-Whether casual leave can be combined with any of the following
@00u@3 allal aflajo@mai@o] Mscwoalenocas?

A:-Earned leave
@paiw] @il

B:-Commuted leave
@I@onflelss’

C:-Half pay leave
al® o Mg @RI

D:-None of the above
GATBOTHAUSIMORRY

Correct Answer:- Option-D
Question21:-An interval of will be allotted for lunch.
0 al@BUMODITY 8@ DSEOI8 @PMAIREs0.

A:-Half an hour between 1.30 pm and 2.30 pm
2219 1.30 mo 2.30 m. sl @oe oamlgd

B:-One hour from 1 pm to 2 pm
2419 1 06l @3 241Qf 2 26 alee 8@ elEad

C:-Two hours from 1 pm to 3 pm
229" 1 0ol go@d 3 aeml aee 6 asmlgd

D:-Fifteen minutes from 1 pm
249 1 a6l @3 aidmenl dlafly’

Correct Answer:- Option-A
Question22:-Who is the custodian of attendance register in Collectorate?
S8960gloal a0omd elqudlemo rrg@m’lﬁ&maaﬁ @rRy©26M?

A:-Sheristadar
6a@lmyoad

B:-Deputy Collector
mannjég’l H8HA

C:-Superintendent
Yo’

D:-Junior Superintendent
arlod myeeng

Correct Answer:- Option-A

Question23:-An official submitted casual leave application showing the purpose for which leave is required as "For urgent private affairs". Will it be

granted?

"@osloile MuIS0ey $o0KERWBES" @RAIL @RAIIASEMT GITTIERM BE PEBPNIVAM BIUM® allal @PEBs Madalls). @P @RRAEEeFER0?

A:-Will be granted
MBS0

B:-For casual application purpose is not required
MUIWIEEM @RGAIGY @RI

C:-Will not be granted
otz =]

D:-None of the above
G OETIUOWOTPRGY

Correct Answer:- Option-C
Question24:-What is the duration of a running note file?
8@ oeflot’ €MIg anwelemo eeadaal af@Woem?
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A:-One calender year
BT HLITRA QUBaHo
B:-Three months
Qam’ @a(Me
C:-Six months
@QO MOV
D:-Two years
@6NE QUIBaHo
Correct Answer:- Option-A
Question25:-Who will draw up a programme for the check of Personal Register and Periodical Register fixing the date of submission?
AEe@lno eelmdlenoq. @rme@:als: eelgydlemone aidlewowmmol Madqeamaings Pl TlurIlesm 8@ aidlalos] @REINY CQIoIERE?
A:-Head of office
830adlny’ eawoall
B:-Section clerk
OTLHUMB £OBLS
C:-Record keeper
60eIBW &lajd
D:-Junior superintendent
20lod myaen’
Correct Answer:- Option-A
Question26:-Fair Copy Register is maintained in which Form?
600Q@ E80afl EHTYAB o@D @alovileem aldlaoalasma?
A:-Form |l Appendix A
6ande || @oesnITWo ag)
B:-Form | appendix B
@ando | @ENITW. 6nil
C:-Form IV Appendix B
6ande |V @omsnicrwo enil
D:-Form X Appendix C
Gando X @oa06TIMWo (]
Correct Answer:- Option-C
Question27:-A current that is originated in the office is treated as 'New Case' and it will be entered in which column of Personal Register?
a0admiled ol porally 8@ GO ool eHM" EREI HEIMEBIEBHYe @E EalLeM@ EHTRAOMO DY EHISOTIW MEBHHQo Oalge?
A:-Column 6
e 6
B:-Column 20
e 20
C:-Column 4
e 4
D:-No need to register such a case
GROMEERIM &MY EHITYA ©alegmeayy
Correct Answer:- Option-C
Question28:-Stamp Account Register maintained in a Taluk Office will be destroyed after
8@ @g)es 60adlmil@ myellafdlesm quoml eresveE eelqyd GUBAHo MUBlafldso.
A:-10 years
10 oo
B:-3 years
3 Qidawo
C:-1 year
1 oo
D:-5 years
5 aiBauo
Correct Answer:- Option-B
Question29:-Paragraph 82 of D.0.M deals with what?
. 8. agedlear 82-::00 auemule: ag)lemERG]4}06m HEB:@IO0 m_qmg(mrm‘?
A:-Filing Definitions
an@ellewy mldalaimearud
B:-Despatch Register
awlayo.of eedlaqud
C:-Administrative reports
BEEMAIEROW Glénjodgeud
D:-Attendance
anomA@ el
Correct Answer:- Option-A
Question30:-Which paragraph of D.O.M deals with communication of orders to petitioners?
a0BeHlepdemEs QOMENYSE6S ERUWAIMIa. HEE:E:00L% a1QID (Ul.&.agatleMmo aBoY suemule@oem?
A:-Para 80
suemule 80
B:-Para 40
suemuwile 40
C:-No where in D.O.M.
. 8. aganlad agallosqaley
D:-Para 57
suemwle 57
Correct Answer:- Option-D
Question31:-What is the colour of the jacket on a R-Dis (R-Disposal)?
8w @rd-uwleryomuealees (@ d-culemyoma) @oedlemo mlos agamosm?
A:-Black
YOS
B:-Orange
630062
C:-Blue
el
D:-Brown
eEnoem
Correct Answer:- Option-D
Question32:-In an R.D.O. office, B section clerk receives a petition with distribution number XY. What is the time allowed for taking action?
8@ @d.(l.a. edadmie, mil emesmd godeslay almesm mmid XY 088 am aleaisme aidlesmm. MSalSo@sEnIn af@ muawaosny @emid ldlesma?
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A:-3 days
3 dlaime
B:-5 days
5 dlame
C:-10 days
10 dlamoe
D:-2 days
2 dlamoe
Correct Answer:- Option-B
Question33:-In the office of the Revenue Divisional Officer who will inspect the Personal Register in every month?
oaimy adlaflassm@d soadlruges @oadmiled agejo 2muase Galgem@d eeflayd @RE aldleuousles.?
A:-Junior Superintendent
adlod myeeng
B:-R.D.O.

ag)al. ey,
Correct Answer:- Option-B
Question34:-What is the colour of the Fly Leaf which is placed on the top of the current file?
dleialeeal aoweloo geglcd mundalsidesmm eeag ellademo o agamosm?
A:-Blue
el
B:-Brown
eEnvem
C:-Pink
afley
D:-Black
&Qaf
Correct Answer:- Option-A
Question35:-The first step to be taken in order to introduce this system into any office, is to divide the office into convenient sections, and to draw
up a clean distribution list, showing sections, head and subject to each clerk. What is that organisation system?
age®I@ Boadlmilaje 0D Malwome ERAIMEl]EMGIMEs @REYIS], Boadimilem emroe:eERI alltowargIw alesleas, 60600 GIdEIM. aleowEBRU, HadW), allsie agavial
BOETIRM B LWELA AlMEEM AISle: OYIOIERBH AfaINMITT. af)TMIETD @Y TMVARISMI MVNWIM?
A:-Ahammed nagar system
@raooad MA@ milqge
B:-File to field system
an@@3 g adl@doy’ milaye
C:-Tottenham system
6595Man%e Milaye
D:-Dr. Maclean's system
6OWO. agladmy alaye
Correct Answer:- Option-C
Question36:-Who will exercise general supervision over the whole office in regard to despatch of business and to discipline in a Collectorate?
8@ &8eeodlad enilmilmmy @REM@IMe. @0 4iS@. alalesmailn. @R ggaimd aoadlriime. eamdemoge Qladlesd?
A:-Sheristadar
©au@lTyRoaad
B:-Junior Superintendent
aalod myeeng
C:-Revenue Inspector
oaimy OMBeOTYRA
D:-Fair copy superintendent
6003 eH0af MY
Correct Answer:- Option-A
Question37:-As per D.O.M. the correct procedure of disposal of Pokkuvaravu cases in Taluk Office is
AWl 8. af)o. (@800 GalIEBAIRAT EBMYBHUB ©Ig)es Boadlmiled @ldqpsmMaines wAWIW Msals] Gae
A:-After orders passed by Tahsildar, copy of Form A should be send to village office and the disposal file should be handed over to record
keepers
@a0Ule3E03 QOMEQHUB alMIEID GURaHe Galle af)-QES ald:@q] allegied’ Boadlmilealss’ GRO R BB AW HOEEIBUY Ugm%@o(ﬁm ©6BR0QHWYo BT
B:-Present practice of sending whole case to village office
eBMY geaim aflegied aoadimileaiss’ @r@ @ dlanlea: @
C:-Keep the Pokkuvaravu file with section clerk
GalOEBAIRAT AN@@ HMVBUM GALFIOMBO ale@ e
D:-None above
GBI {OETIOAUOWITORG]
Correct Answer:- Option-A
Question38:-The duration of inspection P.R. by District Collector is
oo #86Qes ofl.ard. aldlewolmMWes eIl
A:-One month
63@3 MI(Mo
B:-Fortnight
@MOLVIOLNAEE M3
C:-Quarterly
©6(@RDIMo
D:-Once in two months
©6TE OTLEDIHRICIETD
Correct Answer:- Option-D
Question39:-In the Taluk Office, section clerk should submit P.R. for inspection to Tahsildar
©98)5) B30adMI@, HTVHUMD £IBES al@lEUOWMEPI] @a0ml@dzocl afl. @rd. muadajensme
A:-Every month
n@%ga 2OV0QYo
B:-Once in two months
6N BOTLEDIOR16] D
C:-Once in four months
moel amovleendlencd
D:-Quarterly
OO@BIMo

50f13 Wednesday 06 December 2023 12:35 PM



Home Page http://192.168.1.6/dept/modules/marklist/answe...

Correct Answer:- Option-A
Question40:-Government suit register is maintained in which Form?
waemead’ g’ o=lad aB® @alowileney adlaoalsma?
A:-Form No : XIV - Appendix A
6ande mud : XIV - @emeenirw. A
B:-Form No : Il - Appendix C
6ande A : Il - @oaeenirw. C
C:-Form No. VIII A in Appendix B
6ande maud : VIII A - @oesnimw. B
D:-Form No : lll A in Appendix D
6ande mmud : 1 A @resnimw. D
Correct Answer:- Option-C
Question41:-District Collector has marked "X.N. Dis" in a tapal. What does it mean?
egjo &8@pd 8w ®arlw "X.N. Dis" agao @PSVISHqsOTIIgE. Gr@lemo @RAMNEDmET?
A:-Dispose and hand over to record keeper
6063 Blodl0Y ©6H20Qe
B:-Take urgent action
@RSIVMm®E MSals] MLlle:@lens
C:-Do not register, return in original
QYR8 e Y@, WNIBGNCTIT 2SERSL
D:-Get report
Jleajods emge
Correct Answer:- Option-C
Question42:-Whether application for renewal of gun licence need to be registered in the P.R.
COOE HORITVMBMY oDEBMOBES @oealdY all. @RI Eeld 6 .alcQaEDEsM=0?
A:-To be registered in the P.R.
all. apdl@ eelqyd eaigeme
B:-To be registered in the suit register
m)ég“ eellqudled e=lqyd e algem.
C:-Should not be registered in the P.R.
all. aRdled eeElqyad el alosley
D:-None of the above
G AlOFOMAIOWIMRRGY
Correct Answer:- Option-C
Question43:-In drafting and writing notes "Government" is treated as
@:Cloj@ 0B ©QOOIEMGIR) aE@MGiaj "wadead" agan advemrleneangao
A:-Singular
aB&QlalMo
B:-Past
Sl
C:-Plural
6NIa0alMo
D:-None above
BHEI alOIOGIMRRLY
Correct Answer:- Option-C
Question44:-0On the first of every month each subject clerk should prepare an Abstract Arrear list, in which Form?
a)gj0 BIVQYe BAMOe GO BIED TVENEL PATYMo aB® ¢an0dl® B EPYABOD ESlGle: algle: @QOIEmsM.?
A:-Form No. Il
Gande mauad I
B:-No prescribed Form
@IBGlay Gando 08y
C:-Form No. VI
6ande maud VII
D:-Form No. A
Gande Mmud A
Correct Answer:- Option-C
Question45:-Detailed Arrear list is prepared in which Form?
alleeow @Sl@ls: algle: oo Ganodlanem @QOOIERM®?
A:-Form No. Il
Ganoo maud I
B:-Form No. B
Gande Mm@ B
C:-Form No. XI
Ganoo maud XI
D:-Form No. X
Gande M@ X
Correct Answer:- Option-D
Question46:-Official communication to High Court from a Taluk Office will address to whom?
8@ ®gjes Badlmlad wlm’ eeanesmosolailcalssss aespPRUle: ErrEAlTIa. BRYOE @REIMLEMIIWM G)_d(%c?
A:-Law Secretary
oz eau@Ssdl
B:-Registrar
eslmod
C:-Under Secretary
@PEMRA OGSO
D:-Deputy Secretary
G)(UJnJég’] OTVGSO!
Correct Answer:- Option-B
Question47:-In collectorate, ledger of Pauper suit is maintained in which form
S80I, Oarvald m:ég'lsmﬁo £RIWRA af® @alowilenem aldlaoelasma?
A:-Form X B
Ganoe X B
B:-Form V A
Gande V A
C:-Form VIII B
canoe VIII B
D:-Form XI A
cande XI A
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Correct Answer:- Option-C
Question48:-Call book can be destroyed after a period of
8@ 0ea0lMeudae 6503 YEs MUBlafendo.
A:-10 years
10 ciBao
B:-20 years
20 ai@asio
C:-1 year
1 oo
D:-3 years
3 Q@ao
Correct Answer:- Option-D
Question49:-What is superficial area of a building as defined in Fire Rules for Govt. building?
MA@ HBIISOTFMOQYES adA UM Mldalslldlesm@eaneel 8@ odglsEDlomo aldlmal almildepe agamosm?
A:-Total area of a building divided by area of ground floor
8@ 6BSlseemo eadom. almildsn. @ovecm mlaiges almfldsme 6@ aodlesamo
B:-Surface area of each floor
60600 MWRIQOSQo paldlmar almyldepe
C:-Cost of the building
OBIISOMIOHMO 6.a1210f
D:-None above
HE@W Al0OMAIOWITBAL)
Correct Answer:- Option-B
Question50:-Erection of what type of building is prohibited within 15 yards of a permanent Government Office?
8@ mudle. waBea asadmiento 15 wodayedlad ago ojss {saoem’ mldedlesam@?
A:-Thatched
SHOvIaBM
B:-Concrete
GBS
C:-Constructed with bricks
0l O&6moem mildedgfldlesmay
D:-None of the above
GBI JOTNAUWOTMPRG]
Correct Answer:- Option-A
Question51:-Revenue Business Statement is due in the office of Commissioner Land Revenue by
oaimy enfamilmay’ eqpgeadg ey oaimy ealaumees eoadimile madeseemosry
A:-10th of the month
DOTVEDNOR! @I Q@
B:-20th of the month
aoquamiear 20-::00 Gl
C:-1st January
mmaEl 1
D:-31st March
203431
Correct Answer:- Option-B
Question52:-What is column No. 3 of the Personal Register as per Appendix B?
@RsNITWe 6nil @RMMVEl] Aledln® eadlqydlear Mm@ 3 e@oge agamosm?
A:-Date of Submission
Madqfy oo
B:-Current number
alenlear maud
C:-Date of receipt by clerk
£08€5 emilo’ mmdslw oo
D:-Nature and date of disposal (R-Dis, K-Dis, or L-Dis etc)
MIR20BRMOTIOMO VIR GG (@RER-WITY, ey @REYBITI ag)@d-ulmy’ Qoenwal)
Correct Answer:- Option-C
Question53:-Register of New Cases is maintained in Form No
oJOI© eaTYHE6S EHlqRE@ eande MM
A:-Form No. X
Gano Maud X
B:-Form No. VI
6ande maud VI
C:-Form No. Il
Ganoo maud 1
D:-Form No. XXX
6ande maud XXX
Correct Answer:- Option-C
Question54:-Register showing progress in the disposal of pending suits and appeals is maintained in Form No
ODSIEHISERM QUYAUNIEERSe @a]lajdEe @BaIERMDITE oJeEINGH &oamlesm EelqRad éande MG
A:-Form No. Il
Gan0o maud I
B:-Form No. VIII A
6ande maud VI A
C:-Form No. |
Ganoo maud |
D:-Form No. XX
Gande Mm@ XX
Correct Answer:- Option-B
Question55:-In a Government office fire bucket is kept as a safety measure. It is filled with what?
8@ MAEB Boadmilod myesmMd MsaISlwow] an@ad ity Myesllenamn. @R agaes:ee mlosomidlesme?
A:-0Oil
0B
B:-Waste paper
GOITY’ Galayd
C:-Half number with water and half number with sand
Ald&@ Mobly HAUSBEOMIFo ald:®] TVo6UY AeMENEMIFo @S]
D:-Cement
mlaagy
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Correct Answer:- Option-C
Question56:-When a draft is put up the words "draft submitted", with dated initial will be noted at
B WG 56MMB "WIag Madafly)" agM QOEBSUB CEaIOFEDo.
A:-Top of the note
&0laflondo geglad
B:-Margin of the note
&0laflondo aodedm
C:-Top of current file
mlealeal anwelleondo geglod
D:-At the foot of note
B0lafloo sjagled
Correct Answer:- Option-D
Question57:-Who will carry out the supervision and control of Taluk Office as a whole, on behalf of Tahsildar?
®0aje8 B0adlmileod ea0CmOTISs EamEMISQYe MEDEIMaYe @anml@Eocln easnd @G Wldaiadlese?
A:-D.T. (Election)
a8l (olessomgal)
B:-D.T. (RR)
gl (@rd arad)
C:-Dy. Tahsildar (cash)
ann(uéﬁl ®anIBEIB (alemo)
D:-Dy. Tahsildar (Head Quarters)
oways] @aomiledzod (9000 @10@658)
Correct Answer:- Option-D
Question58:-In the office of R.D.O. J.S circulated U.O. note. What does it mean by U.O. note?
eRad.al.8. om.a)milen Boadmim @.6. emog’ @gj@h,é. ©Q.6. EMNIT afIMIB af)TIET GRANAILBMD®?
A:-Un-official note
@REMDERPUIS &la]
B:-Under office procedure
830adlmn’ MsalSl@aovilm Bsl$led
C:-Use of office
830adlnY’ ©aleoio
D:-None above
ogled amoalgy
Correct Answer:- Option-A
Question59:-K-Dis files need to be retained for how many years?
68l 0B 0@ QUBUCOES TYHlEEMo?
A:-One year
8@ Ql@aHo
B:-Three years
Q' QIGa%o
C:-Twenty years
DB QIBaHo
D:-Ten years
A0 QIGaHo
Correct Answer:- Option-B
Question60:-In collectorate, for destruction of records whose order is required as per D.O.M?
S860¢lmd ¢0aIBW MUBlaJesM@IM (8. aglo. (@00 ERMBES POMEAN @RAIBKAET?
A:-H.S.
af)al. ag)V.
B:-).S.
O:. af)aV.
C:-Record Keeper
0GB Blojd
D:-District Collector
oo Haad
Correct Answer:- Option-D
Question61:-In Taluk Office records are kept in the record rack
©08)#8 630adl@ CEAIBU HOEEMIB 0o&sIcd aysellenam.
A:-Dumped by the record keeper
606£0BW Bla]d 0O
B:-Horizontally
oleuailmacel
C:-Vertically
2lo6nIn0@
D:-Piled on top of one another
aamln geglcd aegomowi]
Correct Answer:- Option-C
Question62:-Who will personally scrutinise the R-Dis files in collectorate which are 30 years old?
30 aidasto aleaes GBRHEOFoal @RAR-WIMY a0ajE:ud @REIE AliEDllnIea0w] aldleuoouwlase?
A:-District Collector
=lojo Ha8aad
B:-Senior Superintendent
adlload myeerE’
C:-Dy. Collector
s)cwnjég’l HS8HHA
D:-Fair copy Superintendent
60008 eHaf MY
Correct Answer:- Option-A
Question63:-Income tax files will be kept for how many years?
@RRIQMBO a02IQEUB 0@ QAUBHEOmE Myelan.?
A:-5 years
5 Qidauo
B:-10 years
10 oo
C:-20 years
20 aidasio
D:-Retained for ever
aemem 320w aleimldom]

8 of 13 Wednesday 06 December 2023 12:35 PM



Home Page http://192.168.1.6/dept/modules/marklist/answe...

Correct Answer:- Option-B
Question64:-Which type of disposals in Collectorate is retained permanently?
©8e0dld «g@®e. AWlemyomuas:gosm mudleadwl aysslesma?
A:-K-Dis (K-Disposal)
o~y (e@-aulearyomrowd)
B:-L-Dis
af)@3-ouflany’
C:-L-Dis (R-Disposal)
ag@d-aflany (@ d-cullearyoauas)
D:-X N-Dis
gy agaB-aulany’
Correct Answer:- Option-C
Question65:-Among the following which type of disposal can be destroyed after one year?
©069aJ0QIMARIEE 30’ CeoTlaiss 20elmyR6n GG ABUODIMBEWH MUWBlalenomd delqe?
A:-R-Dis
@R@-auilony
B:-K-Dis
-y’
C:-L-Dis
af)@3-cuslany’
D:-N-Dis
ag)ad-aullny
Correct Answer:- Option-C
Question66:-Detailed instructions are given for the preparations of titles in D.O.M. in paragraph
[OETRE T ©QIOoEBM@Imgs alltcno® mldequwasud aul.a. agadilcd siemulewlod mmiaﬂ@1§avi
A:-Para 103
suemwile 103
B:-Para 100
suemwle 100
C:-Para 30
suemwile 30
D:-Para 138
suemwie 138
Correct Answer:- Option-A
Question67:-Under the head of suits papers relating to original suits will be indexed. So how do you index an original suit bearing No. 43, filed during
the year 1989.
ME8es MRS S @INBMO MIGHERW] MIMDEN)S GalejQeud Myaleaiiendso. @O 1989-@8 0@ 6@ 43-1:00 MMIB PSS BB WINIAMO BB TEBRUY agEEROM
myalleoilends.?
A:-0.S. 1989-43
0.S. 1989-43
B:-0.S. 43-1989
0.S. 43-1989
C:-0.S. 100-1989
0.S. 100-1989
D:-None above
QBHEI AOFMAUOQIMRREY
Correct Answer:- Option-A
Question68:-Each subject clerk should prepare an abstract of pendency on a separate sheet, when?
80600 Ol QAR B® B AP EaIBMBMIYSS MoWade BQINIEEM., af)Eaoud?
A:-On the first of every month
af)gfo @OMVQYe BMIe T
B:-5th of every month
ag)5§d BIMVQYo @R T
C:-22nd of January
mmaiel 22
D:-31st of March
2034 31
Correct Answer:- Option-A
Question69:-As per D.O.M who is responsible to circulate Kerala Gazette as soon as it is received.
Wl 8.af)o. alOQMORMIE|a] eHeE DTVG aIEl4dajSM@ @R ()al@le]lenimes DemEET. @R@moem?
A:-Village field assistant
aflegyed’ adl@douy’ @Ml
B:-Revenue Inspector
oQimy OMOTYRAO
C:-Tapal Clerk
@008 OB
D:-Head of sections
alleonseBges @aiaid
Correct Answer:- Option-D
Question70:-Correction ship must be pasted into the books to which they belong, what is the time limit?
B08UM o] DWBOAIFM JTYBEBLID B, MRAIEIW agamoss?
A:-Within ten days from the date of receipt in office
80adlnilmd eaVloy ei€ly o] gO@ o damoslmasicd
B:-Within three days from the date of receipt in office
&0adlmilod emiloy eidly dloo] goad gar dlarvomlrossied
C:-No time limit
Maaldlwl gy
D:-Within one month from the date of receipt in office
80adlmilmd eVl 1€y Moo o 8o nomeslnssed
Correct Answer:- Option-B
Question71:-Precautions against fire is described in which paragraph of D.O.M.?
DHlallgomoolemaleow gmReaGamud (Wl.6. afealemo «ge asmuledlenam alaidlsldesma?
A:-Para 128
suemwile 128
B:-Para 78
suemuwle 78
C:-Para 30
suemwle 30
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D:-Para 25
suemwils 25
Correct Answer:- Option-A
Question72:-As per D.O.M, for submission of files to Collector's house, usually known as camp which are essential part of equipment?
Wl 6. af)o. AIOYMOMMVEa];, TUIWIEEM@IT BIMI aMCIWOYFIM 0WEjE:0B ®:e@Qes allSled MadqesmM@IN) alkEEMEIBERS @RIy BONEEBU3 ABO@IOMWIET?
A:-Bags to carry files
ANOEBUY OBINFEAIICHEMR ENIODEUD
B:-Tapal boxes preferably made of steel with 'lock'
'ea1065' 988 DM OB OlITS eeniogeud afldanlesmmaoy
C:-Motor car
€206508 0B
D:-Motor bike
6206503 66TV
Correct Answer:- Option-B
Question73:-Para 135 of D.O.M is dealt with what?
L. agerloal 135-0:00 ausmusle agaollomendlaiosny ©ee:@i0l eagmna?
A:-Economy in the use of stationery
GIYAUMA] DalcIEBIEd cmumid aiaimun
B:-Kerala Gazette
CHE8 VALY
C:-Title paper
WRHD al@o
D:-Personal paper
QBTN Galafd
Correct Answer:- Option-A
Question74:-What is 'Stock file' as per para 137 of D.O.M.?
.. ago-eB0 137-:00 eUEMUles ()00 'GIRIE aNW@B' aMO@B ag)(mo6m?
A:-Permanent files of important orders kept for further reference
@WIMOYS PODEYSHESS MAlERIW A0WEjB:UB BFO@ OanomMmilmoai mysesiesmo
B:-Files piled one by one
ANEBU3 BOGEIMIWS @iSlEss]
C:-Taking stock of files by record keeper
H0GEHBW (Y&l j@®00M0 AOWEJEUD CUoRICIERTD
D:-Rough notes or drafts
@B 6:0’]%6:0@0 @0@%&@@0
Correct Answer:- Option-A
Question75:-R.D.0., after inspection of Personal Register of section clerk noted his remarks - where?
@RAd.awl.8. eTUsaMB HABIOMO Calgem@d EHIMYA aldlewrdwls) et @REGAOTTINMO aleIndUosEBUd c(asueng(moﬂ—n@rﬂas?
A:-In the P.R.
afl. ard.-@d
B:-In the periodical register
@RmHels ealmycled
C:-In the running note
06ty @Claflcd
D:-In the margin of the Personal Register
Galem@d EEITRAlOMO aldluwlwl@d
Correct Answer:- Option-C
Question76:-Files in which no immediate action is required can be transferred with proper order from higher authority - where?
25ms] MSaISlOWIme @RYNIUREIRPOm aoweB:Ud 2N® @RWIE:dGE® MM EILIW PEMEENS EOBGRI00M GFlQ.-agalns?
A:-Secret room
@anuy gol
B:-Call book
GB0UB Y’
C:-Cash chest
B 08 Oy’
D:-Can be kept in office room
&0adlny golol@d mysesiene
Correct Answer:- Option-B
Question77:-Who is the custodian of record issue register?
©0CEHIBW Doy e=lqudleato cr\gﬂ&ﬂnpdee,omna @RE6M?
A:-Record keeper
60eIBW &loyd
B:-Head clerk
000 OB
C:-Dy. Tahsildar
sm»m&s,’l for¥eleblrfetl]
D:-).S. (cash)
08.a)TV. (alemo)
Correct Answer:- Option-A
Question78:-Which Register is maintained in Form XV?
@ande XV-@3 @ e=lquoosny aidlaellesamnay?
A:-Suit Register
g’ eslqyd
B:-Pauper suit
Galda)d m)ég“
C:-Security Register
o«u@;‘\gaﬂgﬁ eslaqud
D:-Arrear list
&Gl algle
Correct Answer:- Option-C
Question79:-Temporary shed required in the compound of Govt. building should be built with permission of whom?
TUREIB OBIISTTOMO EBHIOMUVEEITE @HAIBYRIQ IR U @RS EPMPAGIEIeS Tdalansmoe?
A:-R.D.O.
@ryd. cawl.e.
B:-District Collector
oo Ha8ad
C:-Executive Engineer
n@@@ég'lor agelriod
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D:-A.D.M.
ag). Al ag)o.
Correct Answer:- Option-C
Question80:-Which Register is maintained in Form VIII?
@ando VIII-@3 ag@ eedlayooem’ aidlaoaiesma?
A:-Call Book
CH0UB eYEs’
B:-Recovery Register
alleenrgecd eellqd
C:-Attendance Register
a0dmA@ elqyd
D:-Despatch Register
awlayo.f eedlaqud
Correct Answer:- Option-A
Question81:-For destruction of disposals after the expiry period, who is the authority in Taluk Office to issue orders?
$021006M G0RIVSAIMEwHe AWlEMOMaIEud MUlfEBm@In), SOMEAT ajoeqgallerom @Ia)Es Boadlnlcd @RdeENY @RUE:0o.?
A:-H.Q. (DT)
a@al- &y (cufl.€1.)
B:-Additional Tahsildar
@RUlaHEM@ ®anMJl@dE03
C:-Tahsildar
®anMI@3303
D:-Dy. Tahsildar
ann(uéﬁl @adMl@EA
Correct Answer:- Option-C
Question82:-What is the penalty for three days late attendance with out permission?
@pmaciolepe® g dlaim. seasle@amM@IM afle af@@oem?
A:-Forfeiture of two days C.L.
@61 Ao aVl. ag)@d.
B:-Forfeiture of one day C.L
8@ Glarveom mil.ag@. aflsle.gigenom
C:-No penalty
wWeuoigy
D:-Warning
mllaf
Correct Answer:- Option-B
Question83:-Muslim members will be allowed to attend Jumah prayers on Friday from
018l O@ AMle @RWERUWBES BAD @IBMAMDITB AIOBIEHOM @OAIIGYEE.
A:-12.30 PM - 2.30 PM (two hours)
12.30 PM - 2.30 PM (@6 aemilgsd)
B:-1 PM - 2 PM (one hour)
1 PM -2 PM (6@ asmiesd)
C:-1 PM - 1.30 PM (half an hour)
1PM - 1.30 PM (@ne asmlgsad)
D:-1 PM - 4 PM (three hours)
1 PM - 4 PM (g aemlgad)
Correct Answer:- Option-A
Question84:-Pages of Stock File should be marked with which coloured ink?
6qROE an@AlOmO GalB®:Ud aB® Toovlass anl OE:06NE EESWIBEIgOmEM.?
A:-Black
OB
B:-Blue
el
C:-Red
Qo]
D:-Green
alg)
Correct Answer:- Option-C
Question85:-Who is to ensure proper maintenance of Stock File as per, D.O.M?
Wl &3, af)e. ()00 EIROE aNDENEMBO EIIW al@lnldRIMe @REIETY POAOCEHENRD?
A:-Tahsildar
®a0V@3BE03
B:-Revenue Inspector
oaimy OBOTYRA
C:-Record keeper
6063 &loyd
D:-Section head
OTVBHM BN
Correct Answer:- Option-D
Question86:-Confidential papers, in Collectorate will be kept under lock and key of District Collector, some other papers will be kept in the custody of
SSHCOFIORI DIV} GalajQHU g0 BSOS ICLHIT gl MYLalleso, o9 aflal Galo QB W BSOS MoEBUMDITE Mysaleso..
A:-Record keeper
60eHIBW &loyd
B:-Senior Superintendent
alrload myelerg’
C:-Tahsildar
®anV@3R03
D:-Sheristadar
6©aalmyoad
Correct Answer:- Option-D
Question87:-How many Call Books are maintained in the office of R.D.0O?
@Ryd. Wl 0. QOS Boadlniled ag)@ 6HHUB eYERe:ud q\gﬁﬂlqﬂ%m’?
A:-One
633
B:-Two
©6ng
C:-Section wise
alleowe asﬂrahggg
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D:-Three
Qan’
Correct Answer:- Option-A
Question88:-The office of District Magistrate's room must be properly swept and dusted daily, who will ensure that?
g azlemydlomdo gal agelo FlaImgie YOTIIERE:Qe HaldSlnISRIERUS ©Sqf 229&Qo GAUEMo, GQIEN @O D0ajodd?
A:-Sheristadar
TGy
B:-A.D.M.
ag). AWl ag)o.
C:-Dy. Collector
ch)nJég'l HS8HO
D:-Daffendar
AWM
Correct Answer:- Option-D
Question89:-How will you distinguish a current file put up for reference?
0ano@mimoe] dleinflejss 6@ a0 MleERud ageEmem cdOEles.?
A:-A blue Fly Leaf marked 'current file' must be placed on top of the file
'S0 0@ ag)M EESLIBE5OTIL 8@ Mlal aieeg ellad aowealendo geglad aigeme
B:-A red Fly Leaf marked 'current file' must be placed on top of the file
'S0 0@ ag)M EESWIBOSOBID 8@ )M afees allad anwalemo geglod agem.
C:-A brown jacket placed on top of the current file
dlaialeal aoweallemo gaglad am eEem 2oeg mundallsldlenm
D:-None above
ABHEI AlOFDAUOWITRREY
Correct Answer:- Option-A
Question90:-What is column No.7 of Personal Register of section clerk of Collectorate?
B&89e0dlonl oTUs HASIOMO calem@d elmydleal 7300 MMUB GHIBo af)IEM?
A:-Current number
alealeer maud
B:-Title
©RIO:BS
C:-Outside number and date
B8DSOOHTVW MMIQe IR Qo
D:-Submitted by clerk
£08e5 Tuadallgioy
Correct Answer:- Option-D
Question91:-What is column number 4 of Register of New cases?
ool CHTYHSOS eslqydleno 4-2:00 MAUB G080 af)TNIETH?
A:-Title
©RIO:DS
B:-Nature of disposal
aldaodmmomiledo aquiedle
C:-Number of cases
e(ﬂ,ﬂ\;(ﬂ,gas n.g)Gmo
D:-Record keeper's initial
60eIBW BlajQes @YBEYERIN.
Correct Answer:- Option-D
Question92:-Which Register is maintained in Taluk office in Form No. Il - Appendix B?
aRB® e=lqoeny @) Boadlmil@d cande A Il - @eMRENINW. 6ni-@d aldlalelesma?
A:-Call register
68908 Eedlqyd
B:-Periodical register
@rmdele eelad
C:-Personal register
Qeoln® esllqyd
D:-Secret register
@anmy EeElqAd
Correct Answer:- Option-C
Question93:-What is column 3 of "Fair Copy Register"?
"600@@ EH0afl ReYFlOMBO" es08e 3 agamosm?
A:-File number
aN@@3 Mm@
B:-Date of receipt by typist
66saflqy’ mulledlesm cloaol
C:-Date of receipt by Superintendent
Rl emiley eIl @l
D:-Despatch
CRRRE
Correct Answer:- Option-C
Question94:-Which Administrative report from the following will be made into a file, bound and kept permanently like Book of Reference in
Collectorate?
©@069aJ0QIMARIEE ag® @oalalenydlal dleapdg06nY &:aeeodleal e Boad 0anomM taleal cIMWlaflal 8@ anwaines] mudleacdl myeslesmao?
A:-Administrative report of Taluk office
©95j85 60adlmIlemo BEMAIEAI® Gleqdds’
B:-Administrative report of R.D.O.
@RAd.Wl.8. QeS BEEMAIEEIW dleajods
C:-Administrative report of Labour Department
6913 QM0 BEEMaIERI Cleajods
D:-General State Administrative report
6al0® MMM BEEM Gleafdds’
Correct Answer:- Option-D
Question95:-Paragraph 135 (11) of D.O.M is dealt with which of the following?
.. agedloar 135(11)-c:00 eusmusles @09ajoQMAIRIEB @@IEM OO0 HalQmM@?
A:-Posting list
algl® @milesle:dlesmo
B:-Register
eslqyd eage
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C:-Docket sheets
GLIEOG nsﬁlg(e;o’a
D:-Telegrams
esellwoe
Correct Answer:- Option-C
Question96:-What is C.R. mentioned in para 127 of D.O.M.?
Wl 6. af)o.-e80 127-:00 euemWlei@d aleoadudlafl@lesam mil.@ry@. agomosm?
A:-Confidential Report of Govt servants
BB HUMEBIWOS EaOMVPORS: Claafods
B:-Collections of revenue
Q@BDIM GUREU@EMo
C:-Caste and Religion
2001 Qo DMQYo
D:-None above
QBT IOATHAIOQIMoRS)
Correct Answer:- Option-A
Question97:-The attendance register kept in custody of Sheristadar in Collectorate will be closed after
H84e0glm eaclmyoadlemo @eqyuilaiess 0omd eeEITRad egomy eagmoy
A:-Sixty minutes after 10 AM
eoalear 10 asmles’ @ogaioy dlmiglnocuonto
B:-Ten minutes after 10 AM
oaleer 10 a6m] alony dlmidglaoewoatio
C:-Twelve noon
al@eng @l
D:-As soon as office opens
80adlmy’ @omosjsad
Correct Answer:- Option-B
Question98:-Who will perform the duties in Taluk office as that of Sheristadar in Collectorate?
H58e0dloal OauclyEges emoel enoeal Mg Boadlmilad @REIEN Yamels:ud Mldaiadlase?

A:-Tahsildar
®anml@dcod
B:-).S. (RR)
68.agTV. (@RA.ara)
C:-).S. (Election)
08,0V, (cloesomgal)
D:-Dy. Tahsildar (Head Quarters)
oways] @aomiladzod (0a001y @10@esg)
Correct Answer:- Option-D
Question99:-The disposal containing decisions already taken, when put up as a reference to new file is called

@@ an@eafleaiss’ 0anommonl egemIdud BTIME: afgE® TlmameaRLd @osEE avlemyomed agm allglesme.
A:-Current file
dleiaflear an@@d
B:-Note file
EMOS AN @3
C:-Back file
6NIOES DD
D:-None above
QBHEI A0SO
Correct Answer:- Option-C
Question100:-In drafting and in writing notes "The same" must not be used. Instead of the above which word can be used as per para 62 of D.O.M.?
@:Cloj@ud OQI0oEMGIE) apg@mMiaj "d oVl e QIS RalcIUIlE@®Y. AWl 8. agle.-eMBO 62-1:00 EUIMUIE: (@EIGe BAMAOETGIN ald@o D AT DalEOUSlEId
&IQe?
A:-Instant
@I HH6Mo
B:-Therein
@RI
C:-'It
@O
D:-Being
@RQldlese
Correct Answer:- Option-C
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