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PROVISIONAL ANSWER KEY

Paper: 025 - The District Office Manual
Date of Test 28-05-2025
Question1:-Which office system is the simplified and improved form of Dr. Maclean's Disposal Number System?
6w, agimeo alemyomu@d mmid MlqEDldeo aIf®ma E24PASOTVDAIR @al aB® Boadlamy milqyacem?
A:-Ahmed Nagar system
@panoad MA@ adlaye
B:-Thottenham system
6@I5Man%0 Mlqye
C:-Hancorn Office system
andBe06m 30adlmy’ amilaye
D:-Microsoft Office
662EBICTVIaY Boadlny’
Correct Answer:- Option-B
Question2:-In a Taluk Office how many Distribution Registers should be maintained as per D.O.M.?
8@ ©8)d oadlmilad D.0.M. @@0ee ag@ almesm eslayqeud mysslensme?
A:-One for the whole office
g eoadlmilme e’
B:-Separate Register for each section
80600 allkonamae. jemid elayd
C:-Two Registers
@61 EelqQHud
D:-One Register for each Superintendent
60600 MYJiElm. am eeflqud
Correct Answer:- Option-A
Question3:-An interval of half an hour will be allowed for lunch for all members of the establishment. It is between
MUNJAIMOTIOR! 0f)efd BRERUBLR. © 9BBUMOTIM @RE AETIEEA@ DSEAIs @PMAIGER.. T Mo gosflelne.
A:-Between 1.30 P.M. and 2.30 P.M.
2419’ 1.30 a0 2.30 . gosilad
B:-Between 2 P.M. and 3 P.M.
9ag 2 Mo 3 0o swiled
C:-Between 12 noon and 2 P.M.
229 12 o 2 oo 503
D:-Between 1 P.M. and 2 P.M.
2419 1 a0 2 o wswiled
Correct Answer:- Option-A
Question4:-Who is the custodian of Attendance Register in a Taluk Office?
®oajes’ soadlmiloar @rgMLMMY eellaydlBec @eqoslwm @reosm?
A:-Dy. Tahsildar (Cash)
oways] @anmiledzod (&ryoaat)
B:-Record Keeper
6063 &lajd
C:-Dy. Tahsildar (H.Q.)
oways] @aomiledeod (@Ryunoms)
D:-Furka Revenue Inspector
RYelGPo) oaimy OMOTVRA
Correct Answer:- Option-C
Question5:-Among the following which paper need not be registered in the Personal Register?
@269 |0QINAIVIGB aBOIOE Eala@B6NT Galgem@d Eellqydicd eellayd ealcgene @ruRlgOm®?
A:-Papers marked 'F'
'F' agm’ @nswogeqsomie GalajQeud
B:-Papers marked 'D'
'D' agm @RS@ISESODI® Galn]Qeud
C:-Papers marked 'enquire’
'aBBIQAB' o) @RSWIBOSOTI® GalajQd:ud
D:-Put up urgently
@prslooileadd avadaq]esse
Correct Answer:- Option-A
Question6:-In Collectorate 'Z' submitted a petition to District Collector. Collector marked "Z-Ndis" in the petition. What does it mean?
&a@peodla 'Z' elgp 684de 8 aleaizme madafls). &8@ad dleasmonicd "Z-Ndis" agam’ @oS@oEea|SOI. ag)@6N @RAMOBIERM@?
A:-Do not register, but return in original
QA OAIQP@®, aless adlelmeld des Mot
B:-Register and put-up
eHMRAd 621 OUEDgH
C:-Close it and hand over to record keeper
@O @S 460l HOEENIBUS Slae0 aR@alend
D:-Lodged in bundle and destroy after 1 year
eniendlad aryeellal 1 aidau@milaocuoate Masilaflenes
Correct Answer:- Option-A
Question7:-Application for the renewal of gun license should be entered in which register?
COIE HHRITVMMY DEBMTIPES @REISY of® Elqyslaney MNBICEHETED?
A:-Periodical register
alldleonuslen®d eeflqnd
B:-Personal register
GalRem@d elqyd
C:-Register of gun license
OIS HHRITLMM eelqRAd
D:-Security register
erm«e;é(o’lgﬁ eslaqud
Correct Answer:- Option-C
Question8:-A clerk in the office of Revenue Divisional Officer receives a file for the preparation of draft. What he should do as soon as he/she gets it?
oaimy adlaflasemad s0adlruges eoadlmilea 8@ gdes (Wiag MQIOIBMOIMSS B® a0 TLe:Elesmm. @O aIdl408)SAd @GN GRAIUY AIDE 2IQEMe?
A:-Write his/her initials with date on it in ink
OO Madlmo Batieilod mmq&ao/mmgas O UBIBUB af)§D B>
B:-Make reference to higher authority
2WAM @PWIBIEIOW le0BUBH
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C:-Book form must be tagged
Y&’ Ganlo SOUY 6.2IQl@lEmEMo
D:-Send a requisition to record keeper
60eIBW Slojdss) B EPEIMNM ERRQRS
Correct Answer:- Option-A
Question9:-Which of the following Register is maintained in Form XV?
®269a]0QMAIRIE BT Gande XV-@d aryssisildlesamna?
A:-Periodical Register
alldleonslen@d eeflqnd
B:-Arrear list
BSIGle algle
C:-Pauper suits
momandgmrmas KT\J@\Q)U@
D:-Security Register
erm«e;é(o’lgﬁ esflaqud
Correct Answer:- Option-D
Question10:-Distribution Register maintained in the office of Revenue Divisional Officer contains how many pages?
oaimy flaflaxsm@d soadlruges eoadaled al@laoelssa almesm Eslaydlod «@ cal@aud Dare?
A:-230 pages
230 g
B:-220 pages
220 cai@sud
C:-110 pages
110 caimaud
D:-300 pages
300 cai@sud
Correct Answer:- Option-B
Question11:-For the supply of fire appliances, building are divided into how many classes?
@RUTIAM PaldEEMERESS AlMEEMADIM, HBSISEROS af)©@ GFITYB:EIT @@ aflelenme?
A:-No such classification
@ROME. AUBYlEE6M. ey
B:-Two
©6ng
C:-Four
moel
D:-Ten
alomy
Correct Answer:- Option-B
Question12:-Who is the custodian of attendance register in a Collectorate as per D.O.M. Section 3?
D.0.M. emusemm 3 @@00. 8@ &s4e0dleal anoed eslqydlaec @:eqoslom @roosm?
A:-Husur Seristhadar (H.S.)
20myd eaualmunoed (H.S.)
B:-R.D.O.
@RA.wl.e
C:-Dy. Collector (D.M.)
oways] Heed (D.M.)
D:-Sub Collector
asn &aHa
Correct Answer:- Option-A
Question13:-What is the penalty for three days late attendance with out permission?
@RMACIYIge® AT dlaiMe ©OQIE! a0BEIG:MTIMES alle agomosn?
A:-Half day leave
@ne dlaime eflar
B:-Forfeiture of 3 days casual leave
3 darueom @oauiod aflal Meyea|som©d
C:-Forfeiture of a day's casual leave
8@ MO @dauied ellal Meyeaigomad
D:-Loss of pay leave for 3 days
3 darveom wmigdepom @]
Correct Answer:- Option-C
Question14:-System of filing used for confidential papers that the Collector keeps in his own custody is known as as per Section 89.
BS8HAB LI HIRYUWIRI@ MYBAULBM @DV} GalajQBHUBES ale@IUTlEBM at@eflet’ Mealwome BTVBUD 89 @woo ag)MOl@ajgme.
A:-Vertical system
lo6nI MITRo
B:-Horizontal system
alevallm ailage
C:-Roneo number -Alpha system of filing
60oele@o MMIB - @R@a0 Mlqye Boad an@efl.u’
D:-Pigeon hole system of filing
afleflem eanoud Mlqye 698 ao@elleuy
Correct Answer:- Option-C
Question15:-When a draft is put up the words "Draft submitted" with date and initials should be entered where
B@ WG Mundaflesemioud eloolg. oafluess. 988 "W Madalay" agm anese:wd agalles m@dememo.
A:-At the foot of the note
&0lafldeo ersloicd
B:-In the margin
203=lmlad
C:-Below the title of the file
a0elmBe0 WIBUBEDIM ®oee
D:-In the current file
aleafleel aowelld
Correct Answer:- Option-A
Question16:-From among the following which is the rule regarding punching of stamps?
TRIMYBUB 6T H2IQM MVoEITWa) TP ©IOPOYMADITB ag@em?
A:-Punched with a small punch
8@ 6al0lQ alel eal
B:-Putting 'X' mark on the Stamp with pen
Gal Dale@outlaf quomiled X' @rswog. egame
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C:-Putting 'Tick' mark with red ink
SJUMD Bat] PaleIUla] 'Sles’ @RSWIs. gM
D:-Punched with a circular punch so as to remove the whole of the figure head
sll@onieal Oanuy ggaimd e £.a1QMGIMIT] 6w omIRTIUe)ss aml Pale@ouilyf alml 021Q
Correct Answer:- Option-D
Question17:-Register of immovable properties purchased by Government in civil court cases is maintained in which Form?
ailafled ee0sol eamyegled mdand anmRle mnoaie amy®ees eElqRd «peY canddlenm adloelesma?
A:-Form Il A
Ganoe Il A
B:-Form Il D
6ando Il D
C:-Form VIl C
canoe VIII C
D:-Form X
Gando X
Correct Answer:- Option-C
Question18:-What is column No.12 of Personal Register maintained in a Taluk Office?
®064e8 B0adlmilad ryssllesmm aemlno EelaydlmBec esoge mmd 12 agamosm?
A:-Nature (RD, KL, N) and date of disposal
auicoaiqpe (RD, KL, N) dflge 6219 oflooiae
B:-Current number
aleialeer maud
C:-Date of receipt by clerk
£085 TVlleEla) Gl
D:-Signature of head of the office
&oadony cawoalles aaf
Correct Answer:- Option-A
Question19:-Records must be destroyed after the periods prescribed. Hence the register showing hour etc of handing over and taking back of sealed
bag containing key of record room can be destroyed when?
lunlo $0180S:U3ES Gt RIS MWBlaflereme. @R@IMIM eoeMIB QAlBHO @IEEIT ERSEEI MM H.aiQ VYT EOBGRIMTIMBEOR. TIElOd: afgEBMTIBOOQ MBW.
el @6Mlesam EsqYd agéajoud Mudlafene?
A:-After 10 years
10 cBauomlocudnte
B:-After 3 years
3 AIBauODMeUBMo
C:-After 1 year
1 Bauomloeune
D:-After 5 years
5 aidauomoilmeuonto
Correct Answer:- Option-C

Question20:-All urgent communications to Govt. and Commissionerate of Land Revenue must be marked "urgent" in ink.
MUAEIGIERIER. LI oaImy sadlasemendlenisne 988 afgo @RSIVME ERUAlTIaWEERE. 2:8flled " @oslome” oM @rs@Isea|sovleldlersmo.
A:-Black
B&@af
B:-Red
Qo]
C:-Green
alg)
D:-Blue
el

Correct Answer:- Option-B
Question21:-Records can be destroyed after the prescribed period. Hence lodged papers can be destroyed after
dlvale $e180lm 6wt IS MWEBlalErIq)M@IET. @REIMIB AOLE 6.4IQ GalalQeU3 @ eoae MUBlaflEnom@oe.
A:-One year
B Qo
B:-Ten years
@ QIBaHo
C:-Three years
QY QIako
D:-To be retained permanently
audleacw] ayellene
Correct Answer:- Option-A
Question22:-Personal papers relating to officials will be indexed under the name of the officer concerned. But there are some criteria for the
indexing. So how will you index the personal papers of Rama Rao .P and Rama Rao .K under "R"
2EEHPNMNGBRIV IMWOAIS AUBTIN® GalajRBHUB MIMWOS DEBRWVTAMEO Gal@lmd Myalle:aiand. aMI@d Myalawianamalm el 2OMEEMWEBRSENE. @PEOUd @D QQY P
QOSQP ©02 00q) .K @esge Mie0e alajgeud "R" af sl¥lad leanud agesem myaleaiends..
A:-Rama Rao .K
Rama Rao .P
o2 oocy .K
o2 0oy .P
B:-K. Rama Rao
P. Rama Rao
K. @02 0ocy
P. @02 0ocy
C:-P. Rama Rao
K. Rama Rao
P. @oa 0oy
K. @02 0oqy
D:-None of the above
ABHEI®W AlOFDAUOWIMRREY
Correct Answer:- Option-A
Question23:-Security Register maintained in a Taluk Office can be destroyed after a prescribed period. So the Security Register of 2020 can be
destroyed
@286’ 80adlnilad ayssilesmm myesns eellqyd am dlualo @:oaIaalm 6 MUdla et @¥lne. @@Imom 2020 ea myesmd Eelqyd MWBlaflerom eslg.
A:-2025
2025
B:-2021
2021
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C:-2023
2023
D:-2030
2030
Correct Answer:- Option-D
Question24:-Record issue Register will be destroyed after ____ years.
606HBW oty al@auamiliocuontic @lqyd mudla]l@neage.
A:-3 years
3 QiBawo
B:-5 years
5 Qi@axo
C:-1 year
1 oo
D:-20 years
20 i@t
Correct Answer:- Option-A
Question25:-In Deputy Tahsildar's Office how many Call Books are maintained?
eWals]l ®e0mMilEBEomes Boadnilm «f@ 03 myesed rrgaaﬂaﬂgsr@“?
A:-One
s’
B:-Two
©6TE
C:-One each for section
alleonomlay 60eedMe
D:-Four
moel
Correct Answer:- Option-A
Question26:-What is the colour of the jacket of 'R' Disposal?
'R" afleryouelmden momgdlaec aloe agamosm?
A:-Blue
el
B:-Brown
oallg’
C:-Black
&Qaf
D:-Red
Qo]
Correct Answer:- Option-B
Question27:-District Collector sent an urgent message to taluk Tahsildar to submit D.C.B. statement. What do you mean?
D.C.B. eqygeamdd cvadaenomd slgn @gapd @oaja @admilmeodes @rslomme muemws @RW.g). lEEBRUS agamoETY 0equWlean®?
A:-Demarcation - Conversion - Balance statement
UWl20@eEHeUM - BEMBeIdaud - sioaimmy’ erygeac’
B:-Demand - Collection - Balance Statement
AWl20MAW - SHOSHUM - erUoaIBmY eqRgeamdd
C:-Destruction - Construction - Building Statement
SRS - HemmYeum - enlcdauwlew’’ eaygeand
D:-None of the above
ABHEIW AlOFOMAIOWIMRRGY
Correct Answer:- Option-B
Question28:-Subject to general control of taluk Tahsildar, who should be made responsible for the supervision and control of the whole office as per
D.O.M.?
©98)85 ®aOMIEI®eS Halo® @M alewwacdl, D.0.M. qeoe. ggaind ssadlmimecy. eacemosonim. MlE@eemapine @ReE@IET DOEMEMIGIWICHERG?
A:-Dy. Tahsildar (cash)
oways] @anmiladzod (&y0aal)
B:-Jr. Superintendent (C section)
Brlod myase (C aleoso)
C:-Revenue Inspector
oaimy OMBoOTYRA@
D:-Dy. Tahsildar (H.Q.)
owals] @admiceod (@rRyTu0omMo)
Correct Answer:- Option-D
Question29:-For destruction of record files in a taluk office, the record keeper should take order from whom
8@ ©5)8 Boadlmileal H0EHIBUY a0WaIBU8 MWBlafEBmM@IM, HOEEIBW Blojd @RI mlay BoBawA AeEReMo
A:-R.D.O.
@RA.wl.e
B:-District Collector
alojo Haad
C:-Tahsildar
®a0M@EB
D:-Sub-Collector
aUENI- HBHAD
Correct Answer:- Option-C
Question30:-Government Suit Register maintained in the office of Commissioner of Land Revenue can be destroyed after a prescribed period. So it
has to be retained for years.
el oaimy eadlauemees eoedimilad myeslsildleaam mudeod mus eellqyd aq dualo eresalieewdte MUElaferoqmMmoe. @RAIMIT @oEY QURHCOD B
myeelleenarrens.
A:-5 years
5 Qidauo
B:-3 years
3 aidasto
C:-2 years
2 Qdaxo
D:-10 years
10 aidawo
Correct Answer:- Option-D
Question31:-Tahsildar after inspection of P.R. of R section clerk, record his/her queries. What is the time limit to answer the queries?
@anl@de0d R emuesmd godeasidec P.R. aidlewowmy cuoats, @RAIBES CalBEEU3 CRAIONSTD®. Eal0BKBERUBE DO MBS MAWAIGIW] ag)moem?
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A:-24 hours
24 pemlesd
B:-48 hours
48 oemlgmad
C:-1 week
1 ang
D:-Fortnight
@6M20g
Correct Answer:- Option-B
Question32:-Which register is maintained in Form Il Appendix B?
@ande |1 @@MRENINW. NI op®Y eedlayd @R mysslsldlesomna?
A:-Periodical Register
@Rmeele eeflqud
B:-New case Register
Ol esm’ eeElqyd
C:-Suit Register
mjég," esllqud
D:-Personal Register
eoIn® eElqud
Correct Answer:- Option-D
Question33:-Which among the following is a general discipline while an employee is in office?
8@ Hlameem sadlmileneld@emoud @oeeajoQIMAULIGE aB®IET HaldDA @D .oiSdo?
A:-Behave in quiet and dignified manner
@leENROQe BIMIBIRY OalGBRIQH:
B:-Speak loudly
©.2JOBI@ TVTVOGEBE>
C:-Utilise office hours for domestic affairs
19Balld B00ERUIERIV BIadlM) MUAWE aleWOUTlERe
D:-Use cell phone while attending a petitioner
8@ a0AHEOEEM aNIWEIB:EMIIUD HDIOSENIBD EaNdND DalCIUIERS:
Correct Answer:- Option-A
Question34:-Permanent files of important orders should be maintained for reference and be carefully kept up to date. Which is this file?
@WIMOYS PODEYSHESS MudlEs WAV OanomMmimon] MyeslEr®l WALIYAQ. B0al®:a0w] MYBHlER®®Q. GATMo. BV TS AB@o6m?
A:-Current file
alefleal a0
B:-Note file
&0laf a0@@
C:-Personal file
QABTIN® 0B
D:-Stock file
GRS 0TS
Correct Answer:- Option-D
Question35:-From among the following Administrative Report of which department will be kept permanently like books of reference as per Section
138 of D.O.M?
D.0.M.-me0 eavuesd 138 @@oee ago Ao @ecglailerydlal dleapds mudleaol] 0an0may ajay@e@Bud Gaeal ryesies.?
A:-Industries
QIQILOWEBRU
B:-Police
Gatoaflmy’
C:-Excise
ag)eeGMY
D:-Survey and land records
aqUAEAI, BIM OOCEHIBUIBUZ
Correct Answer:- Option-C
Question36:-Village office building is having superficial area of 1000 square feet. How many fire buckets are required?
9a1@lgjino® aflegied Roadlny e@glsoilay 1000 ai@ew @ors] allmfldepaet. a@ onwd IS @RQURYEEM?
A:-4 fire buckets 12 inch height and 10 inch deep
12 el p@eae 10 mem! apeqaes 4 aod UBQHD
B:-6 buckets of 30 inch height
30 el pweges 6 USQBB
C:-12 buckets of 30 inch height
30 el pweges 12 IR D
D:-10 buckets of 5 inch height
5 el pweges 10 USHQBUB
Correct Answer:- Option-A
Question37:-As a precaution against fire who should be given a practice drill at least once in a month in the use of fire appliances in office?
Olallgomomlemaleow gl agam mleila sdadimilear @ruTlveam DaldOEMEBBEOS DaleONOTI@ AOTVOT @06 @I’ ufled MBICEHENTED?
A:-All LSGD members
agegp LSGD @ponemud
B:-Jr. Superintendent
20load myaend’
C:-All attender and peons
ag)gjo @PQMWAR@. AR Zo
D:-All section heads
a)gJ0 OTVBHUMB SaDESo
Correct Answer:- Option-C
Question38:-When a building is occupied by offices of more than one department who is responsible for taking precaution against fire as per Fire
Rules?
aarlaidilee Qldro)&BOS &adlnyHd 8@ O®IIsOTIT HeB:eqgoTIRldensmowd, @runlwam Mmlwrmrud @eMMIEl] @iy lemaiee gad @ a)ENOM @R
oomEAIEI?
A:-Excise
afeeFMY
B:-Revenue
QU@BIMo
C:-Forest

QMo
D:-Agriculture
el

50f13 Wednesday 28 May 2025 02:19 PM



Home Page http://192.168.1.6/dept/modules/marklist/answe...

Correct Answer:- Option-B
Question39:-What is the duty time of night watchers?
@@ TMdlessmes muég’l MUAWo af)OE?
A:-6 P.M. to 6 A.M.
£6QIB:EME. 6 O eoaleel 6 aee
B:-10 A.M. to 10 P.M.
eoalleel 10 gowd eo@) 10 ase
C:-8 P.M. to 8 A.M.
0@ 8 gomd eoaleea: 8 ave
D:-5 PM. to 5 A.M.
£OQABEME. 5 @ eoaleal 5 ave
Correct Answer:- Option-A
Question40:-Register showing the result of the review of R-Dis files which are 30 years old to be destroyed, if not required is maintained in which
form?
aauylegelad mulaflesnsr 30 aida. avamgss R-Dis AOWEYBSOS GRAIGLIBMODIMEHO anel &IEMIERM EEHITRA aB @aiowilasosy aldlatoelesma?
A:-Form X
Ganoe X
B:-Form XVI
@ande XVI
C:-Form V
Ganoe V
D:-Form VIII
@ando VIII
Correct Answer:- Option-B
Question41:-What is column No. 6 of Security Register maintained in Form XV?
eande XV-@d myseslaidlesmm emve@ld eelqydl@eo eeoge mmud 6 agmosm?
A:-Date of receipt
oMo aidly Gl
B:-Date and No. of the current
dlellees oloolge mmiQe
C:-Date of return
dlegend Gl
D:-Particulars of valuables enclosed
nﬂelnﬂsﬂngg QUTRHSOS QfleEI.woaERU3
Correct Answer:- Option-D
Question42:-Which Register is maintained in Form No.XII?
8ande Mqud XII-@d agoy esflayd @rem cyeslsidlesmo?
A:-Recovery Register
denaid] eelqyd
B:-Dispatch Register
awlayo.f eedlaqud
C:-Distribution Register
mﬂ(rgsménsm% esdlqyd
D:-Periodical Register
alldleonulen@d eeflqnd
Correct Answer:- Option-D
Question43:-Proper arrangements will be made for the disposal of urgent work on holidays by the Head of Office. For Christmas and Easter holidays
regular "Turn list" must be drawn up. What does "Turn list" means?
a@rad] damssglea @rslome e¢zoale:nd dldqjoesmalm’ Boadmy cawoall IR @dle:eemeasud 6.21Qo. @y, eoquad @eaw]l AaimsREle o] " ased eﬂq};"
@QOIEHEMe. s il aga@icdec @pdmoencmos?
A:-Turn pages of list
AlSlBHQeS CalBdud TIDlenss
B:-List showing which clerk have to attend each day
AR OB 66 GlAINIQ)e aANIREIBEMEAM)’ G:06mlesan allqmy’
C:-Arrear list
&Gl algle
D:-None of the above
AHEI alOFDAOWITRREY
Correct Answer:- Option-B
Question44:-Casual leave will be granted under such Rules and Regulations laid down from time to time. 'X', an employee of Taluk Office submitted
application for 2 days casual leave 'for urgent private affairs' whether it can be granted. Choose the right answer from the following.
@oendelEglcd Munalages ErOmE. MR ISR @00 $IaH aflal @rmeadless. ®oe) aiadmisel s alameem X', 'apdwme ruisey ;oeimEsdeE 2
Alairvecm @oaucd ellal aemadlarm @¢leend «pam @reaes Muada]ls). ®IeooQMAIE @l EIR PEmE. ClEEEITFERS.
A:-Can be granted
@PMAIGEIMB &FlQo
B:-It will not be granted for vague and general grounds
@RAKBOQe HaIDAUVDRIW GIBEMEBRBITS @R @RGSR
C:-Enquire the genuinity of private affairs
LI IRYTREOS ERUWIE:IBBD @EMIHl SRS
D:-District Collector can sanction
&lof S8R GRMAGH M@0
Correct Answer:- Option-B
Question45:-Whenever a case of small pox or other infectious disease is noticed at the dwelling of a clerk he/she should report the fact to whom?
8@ HodeIBe0 Al aImydl @ReEgEIE AY ald:@alAOU] CBMY WWRARLVIMESIM BPWIUY/ @RI @) QTR® @0 26 @ROIDICENERD @rRRERET?
A:-Seristhadar
©mLAITYEA3
B:-C.A. to District Collector
=lgjo #8800 MUl.ag).
C:-Fair Copy Superintendent
60003 60 MY
D:-Jr. Superintendent
adlod myeeng
Correct Answer:- Option-A
Question46:-While in office, all members of the establishment must follow general discipline. Which one of the following is incorrect?
a0admilenaclenemiond, MOdaIMOTIOal afgd @RNERE. DA GRS aldalEEM.. @IPPOQRMAIE ag@6Ny omg?
A:-Must behave in a quiet and dignified manner
LRI AIMIAIQo E)al@ARINEMo
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B:-Address other members courteously
2g @RWEROS BOMRODS BREIMIEENIOWM 6 aIQ)eMo
C:-Can utilise office time for personal affairs
QEDTaIEDOQ B004ERUIES Boadlmy muaw. allmlewouilenrm e¥lgo
D:-Try to maintain perfect silence
@R e aeleom woalens
Correct Answer:- Option-C
Question47:-Which one of the following is incorrect in keeping tidiness and cleanliness in office?
a0adavlod ool Walmiaje aelesmMolod @oeeajoQMARIE ag®moe emg?
A:-Throwing waste papers on the floor
22eflmy GalajQed @OV agclowd
B:-The office must be properly swept
830adlmY (EIWOV] BEDAIOEEMo
C:-Waste paper box must be kept
22eflmy eala)d a5 myeelereme
D:-Rubbish must be cleaned away
20eilmye QoBl@oEnemoe
Correct Answer:- Option-A
Question48:-In Collectorate who is responsible to ensure that Collector's room is properly swept and dusted daily?
S88e0dl® Ha4Qes gdl gk BEIY] BEDABEHR OS] DSYHQ 6IYIPOEMRMY ROOEEENET @YEIET?
A:-Daffedar
QWIERNBOAR
B:-Dy. Tahsildar
ann(uéﬁl @adMl@EA
C:-Senior Superintendent
alrload myelere’
D:-Dy. Collector (Election)
ann(uéﬁl &8ea (olessnmga])
Correct Answer:- Option-A
Question49:-In Collectorate who will exercise general supervision over the whole office?
S8960¢lad ggaImd svadlnilaje N 6aEEMISe @RI QlndlEnd:?
A:-C.A. to District Collector
a0 Hades Ml ag).
B:-Head Clerk
000 £IBLH
C:-Dy. Collector (L.R.)
oways] Bepd (ag@R. @RA.)
D:-Husur Seristhadar
208 euElmnNoed
Correct Answer:- Option-D
Question50:-What is column No.3 of a distribution Register maintained in Collectorate?
B89e0dlad myeslenm am allmesm eelaydlmdeo em:oge mmid 3 agamosm?
A:-Details of enclosures
aBEHOUQBEOS llUdEIeUEEBUY
B:-Disposal No. and date
awleayaau@d mmiQe @I
C:-Number of the clerk and his initial
£BLFBOO MMIQe @REGaDOBIMOO LWlasiyajo
D:-Serial number
aleloed mmud
Correct Answer:- Option-C
Question51:-In Collectorate, Personal Register and Periodical Register should be checked by District Collector
HBHEOGID, Galgem@d EHIMYQe alldle@onslen®d eellqyqe &g B:a@pd al@leuwowlEemo.
A:-Every month
n@%a @DOMOQYo
B:-Once in every 6 months
60600 6 aomoie, 6Ol
C:-Once in every 2 months
60600 2 BOTVEDIgj BElEHTd
D:-Once in every 3 months
60600 3 aomuoniel 6613
Correct Answer:- Option-C
Question52:-In the office of Revenue Divisional Officer, Personal Register should be inspected every month by whom?
oaimy aslaflauemad soadlauges e0adimiled, aggio 20 Galgemad oeflqyd @ooosy aldlewoulleamenem?
A:-C.A. to Sub-Collector
et &g&das mil.ag).
B:-Revenue Divisional Officer
oaimy awlaflauem@d soadlrud
C:-Revenue Inspector
oaimy wlaflausm@d soadlrud
D:-Head Clerk
000 0B
Correct Answer:- Option-B
Question53:-Who will draw up a programme schedule for the inspection of Personal Register?
GalRemM@ EEIqAIBOO al@lEULIWMRIW @REIEM BT G@IWe s)nyc\_ué(ﬁ% ©QI0IEBH !
A:-Head of Office
0adlny’ eawoall
B:-Record keeper
60eIBW &lajd
C:-Dy. Tahsildar
G)(UJnJég’] @anMI@EA
D:-C.A. to District Collector
oo HaAes Ml ag).
Correct Answer:- Option-A
Question54:-The Register used only for communication to be delivered by hand. What is it?
OOBOBINE afOBilEEeR @RUAlMaQOBIM 20@. PaltwoUllesm emlayd. @RemmoeN?
A:-Security Register
s)m)aa,‘\sdrnﬂ esdlqyd
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B:-Call Book
GBOUB Ys’
C:-Pauper Suit Register
Galogj@ auig’ eeflqud
D:-Local Delivery Book
cem®d eowelad] eyes
Correct Answer:- Option-D
Question55:-Pauper Suit Register is maintained in which Form?
Gaload m)ég“ =@ ag® eanodleneny myeslesamna?
A:-Form V Appendix A
6ande V @oesnITWwo A
B:-Form VIII E Appendix B
6anoe VIl E @omsnicwe. B
C:-Form IV B Appendix A
6ands IV B @omenicrwoe A
D:-Form X Appendix C
Gande X @oaesnicrwo C
Correct Answer:- Option-B
Question56:-In Collectorate which Register is maintained in Form VIII C Appendix B?
8060¢lad ¢anoe VIII C @rmesnicrw. B @l ogo eeflquyd ayesiasmm?
A:-Register of immovable properties purchased by Government in civil court sales
alafled eeosol aladajneic mudendd anssle munoae amysses oslaud
B:-Register of Copy application
aldB@q] @REISUQES ElTmYA
C:-Register of movables
2o0D AUREHSES oeqRd
D:-Register of new cases
ATl eamysges oslqd
Correct Answer:- Option-A
Question57:-A reference to every paper quoted in the current will be noted on the margin of the current in pencil and every disposal file put up must
be flagged. What is method of reference to authorities quoted is known as?
H0MG 0@elld 9ELElEleRM 30600 EaleldlMEOQP 0anoMM HaiBdmiel®d @oGlteo KBTI EoINFTDHG MAIEEIM 30600 AIETYITVES AIWEj QOUY ©.21QE:Q GAlEMo.
LA L]ElEBMM (J2EMEROS AlE0AUBlERM BlB agamI6e @m(ﬂ@sm%m(m‘?
A:-Enclosure
ag)Beggoaud
B:-Flagging
agoutlouy
C:-Index Heads
OMBOWE HaDURHBUD
D:-Tapal arrangement
®al0@ (& H6Mo
Correct Answer:- Option-B
Question58:-The Note file will be separate from the Current file and its pages will be numbered in a separate seriesin _____ink.
6mog an@@d mleialeesl anwelwd mlon’ saiclsmowidles., @R@IMBE0 cal@e:ud 2ol 8@ @jemie cupemlalcd @oenalge.
A:-Black
&Qaf
B:-Red
Qo]
C:-Green
alg)
D:-Blue
el
Correct Answer:- Option-A
Question59:-Stamp account Register maintained in a Taluk Office can be destroyed after a prescribed period. Hence Stamp account Register of 2000
can be destroyed when?
®0eje’ 80adlnilad aryesllesmm quoml @penene eelud e mlualo eieiwsalieewodts Mudlaeroqmmosn. @eaimocd 2000 el quosnial @oEDeE Eelqyd afenjoud Mudlafenoe?
A:-2010
2010
B:-2005
2005
C:-2003
2003
D:-2020
2020
Correct Answer:- Option-C
Question60:-Call book can be destroyed after the prescribed period, in Chapter V of D.O.M.
D.0.M-m360 @pemiv. @pwp@anicd, mlddey @oaisaloenate 6008 e Mudlalenoqmmos.
A:-10 years
10 oo
B:-3 years
3 QiBawo
C:-5 years
5 Qi@axo
D:-1 year
1 oo
Correct Answer:- Option-B
Question61:-What is Column No. 8 of Fair Copy Register?
©a0Qd edafl EEITAIBOO eS8 MMIAB 8 agamosn?
A:-Date of Receipt
ooy 2iEly o]
B:-Current number
alelear maud
C:-Value of stamps
IROIMYSSOS Geli
D:-Initials of the Fair Copy Superintendent
60003 eH0afl Mo oaloueieud
Correct Answer:- Option-D
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Question62:-Fair Copy Register is maintained in which Form?
6a0Qd E80afl ETA ag® canodlaem ryesleasma?
A:-Form |
Gands |
B:-Form XVI
canoo XVI
C:-Form X
Gande X
D:-Form IV
canoo |V
Correct Answer:- Option-D
Question63:-What is column No.3 of ledger of Pauper Suits maintained in Collectorate?
H8RCOGIT My#ilaAlenmm ealad OSBEeS £a1ImAIBO0 EHIBe MMIB 3 agamoem?
A:-Particulars of valuables enclosed
2B goTlalElenmm O.ﬂQInJ'IS'IQdQQ QTRHGOS QllkwBE.UoERUB
B:-Date of receipt
emiloy 21Els) Gl
C:-Number and year of Suit
m:ég’lm‘!suo MMIQe QAUBHOYo
D:-Remarks
lEIDBUREBRUB
Correct Answer:- Option-C
Question64:-Who is custodian of the sealed bag containing key of record room when there is no police guard?
Ga10allmy’ 1DIB gEjEMEAJUB HOGEIBW QElBEO ®IEEITD @SR Mt 64 VUTBEO G:erRIUIM® @REIEM?
A:-Tahsildar
®anMIl@3303
B:-A.D.M.
A.D.M.
C:-Dy. Tahsildar (H.Q.)
oways] @anmiadeod (@>munoms)
D:-Record keeper
6063 &layd
Correct Answer:- Option-D
Question65:-Running Note file can be destroyed after a period of
06floty 6MIZ 0@ Soei@a0lmeewdate MUBlaflende.
A:-1 year
1 aidasto
B:-3 years
3 Q@
C:-5 years
5 aiBauo
D:-10 years
10 oo
Correct Answer:- Option-A
Question66:-Who will maintain Call book in the office of Dy. Tahsildar?
eweuég,’l ©a0lBEI@mOS B0adlriled 6008 s @REET al@lwelesmm?
A:-Record keeper
60eIBW &lajd
B:-C.A. to Dy. Tahsildar
OWalg] @aol@dEdE M. af).
C:-Section clerk-Dispatch
OTVBUM GHAEH- Wl o4l
D:-Head clerk
600 A
Correct Answer:- Option-D
Question67:-At the top of Note file, fly leaf will be placed. What is the colour of the fly leaf?
6Mog anell@e0 AElm, ©eag aflad MuNdalEs.. ©eag alladldeo alo. agmmosm?
A:-Red
Qo]
B:-Yellow
Q61010
C:-Blue
el
D:-Green
alg)
Correct Answer:- Option-B
Question68:-When a draft is put up the words with date and initials should be entered at the foot of the Note. What is it?
8M (WIag AIREMU3, &:dla]den @pslelm cloaig. @m’lnm‘\e‘;&%e o088 Qf)0M QIDERHUB MTBHEMo. @O af)THIE?
A:-See the enclosure
Af)BELHOHUB SO
B:-Name the officer
OEBPNMNMOO Gal® MTHrd:
C:-Draft submitted
QWoeg muada]ly
D:-R-Dis
R-Dis
Correct Answer:- Option-C
Question69:-D-disposals have to be retained for a specific period and after that it can be destroyed. So D-Disposals can be destroyed after
years.
aul-alemyomged 8@ @e®id ieiwgaleals Mysulleremo., @RTIMRERM @R® MUBlaflends. @RGIMIT3 QIBauERWBE Ut AW-AUleMITLEIE:U8 MUBlaflEndo.
A:-1 year
1 oo
B:-10 years
10 oo
C:-5 years
5 Qi@
D:-3 years
3 QBawo
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Correct Answer:- Option-B
Question70:-Once in a week a consolidated list of cases to be posted will be submitted for fixing date and place of hearing. Who will fix the date and
place of hearing in Collectorate?
EREWOLIEEHE CaldTY HICYE EOHMYBSEOS a@HID® al5le:, atledls o
Alrniene?
A:-District Collector
elejo Haad
B:-Head Quarters D.T.
@RMLOIMOBIMe0 aujl. sl
C:-Dy. Collector (L.R.)
ann(uéﬁl @83 (aud.epa.)
D:-Fair Copy Superintendent
6a0@A eH0afl Myl
Correct Answer:- Option-A
Question71:-A fly leaf marked "Current file" must be placed on top of the Current file to distinguish it from Note file. What is the colour of fly leaf of
Current file?
6mog anwelled aflon eaidoildl 0l " &0ome A" Ao @RSWIBe SO B8 660g allad &0MY anwelay ge:gled Mundalensme. &OmMA anwealm@en eeag eladmdeo o
ag)moem?
A:-Red
2JQla]
B:-Black
Qo]
C:-Blue

q

Qo muoeiqge Mluleamailm’ madales.. &a4eodld adlwdlss clodige. muneinj @ryEdeTY

el
D:-Green
alg)
Correct Answer:- Option-C
Question72:-In drafting 'Government', will be treated as
'0aBeamdd’ Wogdlullad @RI BEMEIo.
A:-Plural
6NI200alMo
B:-Singular
aBHQlalMo
C:-Neutral
loydiato
D:-Biased
alBHAIODo
Correct Answer:- Option-A
Question73:-As per D.0.M. vague and ugly phrase "do the needful" should never be used. Which phrase is correct from the following?
D.0.M. @#000 " @oaeges® eage «fan GRAISD0 YUTIOBSDRID A BElEj DaERIUTLGDY. IOPORMAURIW geY ae: o tdl?
A:-Avail
QIBMOERS
B:-Please see
B &M
C:-Do what is necessary
@RAUNDYYSR® 6.21Qd>
D:-None of the above
ABHEI alOFDAOWITOREY
Correct Answer:- Option-C
Question74:-Do not write 'marginally noted' in the draft. What is the correct usage as per D.O.M.?
QWedl@d 'aodedlmeal emogaw’ agan ageo@@. D.0.M. @@:00. wdwIw 9alt@owe agmmosm?
A:-Plan-marked
oB-20848 6 .aQldlemm
B:-Noted in margin
203edlmled ceaIeqgoTIoldleme
C:-Ignore
@ROINEMIEBE
D:-Draw margin
203edm Qe
Correct Answer:- Option-B
Question75:-Clerks commonly misuse the word "till" in drafting. No reply was received till March 31st. What does it mean?
W2l IBESUB TVOWIEEM®IT "IPE" agM QI GBI, OalQme. 228af 31 AeE aQais] eidlalsle). agamosny @RAmORIRME?
A:-Reply was received on 31st March
2083 31-07 2Qais] aidly
B:-No reply has been received even on 31st march
20@4] 31~ Galog)e BQals] eiElafigley
C:-Reply received after 31st March
2083 31-07 6Uonte aQaIS] iy
D:-No reply
2Qaisloilgy
Correct Answer:- Option-A
Question76:-Date of receipt of a tapal by clerk is noted in which column of Personal Register?
£088 @@ eIy PO algem@d EEIMYAIBEO oGy edogOTilaam’ CRaIOSOTIRIElEBM@?
A:-Column 6
e&080 6
B:-Column 8
6080 8
C:-Column 12
GHogo 12
D:-Column 3
6080 3
Correct Answer:- Option-D
Question77:-Which Register is maintained in Form Il as per D.O.M.?
D.O.M. @00 cando Ill-@8 esflqyd ayssiafigens?
A:-Personal register
GalRem@d elqyd
B:-Register of new cases
ool eamyeges eslqpd
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C:-Periodical Register
alldleonslen@d eeflqnd
D:-Security Register
em)@:é(o'kj eslaqud
Correct Answer:- Option-B
Question78:-From among the following which record can be destroyed after 3 years?
3 QIBUODIBEUWBHe @IOLAIOQMAIDIMD oD HOEEIB MUBlaeroad @¢lwwe?
A:-Arrear list
&SI@le algle
B:-Distribution Register
aloesm eelamyd
C:-Government Suit Register
aqUAEHIB m:ég“ eelaqud
D:-New case Register
Ol esm’ eeElqyd
Correct Answer:- Option-A
Question79:-Annual administration reports of various departments must be submitted to whom among the following?
allalw Qideleges aodale @M Cléaodgeud @IOLajoQMAIGIM @RdaosTY adaflesnsrro?
A:-District Magistrate
elejo oedleayg’
B:-District Labour Officer
=lejo salenid soadlrud
C:-Taluk Tahsildar
©968JE8 ManMIl@dR0d
D:-Land Tribunal
20 ka%smmﬁ
Correct Answer:- Option-A
Question80:-'C' section clerk put up 5 numbers of short draft in 5 fresh sheets of paper. Is it a correct practice as per D.O.M.?
'C' erueumd gode 5 ool @senmysElad 5 agepe eauods Woag oadafla). D.0.M. @rmeaudlsl oo welwow dcloossmo?
A:-Correct practice
WwEIWIV Aol
B:-Use run-on-form
06N3-6306Md-Ga000 DalCIUIERE
C:-Post card should be used
Galoqy 080U ale@ouileneme
D:-None of the above
QS AlOFOMAIOWIMRRGY
Correct Answer:- Option-B
Question81:-Head clerk directed duplicating machine operator to take 30 copies of Government order. Can he use duplicating impression paper?
(\Dérad’l(:ﬁ)(jlc(ﬁ 62l §00J60Qe00s MBEd pomealdeo 30 m@,(ﬁr}d@o’a AFEBOM HanY oA MlBe3UDle). EP@OIUBE rwmglcmgﬂa(ﬁ ole)aHM Galad Dalc@OUTl@moca0?
A:-No. Can use printing paper
08} @BClty Galajd Dale@ouilEnde
B:-Can use duplicating impression paper
(\Dérad’l(:ﬁ)(jlc(ﬁ 620108 EDo(a)a¥MB Galajd QaIE@IUIlEROe
C:-Type 30 copies
065a] 30 esoafle:ud
D:-None of the above
ABHEIW AlOFOMAIOWIMRRGY
Correct Answer:- Option-A
Question82:-Who will perform duties in Taluk Office, as that of Seristhadar in Collectorate?
H860¢loal OMBITYBE0e0E eI oa)Es Bdadlniled @REN aameid:ud MdanClene?
A:-Dy. Tahsildar (H.Q.)
oways] @anmiledeod (@Rmunoms)
B:-Revenue Inspector
oaimy OMOTVHO
C:-Village Officer
allegyed’ 0adlrvd
D:-Dy. Tahsildar (R.R.)
s)cw(uég,’l @anmilsdcod (R.R.)
Correct Answer:- Option-A
Question83:-C3/2003/PDL is the Periodical of a Taluk Office. What will be the number of the periodical during 20247
C3/2003/PDL e @ogss’ svadlnildeo @mmealendsn. 2024 @ @oma:oaleomB@ec agepe «)@@oldles.?
A:-Periodical number changes
@Rmle: mmId aogerud
B:-Government will assign new number during 2024
2024-® mude0@ ool MMIB M@do
C:-Number assigned to a periodical is permanent
8@ @RYMEle:ovilm mmﬁ.ﬂ;’lmﬂ;g@ mmid aqudleaseny’
D:-None of the above
QAHEI alOFDAUOWITRREY
Correct Answer:- Option-C
Question84:-In submission of files to Collector's camp office a sufficient number of Tapal boxes is an essential part.
HSHQOS HHPM BadMil@d a0weye:d Muada]asemiord MY 2EIID afefRo SIaY@d csmo&a:u& 96MROVIITICLNRD GOMUUDYRIETTY.
A:-Steel boxes with good locks
MG CRNERHSHS qlad cmoﬁ&;a&
B:-Bags with locks
CRIOERHIBH MUY HUY
C:-Tapal boxes of leather
DHO ©0af@ t:amoﬁ&;o'a
D:-Tapal boxes of plastic
FOTYIB @@ csmo&:e:u&
Correct Answer:- Option-A
Question85:-What is the time limit for posting correction slips into the book to which they belong?
OBOOTD n}g’lqdaa,uﬁ @A RUBOAIFIM oJTYHOTIT Galoqy’ samtxy«mm’l(‘ragg MR@AIBIW] ag)amaem?
A:-10 days
10 dlaaoe
B:-5 days

5 dlaumoe
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C:-3 days
3 dlaime
D:-30 days
30 Ao
Correct Answer:- Option-C
Question86:-What do you mean by C.R. in respect of Govt. Servants as per para 127 of D.O.M.?
D.0.M.-ad60 ausmuile 127 @@oee @@ eruaiames @0oyomlad C.R. agmmoem aedmoass:mo?
A:-Confidential Report on the work and conduct of Government servants
BB HAUNEBI®ES 620eloVYo HGRIYEOOQ0 SGlySs Ea0TVY Glenjods’
B:-Current affairs Report
B0 @RaceE Oleafods
C:-Correction Report
laom@d dleajods
D:-Call Register
€008 eHlqyad
Correct Answer:- Option-A
Question87:-Daily Stamp Account is in which Form as per D.O.M.?
D.0.M. @000 ©awg]l quomi @oes6ne aR®) Ganodlaiosm?
A:-Form |
Ganoo |
B:-Form X
Gando X
C:-Form V
Ganoe V
D:-Form IV
Gando IV
Correct Answer:- Option-C
Question88:-Collector will note his/her remarks at the inspection of Personal Register in the
Galgem@ EHIMPA aldlevvowmaiicd 68l H8HA8 ®MBEO EREIOWBRUY CRAIOFTDo.
A:-Periodical Register
alldleonslen@d eeflqud
B:-Running note file
065flety 6MIS" AO@@
C:-Stock file
GAYIEH D@3
D:-Arrear List
erdlwA aflqgy’
Correct Answer:- Option-B
Question89:-Papers relating to Suits will be indexed under the head 'Suits'. Thus how will you index Original Suit 200 of the year 2024?
TVSBSA0W] ENUNWES GaleQdud 'TVSBWE' agaD @eIEE®SIT Myale:wlends.. @RaJUd MR agsREM@ET 2024 sa1 adl=lmad avg 200 ayaledienssamo?
A:-0.5.2024/200
0.5.2024/200
B:-0.S. 200/2024
0.S. 200/2024
C:-200-2024 O.S
200-2024 O0.S
D:-None of the above
ABHEIW AlOFOMAIOWIMRRGY
Correct Answer:- Option-A
Question90:-K Dis are disposals which have to be maintained for _____ years.
K afleongocrugéid am@ __ aideucomes aldlaloalesnenz cuslemyomuaegoeny.
A:-10 years
10 oo
B:-5 years
5 Qidauo
C:-3 years
3 Q@ao
D:-6 years
6 QIdawo
Correct Answer:- Option-C
Question91:-In Collectorate whose orders should be taken for the destruction of records?
BS8e0gIm eIt U8 MWElafesmain’ ermes pomeQEgoe auledlesmer?
A:-Section Head
OTVBHM BN
B:-District Collector
elejo Haad
C:-Dy. Collector (L.R.)
oways] Bepd (L.R.)
D:-Husur Seristhadar
20myY@ eTLEITYEAB
Correct Answer:- Option-B
Question92:-The District Collector should personally scrutinize the R-Dis files which are years old.
QB aloHRes @RA-WIMY anwee:ud &g &8@ad emEls alElewdwlEneme.
A:-10 years
10 cBaso
B:-20 years
20 i@t
C:-30 years
30 aidaso
D:-15 years
15 e
Correct Answer:- Option-C
Question93:-Which disposal from among the following is to be retained for one year?
®269a]0QIMAVIEE oB®IET 8@ ABUSODE Tysslcsnro?
A:-L-Disposal
ag)@-cwlemyomuad
B:-K-Disposal
o&-alemyomad

12 of 13 Wednesday 28 May 2025 02:19 PM



Home Page http://192.168.1.6/dept/modules/marklist/answe...

C:-D-Disposal
awl-alleryoruad
D:-R-Disposal
@Rd-culemyomcd
Correct Answer:- Option-A
Question94:-In which column of the Suit Register Date of receipt of copies of Judgment or decree is to be noted?
m:ég“ e=lqudlm@eo ag@ esogomwiensm aluwlmpeosiBeccwd semealdeccwo m@;dqda,uﬁ 21y ool c@msﬂfﬁcmm@’?
A:-Column 10
edo80 10
B:-Column 14
emogo 14
C:-Column 22
6080 22
D:-Column 2
G080 2
Correct Answer:- Option-A
Question95:-What is the colour of the jacket of D-Disposal?
ad-afleryoauelmden @oedlmdec mloe agamosm?
A:-White
HUSs
B:-Red
Qo]
C:-Brown
oallg’
D:-Black
&Qaf
Correct Answer:- Option-C
Question96:-For destruction of record files in Taluk Office, record keeper should take orders from whom among the following?
®06je8 80adlnilea) ©0EEHIBW DB MWBlallEBmM@IM, H0EEIBW Bllajd MoePaoQMAIGTS @REIT Aoy BoBALQEUd TVlle:@leneme?
A:-Dy. Tahsildar (H.Q)
oways] @aomiledzod (@rRyTL0oMo)
B:-Tahsildar
®a0M@BER
C:-Furka Revenue Inspector
RYalal:o) oQimy OMOTYRAO
D:-Clerk
odes’
Correct Answer:- Option-B
Question97:-When District Magistrate is at Head Quarters, papers or files for orders or approval should be submitted
=lgjo aedleayg eanaw’ @:odesglad EROIClEREMIN, DOMEQEUBEEI @RUIlE:0EOEIEMO CAMEIQESS GalajQMHEE A0WRJB:EE0 avadaqfleneme.
A:-Daily in one or more batches
Alaemm 6emd @REIRIwSl:Ea0 60.5jeslcd
B:-Once in a week
@RELWI® BClen@d
C:-Once in two days
@61 Alaruooiled 6clendd
D:-Once in ten days
o damomlod &oled
Correct Answer:- Option-A
Question98:-Which among the following is the correct usage in drafting and writing notes?
ﬁ(ﬂq‘.‘jﬁua @QIOIEBMDRJe afLDRMGIRje MIOPa]OQMMAIRIDE aB@IENT VAW aIBWIW.?
A:-l am record keeper from 2016
601 2016 q@@3 ©06EIBWS @lajoosmy
B:-I have been record keeper since 2016
601 2016 @s6H ©06£03W @laj@ @Rl@ay’
C:-l will be the record keeper from 2016
601 2016 qo@3 ©06EoB3W @lajoowildlese
D:-None of the above
QBHEI AlOFDAIOWIMRREY
Correct Answer:- Option-B
Question99:-Periodical Register in the office of Revenue Divisional Officer should be checked __ by R.D.O.
oaimy allaflauemad soadlavges eoadmieal aldle@onslenad oalqyd @od.cul.a aldlewouslasme.
A:-Every month
og]%’d(] @2OMOQYo
B:-Once in every 2 months
60600 2 20MOTIORI0@|EE
C:-Every fortnight
63060 EEMRIY HFEMIOo
D:-Once in every 6 months
60600 6 aomoTlea@le®
Correct Answer:- Option-A
Question100:-Which Register is maintained in Form VIII B?
¢ande VIl B @@t ogy 0edlqyd aidlaneleeagae?
A:-Ledger of Pauper Suits
Galda)d MGSBOS erlwRd
B:-Stamp Account Register
YoM @RHVENE eelqRad
C:-Distribution Register
nﬁlﬂéﬂm&mn’& eslqud
D:-Dispatch Register
awlryof eedflapd
Correct Answer:- Option-A
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