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PROVISIONAL ANSWER KEY

Paper: 025 - The District Office Manual
Date of Test 23-10-2025
Questionl:-Papers submitted to District collector must be systematically arranged. Three classes of papers must be arranged separately. Which are

they?
&8J0 HBRAE MABAJEBM GalajQdud @FR®R0W G@OEEEMo. GAT Do GalaQBU (W0 GEBEIEEMo. @A ABODIOEWIETH?
A:-Files from Taluk Office
©98J8 B30adlmUled MlMees anwed:ud
B:-Papers from village office
allegyed’ Boadlnil@d dlogs GalajQeud
C:-Ordinary, Urgent and Very Urgent
MLOWIEEM, @RSITIE., AUSHE @RSl
D:-Registered, ordinary and papers submitted to District Collector directly
IR ©aQDo, TVIWOEEMYe, GalnjQdGe Hlg0 &EBAM MAEIS Muadefaremo
Correct Answer:- Option-C
Question2:-A consolidated list of cases to be posted will be submitted to District Collector, who will fix the place and date of hearing. What is the
time duration for sending this list.
GOy 2GR CHTYBHEOS BT a@HD® elqy sla &egde mndafles., @ega0. adledlErlleo muaein ClGIQ. Mluniles.. o elmy erEMGInes MaaElwl g @@oem?
A:-Once in a week
@RI Baled
B:-Once in a month
2OTVEDORID LG
C:-Once in a year
QBauoDileandle®d
D:-Once in six months
@RQRRIMOBIERIOG|EH @D
Correct Answer:- Option-A
Question3:-Distribution register maintained in the office of Deputy Tahsildar contain how many pages.
s)cw(uég’l @a0BE0@eS B0adlmilod al@lnoelesm almesm Elqydlcd cg@ ealgeud @osamElaldasm?
A:-300
300
B:-220
220
C:-200
200
D:-100
100
Correct Answer:- Option-B
Question4:-Distribution register maintained in a Taluk office can be destroyed after year.
©@95J85 830adlmil@d myeslenm allmesm esdlqyd QBauomleeuentic MUBlaflenoqjmm@osy.
A:-10 years
10 aidawo
B:-3 years
3 QB
C:-5 years
5 Qi@ato
D:-Retain for 30 years
30 aBaeomes ryosla
Correct Answer:- Option-C
Question5:-An interval of half an hour between will be allowed for tiffin or lunch.
Sladleom? 9 qiesMeMOTIEM osoless @PERMIEEA Mseas @MAIEIES..
A:-1.30 PM and 2.30 PM
2419 1.30 a0 2.30 m.
B:-2 PM and 3 PM
949 2 Mo 3 o
C:-1 PM and 3 PM
2419 1 a0 3 mo
D:-2.30 PM and 3.30 PM
9419 2.30 mo 3.30 .
Correct Answer:- Option-A
Question6:-Who is the custodian of Attendance Register in the office of Taluk Tahsildar?
@ajes) @aomiladromes @ogmavday’ eellqudl@eo myeslleoemd @REeM?
A:-Head Clerk
000 AL
B:-H.Q. (D.T)
a@al. &y (aw.€l)
C:-Deputy Tahsildar (Cash)
s)(w(uég’l for¥elaslrfetl)
D:-Revenue Inspector
oaimy oMYA
Correct Answer:- Option-B
Question7:-Instructions will be observed in drafting and also in writing notes Government will be treated as
QWaagdleulaje @;(ﬂqdoe,u% ) g@M@iae MBE3UEERUd alales. waesmMMdclom @R BEMEIERo.
A:-Singular
adlowelod
B:-Plural
giramﬁ
C:-Verb
eaident
D:-None above
6@ |OTNAUGWOMPRLY
Correct Answer:- Option-B
Question8:-Wide spread error in drafting is the use of "for being". Which is the correct usage as per D.O.M.?
Woadluilmd aialno® olwes ''for being" aganalmdeo paewonmosny. D.0.M. @00, wIo® alt@one ag®osm?
A:-To be
to be
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B:-Should be
Should be
C:-Continue
Continue
D:-Often
Often
Correct Answer:- Option-A
Question9:-In drafting and writing notes the vague and ugly phrase "do the needful" should never be used. As per D.O.M. which among the following
is the correct usage?
Waegleulaje @xGlaje ag@a@iaj ""do the needful" agmm @B QoTlo®:sDEO® AIGK BElEGE) PaltIiled@®. D.0.M. @d:or. ag@oem welwow®?
A:-Do what is necessary
Do what is necessary
B:-Dispose it
Dispose it
C:-Hand over
Hand over
D:-As such
As such
Correct Answer:- Option-A
Question10:-In drafting clerk wrote "I am the record keeper from 1906", is it correct usage. If not the correct usage in drafting.
@onglew’ e "'l am the record keeper from 1906", agan agga @o® LGOI WEWONMIEEMO EREGEIT WBIWIW JEWIW. ABB?
A:-l was the record keeper from 1906
| was the record keeper from 1906
B:-I have been the record keeper since 1906
| have been the record keeper since 1906
C:-1 had worked up to 1906 as record keeper
| had worked up to 1906 as record keeper
D:-None above
GBI WIToRG]
Correct Answer:- Option-B
Question11:-In a Taluk Office Personal Register is maintained in which Form as per D.O.M.
8@ @) Boadmilad D.O.M. @ede. asdlnm esflqyd ayesiesma
A:-Form X Appendix B
Gan0o X @omeniarwo B
B:-Form XI Appendix C
6ande X| @omesnicrwe C
C:-Form Il Appendix B
canoo || @emenicnw. B
D:-Form | Appendix A
6ande | @oaesnITW. A
Correct Answer:- Option-C
Question12:-As per D.O.M. Para 12, in Collectorate who is to ensure Personal Registers are punctually, neatly and properly maintained
D.O.M. aismuile: 12 @000, $8860¢le3 aemln® eslqyeeud @OmaED. QYomlwoge BAWIR. aldlaaleBmoesmnEm 20al0sEMR®Y @REIEN?
A:-Junior Superintendent
aalod myeeng
B:-Fair copy superintendent
6a0QA eH0af My
C:-Deputy Tahsildar (H.Q)
e)cw(uég’l ©a0l@dEod (ag)al; xﬂ:é.)
D:-Sheristhadar
©audlTYcod
Correct Answer:- Option-D
Question13:-What is the penalty for every 3 days late attendance without permission in the office of Sub Collector?
aven! &:geQes avadimiad @emanedgoe® 6060 3 FaIMk HOAIB] a0IBEIGMGIMES afle agamosy?
A:-Forfeiture of one day casual leave
8@ AUTVOOD @10aud allal MayeqgEm@d
B:-3 days casual leave
3 dlaumecm @oau@ eflal
C:-3 days loss of pay leave
3 darveom wemigdlepom @]
D:-3 days half pay leave
3 FumeEm al&d) tomig @AW
Correct Answer:- Option-A
Question14:-In a Collectorate C section clerk submitted his application for casual leave showing the ground as "for urgent private affairs". Will it be
granted as per D.O.M.
S8@peodlons 8@ Ml emBUM GOdE @oaud allalm @oGale Madaly @rEY ' @rslwmie MuIBEy GIEKERWE ! agmy @l D.O.M. @@ @rmadaseac?
A:-Will not be granted
@prmdEsley
B:-Can be granted on vague and general grounds
@RAUBDOfo OAIDAUIQDAIW BIBEMEBBBIT @RMAIGIEN.
C:-It will be forwarded to Govt.
OO MBHIEIT ©OBBIQo
D:-None above
GAMAJOETAUGWOTPRGY
Correct Answer:- Option-A
Question15:-While in office all members of the establishment must behave in
60admilen@@lenemiond aggo MuNdalM @ReWEEBE. AN Eal@BDOO6Mo
A:-A manner as per their wish
@OAIBOS LAYDTIMIBTVE 2] HaIBBIOEMo
B:-There is no general discipline
)@ @M 4|SdEho @%d
C:-Courteously
DEOBEWINS
D:-They can speak in loud voice
@RAABES ©.4|OTIE MMIABEIMD BFlQo
Correct Answer:- Option-C
Question16:-Which Register is maintained in Form XV as per D.O.M.?
D.0.M. @J#900 Gande XV @3 ag@y eedlqyoosny’ ayesd sldlesmao?
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A:-Distribution Register
aloeem elayd
B:-Security Register
MReed e=ElTyd
C:-Periodical Register
@Rmeele eellqud
D:-Fair copy register
6003 eHaf eelqud
Correct Answer:- Option-B
Question17:-Registers maintained in a Taluk Office can be destroyed after a prescribed period. So Personal Register will be destroyed after
years.
8@ ©8)88 Boadlmilad mysslesmm esElmeeud e dlunlo doeiealteewan. Mudlaferoqmaosny. @ralmocd QIBUTRURBE 6o AUBOIN® EHIMYAE MWEla]ereqge

A:-10 years
10 oo
B:-3 years
3 aidasto
C:-5 years
5 Qidauo
D:-2 years
2 aidasto
Correct Answer:- Option-C
Question18:-In a Taluk Office subject to the general control of the Taluk Tahsildar, who is responsible for the supervision and control of whole Office
as per D.O.M.
©08)8) GaOMIEEIMOS 6alo® WE@eMEDIN alewaow 8@ @  6oadlmiled, D.0.M. w@or. ggaim soadmimdeoq. eacdemosompim. Mlwsmasim. @oega0s
OOmEUGIIET
A:-Deputy Tahsildar (C section)
oways] @aomiledzod (el ecrvesad)
B:-Junior superintendent (Cash)
Brlod myaee (@)
C:-Deputy Tahsildar (H.Q)
oways] @aomiledzod (agyal: :9:%)
D:-Revenue Inspector
oaimy OMOTVRHA
Correct Answer:- Option-C
Question19:-Clerks commonly misuse "till" in a way that is postively misleading. Hence "no reply was received till March 31st". What does it mean?
£0BEBBHUB MVIWIEEM@IWS "' WEE' afM QIVES E®YIW PaltIUlEIQsNE. @R@IMIM "'00d4f 31 aeE aQaIs] aidsfley’" agamosny @R@IBe0 @RA®N.?
A:-Reply was received on 31st March
2083f 31 0¥ 2Qais eidlyl
B:-No reply was received on 31st March
2085] 31 0Qais] eidlaflgy
C:-Reply received after 31st March
2084f 31 M 6o 2QaiS] 2idly
D:-None above
GBI WITPRRY
Correct Answer:- Option-A
Question20:-Clerks usually write in a style in which they would never talk. They habitually use needlessly formal words as "therein". Which word can
be used instead of the word "therein"
BB BAE®Rj MMElERID Aoleleny ag@m® @paid aicllane ''therein'  agam aldlad @MY BDANEGE® MERGW paewouiaae. ''therein' agm
QI ald®®o af® QG DalCRIWlEne?

A-In it
Init
B:-Did it
Did it
C:-Gone there
Gone there
D:-Went
Went
Correct Answer:- Option-A
Question21:-A clerk in the Office of R.D.O. wrote in the file marginally noted. It could only means "having marginal notes". What among the
following is the correct word to be substituted?
ardle soadmileal 8@ gdes anwelod nodemleno " nodedmiwd GMIgH U3 2moIAlEBS ' ag)m’ 20@en @mﬂm(ﬂm@gg. 969 OQMAIDITR oGO BRI aldhGe QIGRENTEDY
A:-So on
@686
B:-Plan marked
oM @RSWIseasTTIdlesam
C:-Noted in margin
203elmIed ceaIeqgTTIRldlEsm
D:-As such
@RDCAIIRI
Correct Answer:- Option-C
Question22:-Which Register is maintained in Form XI as per D.O.M.?
.. ag)e. ()00 Gande XI-@B ag@ @006 aldlaalesmma?
A:-Periodical Register
all@dleonslen®d eeflqud
B:-Ledger of pauper suit
aldIBSAImeS m:ég’l(rﬂs)o erlwRd
C:-Security Register
em)ce;‘\gaﬂgﬁ eslaqud
D:-Call book
003 6Yes)
Correct Answer:- Option-A
Question23:-What is column no : 12 of Personal Register
Galgem@d eelqudleal 6@oge MmId 12 agamos?
A:-Current Number
dleaflear moud
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B:-Title
BB
C:-Nature (RD, K.L. or N) and date of disposal
@9oiQe (RD, K.L. aregi@iad N) ldmodoamn clocig.
D:-Date of receipt
Mol Tl®]
Correct Answer:- Option-C
Question24:-Which Register among the following can be destroyed after 3 years?
©@069aJ0QIMARIEE ag® EeElqRooenY 3 AIBHODIMEURAU. MUdlafasma?
A:-Distribution Register
aloesm eelamyd
B:-Stamp account Register
RO @RV eelqud
C:-Periodical Register
alldleonslen@d eeflqud
D:-Copy application Register
689 @RqfleEnaum eeflqud
Correct Answer:- Option-B
Question25:-In the office of District Collector who is responsible to ensure that the Collector's room is properly swept and dusted daily
edlop &e8Qes soadmim@ &egees gdl daruak ORI ERSl4ANGEY. HaldS] PSPV O.aIYMOSFTEIT PO @RALHIEM?
A:-Driver of District Collector
oo H8HQOS OO
B:-Senior Superintendent
adlrload ryeeng’
C:-Fair copy Superintendent
6a0@A eHoafl Myl
D:-Daffedar
QW96aNBIQ
Correct Answer:- Option-D
Question26:-Which among the following is the general discipline while an employee is in office?
8@ dlamenem adadlmilenoldesemioud a0aleen eaN@A0W @ 4iSde MIOPaOQYMAIRITD gmen?

A:-Behave in quiet and dignified manner
(BIMNAIWQe AIMINOQo HAIRBAOQHE:

B:-Can utilise office hours for shopping
a0 flotflMI] B0adlmy’ VAL Dalc@IUIlEnde

C:-Speak loudly
©oJOBI@D TVMVOGEBHE>

D:-General discipline is not required
£a0@ONW @RS @YU

Correct Answer:- Option-A
Question27:-Which Register is maintained in Form IV in Collectorate?
8e0glad 6ande V- ayesiescm osflqyd ogoosm?

A:-Distribution Register
nmngﬂemkmné esllqud
B:-Stamp account Register
Tomf @rEnV6E eelqyd
C:-Fair copy Register
6003 eH0af eelqud
D:-Local delivery book
c®m®d eowelaid] enyes
Correct Answer:- Option-C
Question28:-Stationery and records must be put away tidily by the section clerk. As per D.O.M. how to keep it.
GIYUMA] MLOWMETREo BEEUBGe HAVHHM ROBES Qoo ryasllEreme. al.6.agje. @RIAVE|A] @R afEREM MYBHUlEEM?
A:-Lying on tables
CREIM Hlsasmo
B:-On the top of almirah
@RRINEWSS PBEl®d
C:-On the floor
®0i@d
D:-In the clerk's almirah
£0BLBOO @RIZOEDI
Correct Answer:- Option-D
Question29:-What is duty time of Daffedar as per D.O.M.
Wl 8. aflo. @O0 AWEANBIQOS (\.l)ég'] VOO ag)MOETH?
A:-10 AM to 5 PM
eoaleel 10 go eeaisls 5 aee
B:-9.30 AM to 5 PM
eoaleel 9.30 go eeaals 5 ave
C:-10.30 AM to 5 PM
eoaleeal 10.30 go@d eeasls 5 aee
D:-9 AM to 5 PM
eoaleel 9 g eeaals 5 ave
Correct Answer:- Option-B
Question30:-For the purpose of the supply of ordinary fire appliances the building are divided into how many classes
MUIWOEEM @RUTIEAM PaldEEMEERESS AllMEEMEBIMIW] HBSISEED af© g;oqx(ﬂ,gomﬂ @@l aflElenme?
A:-Three
Qo
B:-Five
@6l
C:-Two
[
D:-Ten
alomy
Correct Answer:- Option-C
Question31:-As per D.0.M., Call book is to be retained for how many years in the Taluk Office and can be destroyed after the prescribed period
Wl 8. af)o. (@800 I Y& @Ig)E BadMlmd ag@ IBatle MYLllereMeMm. Mlunld:oe1e0lMmewUs MUlaflerrname alaimuoQEE
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A:-5 years
5 aiBauo
B:-3 years
3 Q@
C:-1 year
1 Qidasto
D:-2 years
NGNS
Correct Answer:- Option-B
Question32:-Among the following which Register can be destroyed after one year :
@269 OMADI @M 8@ AIBUODIM0CUBU MUdlafleronim esflayd?
A:-Distribution Register
(\lﬂﬁg‘]&ﬂ.l&n%ﬂ'a esllqud
B:-Personal Register
sOIn® eElqud
C:-Record Issue Register
H0CEHIUY Doy eelqud
D:-Register showing hour handing over and taking back the sealed bag containing key of Record room
60edW QEIBO0 @IEHIB @OSEEIR MM 6.21Q VYT HOBRIQMTIMBEOR. GElOE: afFEBMTIMBOHOQ. ME. BHIeMIEBM ElTyd
Correct Answer:- Option-D
Question33:-In the office of Deputy Tahsildar, who will maintain Call Book as per D.O.M.
sxu)(u‘g ®anMldR0@mes Boadmilmd, auilBag)o (B0 EHIUB e @RI al@lnloalans

A:-Deputy Tahsildar
ammgﬁl for¥eleblrfetl]
B:-No Call Book is maintained
8T 6B ERe Mysellafisley
C:-Head Clerk
000 HABLH
D:-Village Assistant
allegyed’ @RI
Correct Answer:- Option-C
Question34:-What is column no : 3 of Distribution Register maintained in the office of Dy. Tahsildar as per D.O.M.?
Wl 8. af)o. (@JB0@0 @num‘\ggﬂ @anM@BR0meSs eoadlmilad myeslesm almesm eelqydleal e@oge MmId 3 agamosn?
A:-Title
BB
B:-Record Keeper's signature
6063 &lajQes Sal
C:-Number of the clerk and his/her initial
£BLBOHO MMIQe EalRIBOO @B
D:-Date of disposal
Ao ©a1Q ool
Correct Answer:- Option-C
Question35:-Date of dispatch is noted in which column of Fair Copy Register.
©a0Qd E8afl EEITAIBEOO oGO EBHOSODII0M @RW 5 Gl coaIegOBICIdlesmo?

A:-4
4

B:-1
1

C:-2
2

D:-10
10

Correct Answer:- Option-A
Question36:-What is the duty time of night watchman?
@I@ BIUTIEHIEMEO cwég'l TR af)@WoEM?
A:-10 AM to 5 PM
eoaleel 10 gocd eeaisls' 5 aee
B:-9.30 AM to 6 PM
eoaleal 9.30 go eeasls 6 ave
C:-6 PM to 6 AM
eeials 6 go@ eoalea 6 ave
D:-5 PM to 7 AM
eeels 5 go@ eoaleal 7 aoe
Correct Answer:- Option-C
Question37:-As per the fire rule an ordinary building having cost below 10,000 and a superficial area of 1000 sq. feet how many fire bucket to be
kept.
@nurlam dlea. @rremdlsl 10,000 @Gl @ee aleigssm. 1000 aipew @osl alnfdapassoac® e awowiesm o@Slsamim a@ «o@ad enieeg myssllessme?

A:-4 fire buckets 12" height and 10" deep
12" sweqp 10" aoeqpss 4 aawad IR
B:-10 fire buckets 10" height and 10" deep
10" sweaw 10" areqmss 10 aowad Q0D
C:-20 fire buckets 30" height and 20" deep
30" pweae 20" areqpes 20 owad IR
D:-15 fire buckets 15" height and 10" deep
15" sweaqw 10" areqmss 15 anwad UEHQB0D
Correct Answer:- Option-A
Question38:-What type of filing system is followed in the Record Room of a Taluk Office?
)8 B0admileel £0eE®IBW QAT aB® ®@. an@ell.w’ musallwommoe allgwsmma?
A:-Piled on the top of another
26Qoanladen geglcd @rgss g
B:-Horizontal filing system
alevallm anweflouy ailaye
C:-Keep in floor in sacks
2088680 @olod myslesm
D:-Filed on the rack vertically
0|8 losnIZOWS] DD 621G
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Question39:-Which Register is maintained in FORM XIV as per D.O.M.?

.. af)o. (@000 Gande XIV @ 0@ @A aidlaloalereaigmo?
A:-Register of new cases
ol eamyaglon esllqyd

B:-Register of papers issued from and returned to the record room

©06 B Qailad o’ Do) 6.21QPDo OlEleH: MGBSWDAOW EalojQeges elapd
C:-Arrear list

&SI@le algle
D:-Register of pauper suit

aldQIPisAImes eaMilmeo eslqd
Correct Answer:- Option-B

Question40:-From among the following, administration report of which department will be kept permanently like books of reference

®06¢ a0 W gD ABBeo oaflaileryam dleapds Mudleao] 0anomBmY ajTY®ERE Gaeel Tyeles.?

A:-Agriculture
Sl
B:-Police
catoellmy’
C:-Excise
ag)eegMY
D:-Industries
QIQINVOWEBRUY
Correct Answer:- Option-C
Question41:-Pages of Stock file must be neatly numbered in
GO an@AllBeO0 Gal U3 2cfllcd @@y @pEnAlSIElEnemo.
A:-Green
alg)
B:-Red
Qo]
C:-Blue
e
D:-Black
®Qaf
Correct Answer:- Option-B
Question42:-When short drafts are put up they may be written in
020l (\_1;0(}%(9,(/3 05603 @R oJlw @ @RYEEIEBM@IM ald:®o
A:-In fresh white paper
ol eSS ®selordled
B:-Run-on-form
061M-6306M3-Gando
C:-Letter form
6©219@ Gaddo
D:-Telegraph form
osellwoad ande
Correct Answer:- Option-B

ink.

form instead of starting on a fresh sheet.

(BIODI@D o).

Question43:-Copy application register for the year 2025 of Taluk Office will be destroyed when as per D.O.M.

®0aje’ 80adlmiladeo 2025 aidaueom @RGAIEH 6@a] eElqRd (Wl.aD. age. @00 MUWBlaleneaige

A:-2030
2030
B:-2040
2040
C:-2035
2035
D:-2026
2026
Correct Answer:- Option-C

Question44:-Utmost economy must always be exercised in the use of stationery. Who among the following in Collectorate will ensure it

GIYAUMA] PalEINOBI@ af)Eafoge alERAIW] Al@@Io aldallEnsme. GEHEOFIOR! IOPaIOQYMAIGIE @@ @RGY go(ﬂamm(m‘?

A:-C.A. to D.C.
ml.ag). O o H8Ad e
B:-Daffedar
QWIGaNBIA
C:-Dy. Collector (Election)
oW, ®adpd (melwu)
D:-Sherishtadar
64@lay33
Correct Answer:- Option-D

Question45:-Who is the custodian of attendance register in the office of District Collector?

efgj0 &8Qes edadimieal a0oed eellqydladen @:eqyoulwmd @rEEM?

A:-C.A. to District Collector
ml.ag). g3 &g HeRAd e

B:-Sheristhadar
6aalmYcod

C:-Deputy Collector (D.M.)
oways] Bepd (o). ago.)

D:-Jr. Superintendent (cash)

Brlod myers (@)

Correct Answer:- Option-B
Question46:-What do you mean by D.O. Letter?
l.8. ©21g@ O80T MR af)IeT 2E3UElERM®?

A:-Demi-official letter
WA Badlauy@d &

B:-Draft order letter
QW BIdWAE eIgd

C:-Direct order
emalges sodwad

D:-District office order
=lgjo 80adlny’ @odawd
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Correct Answer:- Option-A
Question47:-Periodical, bearing No : 2/2025/P2/Taluk is due to District Collector 5th of every month. What will be the periodical number in the year
2026.
2/2025/P2/®ogjes’ mmid aladlesmmalmogs @rmed:oals.e aggo @omj 5-::00 oo efigo @gapdes m@aem.. 2026 adaonieal @rmeals mMId amoidles.?
A:-2/2026/P2 Taluk
2/2026/P2 mogyes
B:-2/2025/P2 Taluk
2/2025/P2 mogyes’
C:-1/2026/P Taluk
1/2026/P mogyesy
D:-7/2026/P Taluk
7/2026/P mogyes’
Correct Answer:- Option-B
Question48:-Who will fix the date and place of hearing in the office of District Collector?
gj0 &8Qes aoadlnilad adledles’ Gloalge muneiq @R dlunilas?
A:-Sheristhadar
6aalmycod
B:-District Collector
ele H8epad
C:-C.A. to District Collector
@l.ag). &g &AL
D:-Dy. Collector (R.R)
oW, &a@pd (erad. o)
Correct Answer:- Option-B
Question49:-Among the following which Register need not be maintained in Dy Tahsidar's office.
eWals] @a0mMiledrod soadiailed eelgpd rysslesmen @ISO GO alOQMAIICS ag@o6m?
A:-Fair Copy Register
60003 eH0af elqud
B:-Periodical Register
alldleonslen@d eeflqnd
C:-Suit Register
g’ eslqyd
D:-Recovery Register
dewaid] eefland
Correct Answer:- Option-A
Question50:-Who among the following is a District Magistrate?
®06¢ al0QMMAIBlEd @REN g asfleryg?
A:-District Supply Officer
gdl8jo AVeeG] Bdadlmud
B:-District Medical Officer
et ealen@ Boadlud
C:-District Collector
oo &aaad
D:-District Law Officer
elgjo Ml goadiaud
Correct Answer:- Option-C
Question51:-Papers submitted to Collector must be systematically arranged. Who among the following is to ensure it as per section 133 of D.O.M.?
8RB MABAJEBM Galalge W @Hle:dlsldlensme. w.av. aguldec emueum 133 @i BT 0ajocEMR®Y @REosM?
A:-Camp Clerk
BMI oA
B:-Driver of District Collector
&loo H85QeS HOQWAIAR
C:-Fair copy Superintendent
6a0@@ eHoafl Myl
D:-Dy. Collector (D.M.)
oW, &gdpd (l.ago.)
Correct Answer:- Option-A
Question52:-For submission of files to the Collector's Camp office a sufficient number of boxes preferably made of are an essential.
HSHQOS HPM BadlnI@d cowaieud muade]esmailay 606 (il@ealg) AT agepe cemo%a,ua @ROOQUUBYRET.
A:-steel boxes with good locks
Mg CRNERHSSS flad csmoﬁ‘ﬂ,oﬁ
B:-leather bag
erI;®@ eniouy
C:-plastic boxes
qoqyley csmoﬁ‘ﬂ,oﬁ
D:-glass boxes
Roay csmo@@:ua
Correct Answer:- Option-A
Question53:-Register maintained in Chapter V will be destroyed after the prescribed period. So Personal Register maintained in the office of
Sub-Collector has to be retained for how many years
@REIe @RWHPVOTIM sl afldlenom eelmyd dlunloe:oraalmeuens MWBlaleeaige @RGIMIM mumie:a®Qees Biadlmiled myssleam el EEIMYA a® ABusEDE
myeslaemoe?
A:-10 years
10 oo
B:-3 years
3 aidasto
C:-5 years
5 Qidauo
D:-1 year
1 oo
Correct Answer:- Option-C
Question54:-Register of New Cases is maintained in which Form
ool eHMY&ges eHIME@ g canodlaeny aysslama?
A:-Form X
Gande X
B:-Form Il
canoo Il
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C:-Form |
Ganoo |
D:-Form IV
@ando 1V
Correct Answer:- Option-B
Question55:-Proper management will be made for the disposal of urgent work on holidays by the Head of Office. For this Head of Office will draw up
a regular list showing which clerk have to attend each holiday during Christmas and Easter.
apaid] damvangles arslome exoelsud aldapamain aradmy’ cawoall twdlwow memEnamd MsED.. o@IMIw] MYV, LoMi00d AamEBIR (BoY Godss §06@d
@RAIWIEIRITD. IO B:6lERM B aldlal ellqy 8oadlmy’ cawoall BQOOIER..
A:-Arrear list
&SI Gl algle
B:-Late attendance list
£0IBI® a0023A@ algld
C:-Conduct list
£aI®RQ algld
D:-Turn list
esend eflqy
Correct Answer:- Option-D
Question56:-C.L.R. (Commissioner of Land Revenue) directed Taluk Tahsildar to submit C.R. of Deputy Tahsildar eligible for promotion. What is meant
by C.R.?
V. ag)@B. @@, (enm@ay’ oaimy @0oflarem@) MVOOMBHQOIM @RAOOQSS s)mjnjégﬂ @aomiladeomes mil.ard. mada]lentnd @ogyes anmiladsodss mldeguee M@l mJl.@rA.
Qg)IMITB o) ERAEMOBILRIND?

A:-Confidential Report
©anMy Gleajods’
B:-Confirmation Report
audl@leesm dleajods’
C:-Current Report
mleafeel dlaads’
D:-Copy application Register
689 @RqfleEnaumd eeflqud
Correct Answer:- Option-A
Question57:-In the office of R.D.O. who will scrutinise R. Disposals which are 30 years old and record the results of review.
@d.l.8. Qes eoadlniled, 30 aidat alveges @A alemyomuaeud @REIENY MYELRI] alBIEUIU] ] BRAIGRIOBM ANRIERUD CRAIOAISEDE:
A:-Head Clerk
000 OB
B:-R.D.O.
@d.wl.e.
C:-C.A. to R.D.O.
alag) § @RA.aWl.6.
D:-Jr. Superintendent
20lod myeeng
Correct Answer:- Option-B
Question58:-In the office of Sub-Collector when a D. Disposal can be destroyed
U &8HQes Badmilad s all. avleryomu@d mudlafesama
A:-after 10 years
10 Beuomleeuae
B:-after 3 years
3 QIdauOTmewRo
C:-to be retained permanently
amudleacl mleimldomems
D:-after 5 years
5 Qidauooilmewontio
Correct Answer:- Option-A
Question59:-Results of review of R-Dis. files which are 30 years old to be destroyed, if not required, are recorded in which Form as per D.O.M.
mudlafleenene 30 By alvsoass @RE-UWITROEBSHS GOAIGLISMODIMO0 a0eieEBud, @RAINEREI, (Ul.6.afo. (@800 aB®) Canodlcd CEAIPAISEDD?
A:-Form X
Gande X
B:-Form V
Gando V
C:-Form XVI
Ganoe XVI
D:-Form IV
Gan0o IV
Correct Answer:- Option-C
Question60:-Who among the following is an Executive Magistrate?
@969 0QMAICITS @RI n@)@’]ﬁséﬁkﬂ mgﬂcrrgg‘?
A:-Taluk Tahsildar
©98JE8 ManMIledR0d
B:-Head clerk
000 OB
C:-Jr. Superintendent
arlod myeeng
D:-Sr. Superintendent
alrload myelere’
Correct Answer:- Option-A
Question61:-Section 129 of D.O.M. is dealt with punching of stamps. Files on no account be send to record room after disposal, after all stamps in
this have been punched with
wl.g. agealdeo equesm 129 TROIMYSHESS alello@OW FUTWEYSDIET. DTIOL! afglo TRIMYBESe alel 6alQEUDHe, ANWBYBUY BT BHOEFMAILLIRJ HOEEIB QElERIE ERVRGD.
A:-small punch
020l alemf
B:-circular punch
QYOmoH@IlYSs alel
C:-rectangular punch
2DEIGHOIEYSS alerdl
D:-square punch
2IDO aleml
Correct Answer:- Option-B
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Question62:-District Collector instructed all Tahsildars to submit D.C.B. by 5th of every month. What is meant by D.C.B.?
a)gJ0 @anMIlmdROBMIBEIFe af)gld IMIQJe 5-1:00 Tl@@@. wl.al.enil. muadajenom g eaad m’](Bt:@(/oﬂ%J. al.avl.enil. ag)M@eE:6ME ag)meny 9equUslERmMm@?
A:-Data Computer Block
awog ce,rmégrﬁ [ TRE-
B:-Development Credit Bank
sawaielafeamd e@ly snioes
C:-Demand Collection Balance
awloomdowy’ H88H enioeImBmy
D:-Data communication and business
awog &m@mﬂtzm&mo mﬂmﬂm(pgn
Correct Answer:- Option-C
Question63:-Taluk Office building costing below Rs.10,000/- is having a superficial area of 1500 sq. feet. As a precaution against fire how many fire
buckets are required as per D.O.M.
10,000 @ai0iad moe¢ alleiges @ogjes 8oadlmy eaglsonia’ 1500 aimew @os] allmidepae. olalsomonlemaieow gae:mmanal al.a. agolBdec mldeauwe)@ime @ anwd
USSQBB @K ?
A:-10 fire buckets of 30 inch height
30 ool pweges 10 ao@d nisgsud
B:-12 fire buckets of 12 inch height and 10 inch deep
12 el pweqe 10 meml aoeqaes 12 aowd IS0
C:-5 fire buckets of 12 inch height
12 el pegss 5 aowad ISR
D:-4 fire buckets of 12 inch height
12 ool pweges 4 oA euegevd
Correct Answer:- Option-C
Question64:-Para 118 of D.O.M. is dealt with what
UL&.ag. @S MWl 118 agamasmy oes:@:00) 6.algmoy
A:-checking of Personal Register
Galgem@d EmIqRClBe0 aldleweowm
B:-arrear list
&SI Gl algles
C:-sections
alleonesrud
D:-new and old cases
AJTRDo lPQDDIQ CHTYSHUB
Correct Answer:- Option-A
Question65:-Drafts should be on a separate sheet of paper and must be placed below the and above the
@0(}%@:(}5 B @JEMH &SN @RWIElEM. &S0e® @IO9Qo flaje arundallenemo
A:-below the note file and above the current file
emog an@elm ®IerQ. mleialeal anwelm oslaje
B:-below the current file and above the note file
aleiafleal ao@elm o9 Mg anwelm geslaj
C:-below the reference slip and above the note file
0ano@my’ mfla]la¥ @oevQe 6mog’ anwelay’ geglae
D:-below the disposal and above the note file
awleTuomu@ ao@ellte @IeYQe eMmg ao@elm gaglaj
Correct Answer:- Option-A
Question66:-District Collector writes a query in the margin of the note file of C section clerk. Where does he has to answer the query?
l erLBsId HBEIBEO Mg anwel@eo MR &g HBRHA B EalGk HHEDMM. @BEGaN. aAlOSDIET EaIGKOTIM PO MABESERD?
A:-in the margin
ood=lmlod
B:-current file
dleiafleer an@@d
C:-note file in continuation of the note
&0laflB60 @@ eMog an@d
D:-in a separate sheet
8® JeOis gl
Correct Answer:- Option-C
Question67:-K-Dis 6238/2025 is the K-Disposal of a Taluk Office. How long it can be retained?
od. sl 6238/2025 aganay 6@ @oajes’ 630adlnildeo ed:-uileryomud @em. B a@@otle TyaHlende?
A:-3 years
3 Q@
B:-10 years
10 ciBaso
C:-2 years
PRGNS
D:-5 years
5 aidauo
Correct Answer:- Option-A
Question68:-Tahsildar marked "X" in a disposal. What does it mean?
a@ adleryomelad @aomiladaod X' agm @rs@osea|sOBil ag)MmoET @RAMOAESM®Y?
A:-It is to be registered
@HIqRAd ealgemoe
B:-Not to be registered
Q@ ©2a1Qod aloslgy
C:-L-Disposal
ag)@-culemyomoed
D:-Confidential
@DV
Correct Answer:- Option-B
Question69:-In a Collectorate how many call books are maintained
8@ HSRCOGIT 1@ BB BB aldlanalenonigm
A:-each for section
OMVEHUM BIEOMo
B:-each for section clerk
OTLBUM OB BGEIM.
C:-10 numbers
10 monusud
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D:-one for whole office
gaIm soadlmilme e’
Correct Answer:- Option-D
Question70:-Para 95 of D.O.M. is dealt with which among the following?
Ul.&.age. @S eusMUle 95 @I9PqiOQMAIEE B®IT ©OB®IG0 OalIND®?
A:-Destruction of records
GFOE].ILQ:%G)S MIUde
B:-Custody of the key of record room
60emod Qalden @maesndalmen @yl
C:-Attendance
an0mA@
D:-Despatch
©WTYIa]’
Correct Answer:- Option-A
Question71:-What is the colour of R-Disposal jacket?
@R)@- e @o@dldeo aloe agamosm?
A:-black
&Qaf
B:-blue
el
C:-brown
eEnvem
D:-white
oSS
Correct Answer:- Option-C
Question72:-Which among the following disposal can be destroyed after one year?
@969 alOQRMAIRIB F@EM B AdOTIREUR MUBla]lenond &¥lge
A:-K-Disposal
6. awlemyomuad
B:-L-Disposal
ag)@-culemyomuad
C:-R-Disposal
@rd-culemyomed
D:-D-Disposal
D-aufleryoruad
Correct Answer:- Option-B
Question73:-When a draft is put up the words "Draft submitted" with date and initial should be entered
B WG Mundaflesemiovd clooige eaflaeje Madlms " @Woagd muadallal’" «gm AOERGE MGBEMo
A:-at the foot of note
&0lafldeo ersloicd
B:-in the current file
aleialleal aoeel@d
C:-in the margin
2odelmlod
D:-at the top of note file
&0laf co@elden geglcd
Correct Answer:- Option-A
Question74:-Who is the custodian of call book?
€203 BTIBOO BEIYIWIM® @REoST?
A:-Head clerk
000 HIBLH
B:-H.S.
af)af.ag)md.
C:-Dy. Tahsildar
OW. ManMl@dE03
D:-Tapal clerk
@008 OB
Correct Answer:- Option-D
Question75:-In the office of District Collector, who is to ensure that all papers are typed and sent for the signature of Collector
oo #86Qes aoadailed agejp GalnjQdhgo OS] 2IQ HSHQOS &aflmowil m@aﬂ%asr@cm“ D0nJ0CLHEMNEOY @RE06M?
A:-C.A. to D.C.
al.ag). go@d aul.adl. aiee
B:-Dy. Collector
OW. BHSHA
C:-Superintendent (Fair Copy)
Yo (£a0@@ e@:0af)
D:-Superintendent C. section
RJenE il erueHd
Correct Answer:- Option-C
Question76:-The system used for confidential papers that Collector keeps in his own custody and other paper that he wishes to refer to frequently is
known as
H8HAB Mo HIRUWIRI@ MYSUEBM PNV} GalajB:UBERe @REGAN. aIGIAW] alEABWEIEIMB ERWAIERM ag’ Galajd &R DalB@IUIlERM MilqYe aMCle|gM
A:-Roneo number - Alpha system
cooemle@o Mm@ - @R@3a0 Milmye
B:-Ahmed Nagar System
@02 MA@ milaye
C:-Records System
60eIBUWMY milqye
D:-Cloud Storage System
W 6qyocoss milqye
Correct Answer:- Option-A
Question77:-The first step to be taken in order to introduce the organisation of office system into any office is, to divide the office into convenient
section and to draw up a clear distribution list. What is the system as per section Il D.O.M.?
ae®@ evadlmileje B0adlmy’ milapesiatec eodvesmemam @Al amaln mulledleme: @Bis], Boadminm quoeeen® aleonmssl alesly AW B
alloeemaigle: @Qo0IERE: oM@, Ve Il (.. afo. @JE:000 MIqYe agMIB agmoen?
A:-Ahmednagar system
@ranzd MA@ adlqe
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B:-Mr. Tottenham's system
al. eso5manodlBeo milaye
C:-Disposal system
auleayoau@d milaye
D:-Maclean's system
agladeo milqye
Correct Answer:- Option-B
Question78:-For inspection, each section clerk should submit Personal Register, Periodical Register accompanied by running note to the Section
head. This running note can be destroyed after years.
al@leeowm@Oe, 6060 HIVEUM HIBER. GalLem@d eHlmd, @RM:als EElMQe Oaleu EGMIZOMIaj HIVEHUM Sanallay Muadaflersme. @D oemleuY emog’ QIBHEBRUBES
6URHo MUBlaflEnoqym@oe.
A:-10 years
10 aidawo
B:-2 years
2 Q@axo
C:-3 years
3 aidasto
D:-1 year
1 oo
Correct Answer:- Option-C
Question79:-Calendar for the inspection of Personal Register is prepared in every office. In the office of District Collector, Personal Register is
checked by Collector
GalRem@ EHITROIBOO al@leUILMYPES HRIMEA agglo Boadimilaj (mcgpooaassﬂmﬂ%m;'. &loo H88Qes 6admile, asoln® eHElqyd &eed aldlewowlenmm
A:-once in a month
2OTVEDORIGE G
B:-once in every two months
Q6T OTLEDIHRIAIETD
C:-once in every three months
QY a0mLETIleRIClEnT
D:-once in every six months
@O BOTLEDIORIG|E 3
Correct Answer:- Option-B
Question80:-All urgent communications to Government and Commissionerate of Land Revenue must be marked
MUREHIFIGRIER0 2100BW oaimy B0loUeMEOFIeRISRe O8S af)g0 GRSV m@ua@oﬂ(rﬂmcmmgo A’ @RSWIBeqFOTIRIdEneme
A:-'Urgent' in red ink on the envelope
SO ajaIm acilolcd ' @eSlwme' agaT @RSWgeqsoTRIElensme
B:-Registered post
eslmyd 1R Galomy
C:-Local delivery
calB®3 eawealaid
D:-By courier
680013 sl
Correct Answer:- Option-A
Question81:-In taluk Office Personal register and Periodical Register should be checked by Thahsildar
©@8)85) B0admileel Galgem@ emIMYQe alldle@onlenad eelqyge @anmilmdrod aidleveoulensme
A:-once in three months
Qa1 20MLEDIeRIG|E @
B:-once in two months
6N BOTLEDIOR10C B D
C:-every month
630600 @ITVQYo
D:-once in every fortnight
©6MR0LWeRde M3
Correct Answer:- Option-C
Question82:-In which Form Stamp Account Register is maintained?
aR@ Ganodlieneny quomi @pEEE eelqud aysslesma?
A:-Form V Appendix B
6ande V @oaesnirwo enil
B:-Form X Appendix B
Gan0o X @om6enicTWo 6nil
C:-Form IV Appendix A
6ande |V @pmsnirwe A
D:-Form XII Appendix C
6ande Xl @emenicwe C
Correct Answer:- Option-A
Question83:-Which Register is maintained in Form VIII E in Appendix B as per section 26 of D.O.M.?
.8 ageolliBe0 erLeHmd 26 @lddoe @I enilaleal ¢ande VI e-l@d ago eadlqyoosm aidlaoalasmma?
A:-Security Register
erm«e;é(o’lgﬁ eslaqud
B:-Suit Register
mjég," esllqud
C:-Pauper Suit Register
aloid g’ eslaqud
D:-Personal Register
GalRem@d elqyad
Correct Answer:- Option-C
Question84:-A current that originates in the office is treated just like any other new case and it will be registered in which column of Personal
Register?
60adlml@d @’ QG 8@ GOMS 27 aBO@IT oGl eBMIBM® EaldoRl GO alFlVETIEEG:Qo GO EnlgMm@ EHEITRAIMBEHO oG esosEBileem EElIRA 6.21QYE:Q0 su_ruc@m)(m‘?
A:-Column 10
edogo 10
B:-Column 12
680 12
C:-Column 4
ed080 4
D:-Column 2
G080 2
Correct Answer:- Option-C
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Question85:-Records issue Register maintained in the office of Sub Collector will be retained for how many years?
et #88Qes soadmiad mysullesm eoeemoda’ Doy =lqyd @ AUBaUeOES TYBHlEn.?
A:-3 years
3 Q@
B:-10 years
10 cBaso
C:-20 years
20 aidasio
D:-1 year
1 aidasto
Correct Answer:- Option-A
Question86:-Papers marked X L-Dis will be kept in a separate 'lodged' bundle and destroyed after
X L-Dis agmy @os@ogeqg@mil@ ealaQeud 6@ @emis 'eaionis o' susndal myealaseqs almmls mwl e eage
A:-3 years
3 Q@ao
B:-10 years
10 oo
C:-1 year
1 oo
D:-5 years
5 Qidauo
Correct Answer:- Option-C
Question87:-Gun licence renewal application received in Collectorate should be registered in which Register by the section clerk.
H8960¢lod aIdEBm I HORIMMMY OB @REIBYH EHITYA Ha1QeMo. ERGIT HTVHUM GIBL EEITYA H.alQEMo.
A:-Personal Register
GalPem@d Emlqud
B:-Periodical Register
alldleonslen@d eeflqpd
C:-Register of gun licence
OIS HORITLMM eelqad
D:-Copy application register
689 @Rqflednaumd eeflqud
Correct Answer:- Option-C
Question88:-Reference to authorities quoted in the current will be noted on the margin of the current in pencil. As far as possible flags should be
arranged in order.
HOMA@ DRLEEBM @Touﬂa:o(o’las)gmdlngg ale22dwo &0MAlMBe0 ERAIGI® HaiBmilalcd oI gED.. GFIQMMIlsEEmIg. almIBSHU3 od (@dlealeemo.
A:-Alphabetical order
@RBHU@ADILIDE Do
B:-Chronological order
HH0RIBPo
C:-In the order of serial numbers
mildld mmQeges @aowicd
D:-None above
GBI {OETIOAUOWITORG]
Correct Answer:- Option-A
Question89:-What is column number 6 of Security Register?
emue@ldl esllqyden esoge mmid 6 agamosm?
A:-Particulars of valuable enclosed
@PQY5) 6aIR alleia)saIYes allweo.wosnud
B:-Horizontal filing of records
6EaIBE6S @leualm anwefley
C:-Side by side on edge
@EISId QuueEBRElaw]
D:-Date of receipt
omiloy @l
Correct Answer:- Option-A
Question90:-Records and Registers must be destroyed after prescribed period. So when arrear list in Form X will be destroyed
dlualo soemgalmerens soadg. EEITRQHEe MUdlaleemo.. @R@IMIE gands X ool @slylel algle: aeajord MBlafereajge?
A:-After 3 years
3 QIdauOTmeUDao
B:-After 1 year
1 BauomloeUate
C:-After 10 years
10 cBeuomlecuonte
D:-After 5 years
5 Qdazomoilmeroatio
Correct Answer:- Option-A
Question91:-Correction slips must be pasted into the books to which they belong within of their receipt in the office.
OBODTD mc,d‘ﬂ;(fﬁ 830admil@d a1 g@laden aldWI@ @rAI ©UOAFM aJTR®EREla aglafldlesmo.
A:-10 days
10 dlaaoe
B:-3 days
3 dlaime
C:-5 days
5 dlame
D:-15 days
15 dlamroe
Correct Answer:- Option-B
Question92:-In the office of District Collector who will exercise general supervision over the whole Office both in regard to the despatch of business
and in regard to discipline
&leo $8Qes 60admilm, 8oadlmilmeo ABEmMERUE HEBRIYMEIa @R ISEMSaSIeElRl GGG HADDAI® EAMEMIZe Alalleo
A:-Dy Collector (Election)
oW, &sdpd (Daieud)
B:-Superintendent C section
aRenE il erueud
C:-Husur Sherishthadar
20my@ wBleayeod
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D:-Head Clerk
000 §OBLH
Correct Answer:- Option-C
Question93:-What is column No. 8 of Personal Register?
Gaigem@d eelqudleal e@oge Mmid 8 agamosn?
A:-Current number
&0MA MmId
B:-Title
USRS
C:-Returned to clerk
Godeseales ases]
D:-Nature of disposal
DalERINOBIMOHO TVIRI
Correct Answer:- Option-C
Question94:-How does a section clerk get a record file as per D.O.M.?
Wl 8. af)o. (@JB000 BB HTVSUM HIBSIM af)EEBEOMWIET BB HOELHIBW T3 smu,ym@"?

A:-Enter the record room and take it
06803 QA (@JeQIUTla] @RDY aggeRe
B:-By registered post
@lquad ealoqmy Qi
C:-Through H.Q. (D.T)
a@al- &y sl (cusl.g)
D:-Sending prescribed slip to record keeper
alddley qla] ©0CEIB TYBlaj@o0M @R@YM
Correct Answer:- Option-D
Question95:-Section 22 of the D.O.M. is dealt with
L& agjo. BOO HMVBHM 22 HOESIO0 OGN
A:-New and old cases
AJTQDo AlPQDDIW CHIYMUD
B:-Fair Copy Register
60003 eH0af elqud
C:-Casual leave
&0aI@d eflal
D:-Form of proceedings
MSalSIGRETBSOS Balo
Correct Answer:- Option-A
Question96:-Who is the custodian of office seal as per section 94 of D.O.M.?
Wl 6. af)o. M0 OTVHUM 94 @200 Boadlmy milellm@eo «\gaﬁilgdﬁ:aorr% @ry©oem?
A:-Record Keeper
6063 &lajd
B:-Distribution clerk
mﬂ(rgsméomn% odes
C:-Jr. Superintendent
aalod myeeng
D:-Dy. Tahsildar (R.R)
oW, @a0mil@deod (@rad.@ra.)
Correct Answer:- Option-A
Question97:-Papers relating to suits will be indexed under the head "Suits". An original suit bearing number 1415 is filed in the year 2025 How will
you index it?
TOEBSA0Q] UITWEONS CalojQsD "ﬂug.ﬁ;uﬂ" g OeleE@Slad Myaleoiends. 1415 agmm mmiges 8 @nIdmN o’ 2025 @ ao@ ©.21Qo. @IEERW a()EEBEM @OOY
myalleoilends.?
A:-0.5.2025/1415
0.5.2025/1415
B:-0.5.1415/2025
0.5.1415/2025
C:-A.S5.2020/1415
A.S5.2020/1415
D:-CMP 1415/2025
CMP 1415/2025
Correct Answer:- Option-A
Question98:-Register of 'N' reference slip is maintain in which Form as per DOM
flgagle @@0@e 'N' 0anommy milaflideo eelqyd ag® eanodlaioey myesleamenza?
A:-Form 1
Gan0o 1
B:-Form X
Gande X
C:-Form IV
Gando IV
D:-Form VI
Ganoo VI
Correct Answer:- Option-D
Question99:-In a Taluk Office Registers of despatch by post and local delivery book will be retained for years.
8@ @) 60admiled @an@ avlges ewelad] eelqyege eaned@d awelad mydso QIBUCOES TYBilEso.
A:-3 years
3 aidasto
B:-5 years
5 Qidauo
C:-1 year
1 oo
D:-Retained permanently
mudleacdl mleimldomad
Correct Answer:- Option-A
Question100:-Title of every draft letter, proceedings, or memorandum to be written
Af)GEMEMR OGO S HOWIMOORe MSals] B6OSQ, QBB HACERINITMROTIBOOQe @RIOES
A:-At the head of draft
@WdaBe0 eanauled
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B:-At the bottom of a draft
@WaadlaBe0 @oee

C:-In the margin of a draft
@Waedladen aodslmled

D:-None above
GBI JOTAUWOTPRGY

Correct Answer:- Option-A
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