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PROVISIONAL ANSWER KEY

Paper: 026 - The Kerala PSC Office Manual
Date of Test 28-10-2025
Question1:-For Kerala Administrative Service, the Rules of Reservation of appointment for Differently Abled persons shall
edeg @rcflalemydlal mudallmilay, @mewalsnodsnas mlwam amu.aiesm mlwasmBud
A:-apply to one stream of KAS
KAS 60 am adldla’ snoweaosm’
B:-apply to the 3 streams of KAS
KASaeo 3 mflaeudese snioweaoem’
C:-not apply for any stream
8@ qldlmee coWeag)
D:-apply to 2 streams of KAS
KAS oo 2 mflaeudase snioweaoem’
Correct Answer:- Option-B
Question2:-All Ranked lists for posts (except those for Online Examinations), where interview is a criterion of selection are prepared in
section.
@RERal TleeammgEMTIREs BOMEIMLAID OMYEEGUBEHIQYES afglo 0B Haly Eﬂ(‘%ﬁ;%o (e0meeaId aIdleusBmesa aslos) AlRIVOTIT ®YINIEBe A Fo-
A:-Secret
@anMVYe
B:-ER
ER

GR
Correct Answer:- Option-A
Question3:- wing is entrusted with the work of L.A. interpellations.
L.A. mdodeniegirimeges emoel allRoneO™ og@da]slldlesme.
A:-Advice
©aleBUoo
B:-Establishment
agqyoafloamdd
C:-Research and analysis
NEAHEMQYo QNlUBBRIMAYo
D:-None of these
aeomoaiey
Correct Answer:- Option-C
Question4:-The extra marks awarded for sportsmen who got 1st place in international events is
@RADIEIY LAMQBEIT BIMI] MUNIMe EMSID HIVB@ICEIBUILS MBM @RWIE 2OBLS

A:-25
25

B:-10
10

C:-15
15

D:-30
30

Correct Answer:- Option-D
Question5:-The weightage mark allowed to Ex-servicemen for the length of service 10 years and above but below 20 years where the interview mark

is 20/25/40:
10 aidaige @R@led @5@aj amom 20 adaonicd coesqaes emuaim eecdeayomim g eemmledss aemadaldam saalegel ndss), mdoday aodss 20/25/40
@Rldlesemioud:
A:-3
3
B:-2
2
C:-5
5
D:-1
1

Correct Answer:- Option-B
Question6:-The symbol given against differently abled under the category of 'Hearing Impairment' is
@AM 6eQIGEl agm allconomled Eameueadlleodas MGGl aflamo

A:-H
H
B:-O
(0]
C:-D
D
D:-B
B
Correct Answer:- Option-C
Question7:-For interconnecting all offices of the commission, software is used.
S22 UBOO g0 BoadlTYBHOBQ0 aleMYEe cITWlaflesmailar, 6MIIONIRA Qalewoulesme.
A:-VPN system
VPN adlage
B:-K-DOCMAN
K-DOCMAN
C:-OATS
OATS
D:-Thulasi
@smd
Correct Answer:- Option-A
Question8:-It is the responsibility of wing to prepare budget proposals for plan funds for each financial year.
6060 MOMIOTE AUBUCTDERYBS oM A0EMEBWBENID] iRy MBEGUREBRUY MQIOICERM alleonomiden omediomace.
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A:-Accounts
@OEBDEMEMY
B:-Establishment
ag)TRoeRlleaymda’
C:-DR
DR
D:-R&A
R&A
Correct Answer:- Option-D
Question9:-The library is under the charge of a Librarian who is attached to the section.
[oot=1sYe]] alleonami@d @ogoal smggﬂ%gg 8@ HOLIEETIRMO0 Yaomellensm.
A:-R&A
R&A
B:-Establishment
ag)TRoeRlleaymda’
C:-Secretary's
OTVGSOlQeSs
D:-Accounts
@REBDEMETY
Correct Answer:- Option-B
Question10:-Each drafting assistant in a section shall keep a for watching in the section the issue of reminders to outside officers and the
initiation and resumption of action on papers.
8@ allronoDienl 86D WInGly) BRMIITRMQ. AJOTDSS PEBVMINALY BIBAVEOFOMEB:UZ MTBHMDo GalajQBEI® MSsals] ElERMDo aNEIEIERM®o. MIdleslasmain s
aryesilEnsmo.
A:-Call book
GBHIUD ENYs)’
B:-Personal diary
Qemlnm wdl
C:-Reminder diary
8036 gOm@ (W
D:-Tappal book
@)@ Yo
Correct Answer:- Option-C
Question11:-The first thing to do when writing an index title is to select the ' !
8@ MYalle Wldatho afDEMIOUD @RBE0 6.216QYEREY ' ' @l Qg D@6,
A:-Head
©RIOEBS
B:-Index
ayaile
C:-Title
60sdlcd
D:-Service
GOLAUMe
Correct Answer:- Option-A
Questionl2:-Envelopes containing letters shall be addressed to the officer to whom they are intend by his/her name and designation.
SHADBU @RSEBHEIQ HAUQBUD @PAI DERUBIEBM DEBPUIMAMEO Cal@Bo alBlQoe OaleIUl4] @REIMILENIOWM 6.21Q)6Mo.
A:-Personal
QUEDIlaloo
B:-Official
80e3yUTe:
C:-Urgent
@pslsileo
D:-Demi official
el 8e30UTle:
Correct Answer:- Option-D
Question13:-When it is proposed to address an officer of the Government the form shall invariably be used.
8O VAMEAMS HEBPUIMVAOM @REIMVLENIOWM 621QOM MIBEZUlEBEMIOU Ao nudleaowl Palcoullememnr@oa.
A:-Proceedings
MSalSl@neEBRud
B:-Memorandum
HACANINI6Ne
C:-Letter
HHOD
D:-Endorsement
ag)MBerwogminamo’
Correct Answer:- Option-C
Question14:-A note shall generally be originated by the
8@ BClaf MOWIEEMWIRS @REM OQIOICENENRDY.
A:-Section Officer
VUM 630adlrud
B:-Assistant
@pmlqyma’
C:-Assistant section officer
@RMIlqYMS OTVEHM®D Boadlrud
D:-Under secretary
@6MEA BTV
Correct Answer:- Option-B
Question15:-Details of e-office tappals and files shall be recorded in until an electronic format of personal register is available in the
e-office. -
-e0adlnil@d aecino eelqydlmdec peleremle; canodaod eIERIGMDAIBE -60abdln Moje)BEeSTl ANWE)BEeST AlluoEUDERU3 @B GEEIOSTDo.
A:-Call book
CHOUB ETYs’
B:-Tappal book
[QEYC =08
C:-Reminder diary
8036 gOm@ (W
D:-Personal register
Galgem@d Emlqud

3
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Correct Answer:- Option-D
Question16:-Rule 17 A of KS&SSR enables the Government to reserve specified number of posts in any service, class, category or grade to be filled
by direct recruitment exclusively from
KS&SSRmeo gud 17 A, mudenoday agemelale qudallay, €oay, alleow. @regelcd ewuleal Milddey ageRe @M@ MeaiesMoe 6.21Qom @omAIdEsM. odilod wlmny a@aowi
emalges Jl@seamc il Mleomea)ge.
A:-Scheduled castes and scheduled tribes
alglem0®, algle:adw aleowneasud
B:-Forward communities
Qeamass allrowsEnud
C:-Differently abled
Elomewoasilenod
D:-Other backward communities
ag aflemogs alleoweanud
Correct Answer:- Option-A

Question17:-Rules regarding the validity of a Ranked List is as laid down in Rule of the rules of procedure of the commission.
0085 ©alR AISlBHQOS TLIWD MVENIMWl 5| MAERUE G:adllue0 Mmsalsien floal Qud @ OO ERMD®EORIWIET.
A:-12
12
B:-15
15
C:-13
13
D:-10
10
Correct Answer:- Option-C
Question18:-Tappal papers shall normally be submitted by the office within days of their receipt in the office.
MOWIEEM@INS @@ GalajQud Boadlriled aidls’ danuaBrdesggl® Boadmy muadaflewmerrmos.
A:-15
15
B:-14
14
C:-13
13
D:-10
10
Correct Answer:- Option-D
Question19:-_____ will be the administrator for database, network, IT security and monitor Server Security.
wogoeeniy, emgaidss), IT myesy, coeilgd eamudad myeses apmiages @eaaileryed  cowides..
A:-Secretary
oIV SAl

B:-System manager
ailqye @o6med

C:-AS(R&A)
AS(R&A)

D:-System Administrator
alaye @Rllalemyod

Correct Answer:- Option-D
Question20:-The in charge of the Tappal Receiving Centre shall sort out the Tappal received and shall hand over to different tappal sections
after inwarding and affixing office seal with the help of clerical assistant/attender.
@@ BEIERM CH@BOTMO0 YaoeQss ll&Ela) ©a@ @EoIEla] Holercd mmﬂr&;n&d/mgsr@qs)s MVaIWEOIOS Badlmy Mil@d epmeaday’ 6219 B5la) GUoao
QLMY @aj@d AllINEEBUEE HOBRIQo.

A:-Officer Superintendent
&0adlaud ayejeng

B:-Under Secretary
@M@ OTVEGSO!

C:-Section Officer
OMVBHM 6B30adlrud

D:-ASO
ASO

Correct Answer:- Option-A
Question21:- discharges the duties of Estate Officer.

afeRg B0adlruQes aamaisud mldaadlesme.

A:-Sergent
emdmmc’

B:-S.0. (Establishment 1)
S.0. (apayoepfleaymdc 1)

C:-US (EStt)
US (EStt)
D:-US (R&A)
US (R&A)
Correct Answer:- Option-B
Question22:-Preparation of Eligibility lists, probability lists, short lists and ranked lists (Recruitment having no interview) are done in section.
[WRIGIOR] eﬂ(gg@;oﬁ. MLOW®I eﬂcgs@)o%. Gouodg eﬂcgg@o%, foldl:= eﬂq:}g(e)o% (@REgets 8j0Em WWAM.) agaTlal GQICOESMGY alleonamwilensny.
A:-Secret
©anMY
B:-GR
GR
C:-ER
ER
D:-ES
ES

Correct Answer:- Option-C
Question23:-A member of the staff making any representation to the commission shall submit it through
B22lcm QIR aBO@BIIa)e @OTIMIWe M@EN qRIald @R GRD Qeaum LA flEmemo.
A:-Under Secretary
@6MEA BTV
B:-Section Officer
VUM 630adlrVd
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C:-Secretary
MV
D:-Establishment Section
agaRoaflafeamd’ alleowe
Correct Answer:- Option-C
Question24:-The computers in the office shall be password protected and no storage devices, software etc. without the authorization from the
shall be installed in the network.
eoadmiloal &migQeud alnmicai’ adlosslono@idlememe @sied QS @R.UT®:00AIBI0Om GRG0 Pald:EEMEIRUS, GIMUIIEARA O dEMPBEIT emmyoud
6.21Q0M aloslgy.
A:-Secretary
OV
B:-System Manager
ilqye @o6med
C:-AS (Exam)
AS (adles)
D:-AS (R&A)
AS (R&A)
Correct Answer:- Option-B
Question25:-Details of reservation turns passed over to ensure that reservation does not exceed 50% entered in
@ coaIgoDlRldlesm muaiesme 50% @alQMilegimy 20ajoeIMd MG MAIEEM EsMG:Ees allBEIUEERU3.
A:-TPO register
TPO e=lqyd
B:-Rotation register
60065040 eelqud
C:-NCA register
NCA esdlayad
D:-Recruitment Register
Slgseamd e=lmyd
Correct Answer:- Option-A
Question26:-In official notes the Secretary uses colour.
86apUIe: @s(ﬂr}dcﬂ)@’l(oﬁ MV @00 PaleoUslEsmo.
A:-Blue
el
B:-Green
alg)
C:-Turquoise
S@eemoImy’
D:-Pink
afley
Correct Answer:- Option-D
Question27:-Documents received as emails through the official email IDs shall be downloaded by the officers maintaining the website, perused by
the and transferred to the sections concerned under proper acknowledgement.
aespUlle: el Oagleud avl enalensod aiEleram eoadud eamBeMY aldlaelamm pesPnmd (WDEMERIW OB al@leUIWEBEQ VBl
@RUIBHIREOINS NITWeNS alleonsmglealss’ 20Q&Qe OalQo.
A:-System Manager
ilqye @oemed
B:-Under Secretary in charge
@REMRA OTVGSO! 0B aloded’
C:-Office superintendent
&0adlmy’ myeJene
D:-Deputy secretary in charge
OWals]l 6MGSJ] 008 alo@ad
Correct Answer:- Option-B

Question28:-For disposals not to be registered but to be returned in original, will be given disposal.
eslqud eae® adldlmela aldlas mmdesem ulemyomu@ a3, UWlemyomu@d M@ddso.
A:-X.L
X.L
B:-R
R
C:-D
D
D:-X.N
X.N
Correct Answer:- Option-D
Question29:- is the drawing and disbursing officer in respect of all amounts drawn towards pay, allowance and the contingent of the
head office.
6000 82adlmiaden temig., @RRIAIBIY, &ElEMd agarlaiiealss a)gom aggp DHBHOSYo SHIOYOTI®D @R 6IDflw’ @M aflempemilaty Boadlamud.

A:-The Controller of Finance
adlmomay’ demesosd
B:-Secretary
OTV@SA!
C:-Cashier
0auyd
D:-Under secretary (Accounts)
@A &mI@SA (@oEReEmS)
Correct Answer:- Option-A
Question30:- is the authority for declaring probation of the employees.
=HMEI®BOS HJoeMIaUM (@jauailesmailnss @pwle:0oe @6,
A:-]S (Establishment)
JS (apayospflenyada)
B:-Chairman
213200
C:-Secretary
OV
D:-Controller of Finance
admomay’ emesosd
Correct Answer:- Option-C
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Question31:-Directions regarding scrutiny of application are laid down in circular
@REAIBHQOS TYBYIGIBUBIWM MoenIMUlyl rildeguosenud auAEsIclod mosrm'oﬂ%mg“.
A:-3/2022
3/2022
B:-5/2021
5/2021
C:-1/2019
1/2019
D:-2/2021
2/2021
Correct Answer:- Option-A
Question32:-Posts vacated by candidates under special recruitment owing to resignation, relief or otherwise reported shall be treated as
vacancy.
©ogd], Sleflod’ @regieled g allwosl@ dleqds’ QI emYau@ lgseamdla’ ¥l perpwnIdadeud adlyss omleasud B910100] HEMEDIERo.
A:-NJD
NJD
B:-Vacation
OQICEN UM
C:-TPO
TPO
D:-Fresh
Y ollog
Correct Answer:- Option-B
Question33:-Printout or photo copy of one's own Answer script will be issued to the applicants on request within a period of days from the
date of publication of the result on remittance of prescribed fees.
@RCAISHBA @RI 40, ansl mMilelle:dls oo go@d damsmrssgslcd, dlualo adamy @rsa), TLIm. pEmEE®S2PMIMBE0 EBODS @PERIESI En00e50EHa]
M@BBMNDET).
A:-15
15

20
7

30
Correct Answer:- Option-D
Question34:-Annual Report of the Commission has to be presented to the directly by the 15th July of each year.
©0lcuBe0 QB Gleajods 3060 QI @eeal 15-md. -a¥ en@lg’ muadaflensme.
A:-Chief Minister
Qeua@o
B:-Legislative Assembly
adloacue
C:-Governor
naRemad
D:-Chief Justice
allag sl
Correct Answer:- Option-C
Question35:-In the case of common tests notified through OTR system there will be only one admission ticket for a candidate with the alphabet
" " prefixed to the Reg.No.

OTR adlqye sl @pdlaflesan avowoesm aIdleneees oo, eeflemyaum mmudlay gml " " apm @RORE. lladg Haglges am muomododes 6 @l Sleog
20@20|@Es0.
A:-S
S
B:-C
C
C:-X
X
D:-Z
z

Correct Answer:- Option-D
Question36:-If an Ex-service man and a Differently Abled person secure equal marks in a selection, the order of priority will be as follows
8@ Qm-eemmle:m. 8@ aldlm cualQest. 8 Tleeamgalcd Dealy 20 EMSIWIT, FABWEMMI GRo D(JBHIERIVIBER.
A:-Differently abled will be ranked above Ex-serviceman
alldlom ewadlgssaee gm-eemmle.3es gealeiowl 008 6.a1Q0
B:-Ex-service man will be ranked above differently abled
gm-eemumleee alcm ewalgesadas geglenal 0o eaigoe
C:-Both will get same rank
@6MZGaIBER GO 008 QIElER.
D:-Rank will be put in alphabetical order according to their name
008 @RAIMES CalBlMMIVE] 4] EREHEDORIGACDIG TVOdalERe
Correct Answer:- Option-B
Question37:-List of candidates drawn from the Ranked List and arranged on the basis of rules of recruitment in respect of vacancies reported is
called
0085’ 021 eflyled mlan’ dlessomgon) dleajods’ 6.a1Q adlajeges @M dlgseamnd mlunmsges @slmnmoBIc @ale:dly ToIMmIdTHeges aiglkeew wesem alglesm
A:-Advice list
©alCBUo alSles
B:-Seniority list
mlafleadlgl aigles
C:-Current list
SO algld
D:-Rotation list
©0065aHM alglds
Correct Answer:- Option-A
Question38:- consists of the notes with unofficial references and replies thereto including Demi official and telephonic messages.
@ owd BesPle, 6SalEanded TUEMBUEERUY PUBONOSTISS ERMIEBPUIE: 0aNOMBTYSESe AQaISkege 3l a;rﬂqdaua ERM0.
A:-Current file
HOMO a0

0ofl )
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B:-Tappal
[QEVC
C:-Note file
[Hoklsgtalwlo]
D:-Draft
QWoog
Correct Answer:- Option-C
Question39:-As soon as the papers are received in the section, the Subject Assistant shall at once enter them in the in the manner provided.
QlleonEBI@8 GalnjQeud eIElgd¢lammoms, UYL @RVITRMG @I @ @Sl Sloloicd coaIaqgOmemo.
A:-Tappal book
@ @3 njes

B:-Recruitment Register
Slgseamd esloyd
C:-Call Book
CBOUB Y’
D:-Personal Register
GalRem@d elqyd
Correct Answer:- Option-D
Question40:-When it is necessary in a file to refer a paper in some other file that has not been disposed of, then
8@ aoel@d, M. £ 26 aWaleal BT Galad 0aod 6 aBQEElAIMBEMIIWE,
A:-The paper to be taken from the second file and attached with the first one
GaloJ@ EEMERIDOED an@ellmd alm’ aggom @RECETOMIte @PQ.J6)IQ6IMo
B:-The two files shall be linked
©6TE a0ejdgo eflEs 6.21Qemo
C:-Copy of the paper to be attached with 1st file
CaloSlB60 aldda] @REY A0WEYRIW @RQO4IH2IGYEMo
D:-Both files shall be submitted
©6TE a0@Ejdgo uadafEnsme
Correct Answer:- Option-B
Question41:-Before a Computer Assistant begins to copy a paper for issue, he/she shall verify that it bears the initials of
6@ SHMYSE @RMIITYMRT B@ GaloJd aleAOmIM ®ssERM@ilmgMmY, @RI @60 eTlaajeud @oserElaigeemean’ @AM/ @I aldleuooulleansnemos.
A:-The concerned Assistant
MITWEa5 @Ml
B:-The Assistant Section Officer
@MY@ OTVB® Boadlmud
C:-A Gazetted Officer
8@ VALY Boadlrud
D:-The Office Superintendent
83001y’ myJeng’
Correct Answer:- Option-C

Question42:-The Tappals brought by the messengers before and after the office hours are received by the and then it should be handed
over to the OS.
&0adlny’ LR OIM Qe BUBAUNYe MIBMUBAIADBB OBHITNFAUAN @aleldud MleElERHQe @sAa @@ OST ©6BHRIQ®:Q0 EaeM..

A:-Guard on duty
OB 63063 m.)égﬂ
B:-Sergeant
[QRhG=lofed
C:-PRO
PRO
D:-Enquiry Assistant
@B @mlqymd’
Correct Answer:- Option-A
Question43:-The cashier should maintain the as and when the cash transactions are closed in the evening.
©6QUBEMBo aleMAllSalIgHU3 @OAIMLOMIEBEMIOUB B:0aH)d aleirldomemo.
A:-Reminder diary
80306 JgOm@ (W
B:-Personal Register
Qeoln® eelqud
C:-Bill Book
enil@d enyes)”
D:-Cash book
@0a 6N
Correct Answer:- Option-D
Question44:-The LTC shall be admissible to the Government employees with family during the entire service.
ggaim qudalmilgj BB HAUNEIBE BGesnIEmeStaf LTC @pmaraioaow|dles..
A:-Twice
@ENZQUEM
B:-Once
B0leTd
C:-Once in 5 years
5 adaovleandlead
D:-Once in every 2 years
60600 2 QIBUOTORI0GlE T
Correct Answer:- Option-B
Question45:-Re-appointment of re-registered candidate is to be done
aflenge EeAqRA eai muoomId@dQes amAmlwams MSOmEMo.
A:-when the new Ranked list came into force
ol 00ss’ ellqy’ @oenelooicd amemioud
B:-from the existing ranked list itself
dlanleygs 0w allqyled alon’ @eom
C:-irrespective of the fact whether there is a ranked list in force or not
6@ 008 ellqy’ @osmieEmlcd ORI RIEWI afMN® alBINEMIEIO® @M
D:-in the NJD turn vacancy
NJD esemd aglallad
Correct Answer:- Option-C
Question46:-All cases in which there is finally difference of opinion between the Commission and the department of the Secretariate concerned will
be placed before the for final orders.
B0dla(o IMWLOAS OTVGesCIdlen Qidhojo ©2l@3 630l @REEOAGPTIPSS af)gd EBHTYBSe @RITIA DO -0¥ gouoed® Muadafleso.
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A:-Chief Minister
geua@ol
B:-Council of Ministers
2QI20@ES &VEeMaVIed
C:-Governor
naBemad
D:-Speaker
aflend
Correct Answer:- Option-B
Question47:-If no candidate is available even after 2 NCA notifications such vacancy will be passed over to
oo’ NCA @nclelojeudes ewpain e munomodmdia. eregEicl, o adial & OOBAIQo.
A:-The next community (as per the Rotation Chart)
@3 Syl (©0065:4M 21033 @RMRMVE4])
B:-The OC candidate
OC quoomodmdl
C:-Fresh Selection
ol Clesstmga]
D:-Cancellation
0B
Correct Answer:- Option-A
Question48:-While sanctioning leave including casual leave to the officers of and above the rank of , the sanctioning authorities shall make
necessary charge arrangements.
0087la)88D. @RGTIM JHSlaIBsmnIR PEBPMMINAEY @ouiad allal uP.EsYSs ErAIW ERMAIGIEBEMIUE, EPMAGT MMM ERUIB:OGIE:U3 ERVAILIIIW A
(@@ HEEMEBRUD MSTo.
A:-Section Officer
OMLEHM B30adlrvd
B:-Deputy Secretary
aannjég’l OTVGS0!
C:-Joint Secretary
¢m0fldd eSOl
D:-Under Secretary
@PEMTEA OGSO
Correct Answer:- Option-D
Question49:-1t shall not be necessary for the Commission to be consulted for the following
@IOPOQRA BRI Badflauem audlafeemerraiey
A:-matters relating to methods of recruitment to civil services and civil posts
adlafled audallmyegleaiss. milaflld onfleadeaiwmass rﬂ@g‘om«ﬂd (o'kuﬂagmamﬂ EITWONS HHIEERUS
B:-all disciplinary matters affecting a person serving under the Government
MBEOEIM ST ErLAIMAMYIERIN BT AUSTIO FMIUWIERM afeld GRAISED HOOKIBE.
C:-the determination of the strength of the cadres of different services
QOLTR ETLAIMEREIORI EHVQBHSOS af)sRe Mldeplenad
D:-any claim for the award of pension in respect of the injuries sustained by
al@leerQides HalBaumd aidlesmanes age®slal ool
Correct Answer:- Option-C
Question50:-From the list of OBC communities the following is exempted from the Creamy Layer.
OBC emideses ageele oy meseogmasw @l cawdc mm aslaoesioidesme.
A:-Mayar
20@A@
B:-Mukaya
QB
C:-Vaniar
arlead
D:-Vaduka
Qg
Correct Answer:- Option-B
Question51:-The first step towards filling up of vacancies is to verify Register.
8610 Tlegmalmes @rEaIS] @@ al@lewdUlERd a6,
A:-Rotation
©00B5AUM
B:-Thrown out
C@o6M 8Dg
C:-NJD
NJD
D:-TPO
TPO
Correct Answer:- Option-B
Question52:-After OMR/Online/Descriptive type test, Recruitment section shall submit selection proposal after ascertaining from

OMR/saosnﬂs)s)e:crﬁ/whx%JgInI 665q] &SI’ U, @3 alon’ @mzdmrmmﬂm) CUDHo (ﬂt@g‘an%o“ alleane HILRIBHUM H(@0EPMIS TLABlER0.
A:-ER

ER
B:-OMR section

OMR alleovs

C:-Secretary's office
OM@BSTYeSs 80adlmy’
D:-PSC Exam Management System
PSC aideu acemeioandd’ adlgye
Correct Answer:- Option-D
Question53:-The file contains all the currents received pertaining to that particular file and approved drafts and office copies of outward
commuications.
an@elled @R @Eme: anemoe ITWeals iElsl aggP HOMBDGo @RoUIIRH® Wongdge B56dY &m&nﬂcm&ﬂa&g&s S0adlny’ m@)dlndda;go @pserEloldlesmo.
A:-Note
emog’
B:-Referencing
0a00MmSlovy
C:-Current
HHOMA
D:-Linking

ellelouy
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Correct Answer:- Option-C

Question54:-The last date of receipt of application shall ordinarily be first Wednesday after days from the Gazette notification date.
@RealeY MUlle:ElERM @RAIMOM GIREI MVIWIEEM@IT] MY Allwimaim Gl go@d GlaInueERudes cLRHYSS @RBY MYUWMILWOIWIGES..
A:-30
30
B:-45
45
C:-15
15
D:-20
20

Correct Answer:- Option-A
Question55:-Ordinarily the number of entries that can be done on a page of a Personal Register is
MUOWIESMIW B® GalRIM@S EEIMYAIMBEO B GalEld HalQIMB G¢lQm n@)nﬁ@cﬁ,gs}s afRo
A:-Five
@neral
B:-Three
Qo
C:-Four
moal
D:-Two
@6
Correct Answer:- Option-B
Question56:-SPARK and the Department are connected by the link
SPARKem®o aieajomas efley’ gl sninulaflafldlenamn.
A:-DMU
DMU
B:-DDO
DDO
C:-BAMS
BAMS
D:-SDO
SDO
Correct Answer:- Option-A
Question57:- section in the Head Office shall take necessary steps to supply necessary quantity of stationary articles, OMR answer sheets,
cloth linked packages etc. in the District Offices well in advance.
£an’ B0adlmilea: alleone edlg BoadmyeEl® ERAIRIR @RI GrYaUeMAl QTRHUB, OMR pome@sanmyeed, @amlguow] simulaflal «l0eg@eud goanar gadgs)
all®eems 6.21MGIN @RAIWWIL MSalSle:ud mulle:@lesme.
A:-Establishment
ARy’
B:-R&R
R&R
C:-Records
O0CEHIBUIBHUB
D:-ES
ES
Correct Answer:- Option-D
Question58:-The mark awarded for the Gallantry award 'Kirthi Chakra' is
' FBOD al®' ag)m 1221mBOA @AM M@G:M 2oL E@oE
A:-2

Correct Answer:- Option-C
Question59:-All 'R' disposals are enclosed in paper docket sheets.
aggp 'R" aufleargomrogyego Galo8 cowoeng allodglcd oo gomileigen:.
A:-Yellow
D610
B:-Brown
(@i
C:-Green
alg)
D:-Blue
el
Correct Answer:- Option-B
Question60:-In District offices also, the applications, which are proposed to be rejected will be submitted to who shall pass final orders
either admitting or rejecting the applications.
=lgjo soadlmysglale, Memilenond dldegudlenenls @RGaIGUBUB @ Ladafles., @RAIR @RGAIBHEUE Mulle:dlesmailemd mlemisamalemo @RI EEMEQBUB ajosaigalleso.
A:-Section Officer
OMVEHM 6B30adlrvd
B:-Under Secretary
@PENRA HMVGSA
C:-Joint Secretary
€033 eTVE@SO!
D:-Secretary
OTV@SA!
Correct Answer:- Option-B
Question61:-The percentage of vacancies earmarked for Differently Abled Candidates is
Elmeweatllenodes’ @omadlafldlam aelaeees veomaome
A:-4%
4%
B:-3%
3%
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C:-1%
1%
D:-2%
2%
Correct Answer:- Option-A
Question62:-If the number of vacancies reported is more than the number of candidates available in the Ranked list, then the turns (based on the
number of candidates in the Main list) written as a/a fraction of unit and
Flaqods ©2a1Q IYSES afFRe 09E alR alSleal 2IEIRI MNIMIBAHIBENS aRERECMEID BFORIOMEIT, ESeoGud (oawim elqiea: mnomod@dle:ges agegpecm
@slruoomaodsl) QEmIgmBen &G U GRW afEDEB:Q.
A:-The BC turns are filled up first
BC esomodud @ay oy@lo]aeq oagmo
B:-Candidates will be filled as per the order in the ranked list
00 021 ellmflonl @ae @RMVEl ] MNIMIBHH:eE afdlofese
C:-BC turns will be kept in abeyance
BC essmeud mldomilaige
D:-the OC turns are filled at first
OC cesem@ud @oBEY0 o@laflase
Correct Answer:- Option-D
Question63:- is the software used to generate Eligibility list/probability list/shortlist/ranked list.
BRIV algldy/ MW algldy/ eaxodgaiqy/oomaw aflqy Myalewond Palc@owlleram GruoageaIAd @6,
A:-VPN
VPN
B:-OSM
OSM
C:-E-resultpro
E-dlavdseago
D:-K-DOCMAN
K-DOCMAN
Correct Answer:- Option-C
Question64:-For online examinations The Controller of Examination shall publish the provisional answer key
R06MEORIM alGleUMBUBE alGlem HMESI8A MICenoals SomEMYails (lelle:@leso.
A:-on the same day of examination
Al@leUQes @oE® ElaITve
B:-after 5 days of the examination
aldlesQes 5 damopila’ ewat
C:-after getting responses of candidates
@ce‘\amsrﬂmm’lages (QOEEMEBRUD LIEl,| LD
D:-a week before publishing final answer key
@pmla pomEMYals: @milelledlesmaln 8w @ryg gmi’
Correct Answer:- Option-A
Question65:-If a candidate advised against an OC Turn fails to join duty, that NJD vacancy has to be filled up by
OC esomlomailon 9a163W@leenis 8@ 0e3NBM wiglolcd camarlogld, @y NJD edlar dlecmem..
A:-the candidate next in rank in the list
alsleoled @esom 0ElaiEs munomodmdl
B:-the forward candidate next in the list
alsleolod @pgOm canddeniaw) munomodamdl
C:-the next BC candidate in the list
algleeleal @rgom BC muoomodmd
D:-the next SC/ST candidate in the list
aslelear @egom SC/ST muaomodad
Correct Answer:- Option-A
Question66:-After the publication of the Ranked List the request for relinquishment will be considered only if such request is received
098" ellqy’ @miledle:dlgoilmeweato, nilraﬁ_rgoﬂseﬂﬁagg @PGAIGYH LIEJ0Bd DIDED @) @RCAIBH alBl6ETEs.
A:-before the ranked list get operated
008’ eflqy’ eadoslesmaia’ gl
B:-before NJD vacancies get filled
NJD adlqeud dlegomalay gml
C:-before TPO vacancies get filled
TPO adlayeud mlegmmaia gml
D:-on or before the date of receipt of vacancy on which he/she is to be advised
@B @RAIBES DaleBuoe M@eMe adlal aidasm oloolwlean @ooimgemio
Correct Answer:- Option-D
Question67:-The wing functions to scrutinize the finances of the Head office, the Regional and the District Offices, to verify that all the
financial dealings are as per the relevant rules and orders.
6000 830adlmY, dleflwem@d, slejo oadlny®ud afaTlAIQes WMEIRL AIGlEUIUIERG:® af)SId TLIMUMTIE: DSalogHSe TVBODIQ rrﬂ@mserzge DODOEYSSo @ORMVE] 2066maT’
D00OEBBQY HaIQYS D@6 alleovie (JUBEDIERM®Y.
A:-Accounts
@REBDEMEMY
B:-Internal Audit
0Me0em@d Boculg’
C:-R&A
R&A
D:-Inspection
al@leuwowm
Correct Answer:- Option-B
Question68:-The directions regarding the preparation of Rank Lists is in cir.
008 ellqneud @QooERMEIomEslyas rldeguoamud oo Mdsseidicd oo
A:-2/21
2/21
B:-2/22
2/22
C:-26/22
26/22
D:-5/20
5/20
Correct Answer:- Option-C
Question69:-The OMR script can be rejected for the following reason
OMR myflalg’ eoflojoqyem @eemeEmod aflemilenaymaosny
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A:-For not answering one question
BT CaBODIM DO MDDEOTHDIM
B:-For wrongly answering all questions
)50 GalBIERUEER. HOQIW] PO MBI
C:-Included in the error list due to machine error
008 afltod &IEEMo alleds algle:wl@d @(fas)ryg(mﬂmﬂ%mg“
D:-Script not valued due to non answering of any question
AREOBIE)e G.2I0BKOTIMe DO MLBICH@IMIT MYlalglay gale e:@daflalslel
Correct Answer:- Option-D

Question70:-As a rule no communication shall be retained in the Dispatch Section for more than hours.
6@ alFo (B0, AWITYI5] Alleonamsied 26mlEEclmd @O 8@ @rLvAlTlael MleImldEmm aloslg).
A:-12
12
B:-24
24
C:-48
48
D:-6
6

Correct Answer:- Option-B
Question71:-At the foot of every draft, whatever may be its form, which entails reference, the drafting Assistant shall enter in red ink
60600 (WIadlBe0Q @RS, 0an0MMY 9UOAISIM BRMIMEO Gande AIDGEOMIWIL, (WIalud @RMJlMYMY 2JAI0M 2RI CEEIOISTmEM..
A:-The subject
Qllat@o
B:-The date for the issue of 1st reminder
80N BIBANEISOMB MTBEHT Gl
C:-The date of the letter
HO0IMBO0 TG
D:-The reference of the letter
HODIMOO OanOMBMY
Correct Answer:- Option-B
Question72:-The records section is under the charge of
eoaIsud allkowe QS ajamelaiielnsm.
A:-An Under Secretary
803 @RMRA HAVGSC!
B:-A Deputy Secretary
[31] G)K\J.)njégq OV
C:-A Section Officer
8@ OTVEHM Boadlavud
D:-A Office Superintendent
8@ a0adlny ayelenE’
Correct Answer:- Option-C
Question73:-The aim of the phase 111 computerization process is to
apigo 111 SNUSOOOETVHUMD S VQSS b
A:-publish ranked lists within one year from the date of notification
llemoalme AIM GG JO@ BG3 AUBUOTIPSSI® 008 eﬂcgg:e,uis lellecles s
B:-connect various sections in the Head office
6a0W soadimileal allaflw alleoneneg enimula]ese
C:-send automated SMS to the registered mobile numbers of the candidates
@ce‘\amsrﬂmm’lages @HIMRA 621 EROHMIGE MMIQHEIERIS 606506200 SMS CRQRS
D:-conduct online examinations
6306MOORIM lBlBUMUB MSTDE:
Correct Answer:- Option-A
Question74:-In electronics records management system, records that are removed from electronic media by overwriting existing data using software
that incorporates a fixed sequence or patterns of letters, numbers or symbols is called
20016 HOCE B aoemedeamdd milayomics, 86SQo @0 86SQo allaMEEBEOSQP 6@ WURI® GOERO lDEMOB:ES PUOMISHAN ETVIIOADE PaleWIUla]
dlaalegs Aoy 800186607 621 aleiemls: duloeiad mlay dlee £21QID HOEHIARBOS alldlesme
A:-Destruction
awlapesiad
B:-Disposal
aulearyoauad

C:-Trash

S0aH
D:-Clearing
Hldluy
Correct Answer:- Option-D
Question75:- is the Head of the office.
@R Boadlny eawoall.
A:-Chairman
£.21Q@200
B:-Senior member
Q@IBaM @RI
C:-Secretary
MV
D:-CE
CE
Correct Answer:- Option-C
Question76:-The AMS section shall forward an abstract of regularization of attendance in respect of all Non Gazetted employees working in the Head
office to the
£ B0adlmiled ezoall £.21QM aggjo BMoEB MG HlAIMEGITOSQo aNIBA B2OFOMLIBOEO MoWano AMS alleone & TR0,
A:-Controller of Finance
adlmomay’ demesosd
B:-Secretary
TVl
C:-Vigilance and Security Officer
aflefleindmy’ @rydowy s)m)a,édg’l 80adlrud
D:-Controller of examination
Al@lexU0 HEMESIS8Ad
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Correct Answer:- Option-A
Question77:-The letters from other Public Service Commissions and institutions other than State Government such as Universities seeking factual
information, shall be dealt with at the level.
QUIR®IIED0@ AlliEERUS MM MUBAIBLIIRIBUS GaldeBs MMM MVAEIB a¥lotQas ag alels: mudallmy e:ellamegad mlam. mundamaBga MmMyes Hee:ud
©LIOTI OO0 .21,
A:-Deputy Secretary
ann(uéﬁl IVl
B:-Under Secretary
@PENRA HMVGSA
C:-Additional Secretary
@RAUlaHEM@ HIVEGSO!
D:-Section Officer
OILAUM Boadlrud
Correct Answer:- Option-A
Question78:-The extra marks awarded for sportsmen who got 1st place in international events is
@RATOGIY LAMQBEIT BINI0 MUNIMo EMSID HIWBMIREBBUBLS MBI @RWIE: BOBLH

A:-25
25

B:-10
10

C:-15
15

D:-30
30

Correct Answer:- Option-D
Question79:-NCA means
NCA agmomd

A:-non availability of candidates in the main list
wom ellqflad quoomodedeges eyl

B:-non availability of candidates in the Ranked list
oo’ ellqyled munomododleges ercyoale)

C:-non availability of candidates to fill up the BC turns
BC esemodtd oj@loflenomd muoomodadeges eiciomwiey

D:-non availability of candidates in the previous ranked list
g 0oy ellqyled muosmodadieges eieiooisy

Correct Answer:- Option-C

Question80:-The has supervisory control over the Security Guard, Watchers and Sweepers.
s)m)ﬁ:é(a’lgﬂ 1B, A05iB20d, MllojB20d agMlumes ca@d @' ea@demog Ml@emgeng.

A:-Vigilance and Security officer
alledlaimday’ @rmay erueeldl eoadamud
B:-Sergeant
aLORWMA
C:-US Establishment
US agayosplloayado’
D:-Controller of Finance
adlmomay’ &emesosd
Correct Answer:- Option-B
Question81:-The process of document circulation is to be ordered by the
CWOBHOAME TUBERERINHUM W&OY pomealesinra
A:-Chairman
213200
B:-Secretary
OV
C:-US, Secret section
US, eanuy alleov
D:-AS (R&A)
AS (R&A)
Correct Answer:- Option-B
Question82:-The Internal Vigilance Officer of the Commission is
S0l Be0 oadensm@d afledleimdmy’ Boadlaud
A:-Vigilance Officer posted from the Police Department
Gatoellmy’ allajodgseamdlad mlan mledomow afleleidmy’ goadavd
B:-Sergeant
aMLORWM
C:-Controller of Examination
@B BHEMESISA
D:-Joint Secretary (Establishment)
em0fldd’ ©T@sdl (agayosylaiondds)
Correct Answer:- Option-C
Question83:-The rule stating that the Commission have the power to correct any mistakes arising in Ranked Lists/Short lists/advice list etc. is rule
of the rules of procedure of the commission.
008’ eﬂqxa’uﬁ/cnmd)g“ M({x@uﬁ/gmcew ellqy gmen@aIRicd 9o af ey TR 3l 1B Sedflaum @RUWE0egeMRIT @myoalesa mlwae seflameo msasiea
m']@msmags)s @6,
A:-15A
15A
B:-13
13

Correct Answer:- Option-A
Question84:-The Ranked List published by the Commission shall remain in force for a period of from the date on which it was brought in to
force provided that the list will continue to be in force till the publication of a new list or till the expiry of 3 years whichever is earlier.

Sl riledledla) 0oss ellqy ajolo elqy emilelle.deasmoa 0 gil@d 3 aidae @RAINIMlEBMD®A 0 allqy @Josn @ ®S@o, af)MIT @O (JIETULIODITD
630U O YO QOO (@Joen 03 ©So.

A:-1 year
1 aidatho
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B:-2 year
2 Qi@ewo
C:-3 year
3 Q@
D:-2.5 year
2.5 aidaso
Correct Answer:- Option-A
Question85:-The period prescribed for retention of files dealing with direct recruitment to posts, promotions or transfers is years.
onflesgeasnss cm(e’}ggg alame, MOIMEDQGo EREYEIT MORIAIQe afMINIQRODS MIMLEeAS 0B Myeleamain’ mldequdlalldlesam @onegal QBaH@6MY.
A:-3 years
3 Q@ao
B:-1 year
1 oo
C:-5 years
5 Qi@axo
D:-10 years
10 oo
Correct Answer:- Option-D
Question86:-The of the Head Officer inspects the rotation worked out for advice on recruitment in head office, Trivandrum District Office and
Regional offices
600’ 630adlMlgje, @@AUNMaoo &g Boadimilays, dlelwemad soadayeglaye dlgseamclomestlyes PalEsEDIMIT] MQINIIV HNIEZUM HanUY BoadTuQes
al@leudwlesam.
A:-DR wing
DR aflowy
B:-GR wing
GR aflesy
C:-Inspection wing
demyesm aflow
D:-Audit wing
aoauwlg’ allowy
Correct Answer:- Option-C
Question87:-The co-ordination, planning and monitoring of selection process with a view to improve the quality of work and to expediate the
selection process are the functions of wing.
6moeflQes YeMMIRIANE. HR.4IOAFEDMTM. GEEMF.] @GR CUNOTIRERM MR GleesTMFa] EGIVWOS aFeHIIM., AVTY@EM., MIdlBHMEM. agMTilai@osy
QleoNOBIMOO @AIBCMEERUA.
A:-Examination
al@ley
B:-Research and analysis
1GQIaHUTMQJe QllBGRIMAY
C:-Recruitment

Slgseamd
D:-Advice
©aleBUoo
Correct Answer:- Option-B
Question88:-The age shall be determined by of the year in which notification is published.
Qflsmoalmo (Jmileule:dla) QOB @RMMVE]4/0RAER. @)oo TBepilend:.

A:-Notification date
@prdlll] Glooi
B:-the 1st January
maoaiel 1
C:-Last date of receipt in the notification
llemoaimool@d culledlesmm @pairuom el
D:-31st December
awlruosnid 31
Correct Answer:- Option-B
Question89:-Applications in software shall be transferred to the concerned after the completion of
GMLIIOARCIORI @REAIGUBUS oJBOTIWILID GURAe NIMLEASABES HOBPIQo.
A:-Thulasi
o@smil
B:-VPN
VPN
C:-Examination pro
ag)godlemauad cajo

D:-K-DOCMAN
K-DOCMAN
Correct Answer:- Option-A
Question90:-Candidates possessing NCC-B certificate should be given weightage mark at the rate of percent for selection to uniformed
forces.
NCC-B avadgladleng oo@ninges perpnidadeudes qeamleani sanogmiealissgs o gaflay wO20Mo Mol eaIleges 2B M@ EMo.
A:-2
2
B:-5
5
C:-1
1
D:-3
3

Correct Answer:- Option-D
Question91:-For written tests, the code number allotted to Kozhikode district is from
) gD IBlexHWBES, 6H¢leIs Hloig) @rmaldlafldlesm emony mmid
A:-01001-01200
01001-01200
B:-02501-02700
02501-02700
C:-01501-01700
01501-01700
D:-00301-00500
00301-00500
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Correct Answer:- Option-D
Question92:-In cases of Special Recruitment and NCA selections, usually of the number of available vacancies shall be the number of
candidates to be included in probability list/short list.
omyaed dlgseand, NCA ol Sy &POS @ @3, mowoeMow eieyI® BYQGES afFROTIBe0 MOOWYI algldy/Ganods allqdlad pudealgeomers
rrunomodlﬂmﬂ@gs)s a)eR2ClER0.
A:-Three times
QoM @M
B:-Five times
@6l e
C:-Two times
©6NE @AM
D:-Four times
moel @aem
Correct Answer:- Option-A
Question93:-In the case of preliminary tests/common preliminary tests selection proposal shall be submitted as per circular
(@o0dllB> alElEUMBHUB/0a10D (@Ol oI S6S & MUABEBAIAR (@000 HTVRIBHUM H@0GOMOE TMVABAflEsmo.
A:-22/2021
22/2021
B:-4/2022
4/2022
C:-30/2022
30/2022
D:-5/2020
5/2020
Correct Answer:- Option-C
Question94:-The code that are to be assigned for invalidation of the script having the defect 'Barcode Tampered or 'B' part incorrectly separated' is
'eriodeon’ edsow @regEl@ 'B' @ave 6mgowl caidoldlaldlerme’ apm @088 Milaly @RMLINANERMEINY MEBEM:ENR: LW E@IET

A:-B
B
B:-N
N
C:-K
K
D:-D
D
Correct Answer:- Option-D
Question95:-The assistant and Section Officer should make a 100% check and the under secretary should make a % check while preparing
the interview sheets and should record a certificate to that effect.
@oeiges cllge:nd mQonoesemud ERMIqRMQe HIVEn® Goadimge 100% ai@lewoowm MSEDBQe @REMRA HIVEGST! % aidlewowm MSELE:Q. @RGIMIW 6w rudgladleng
@@m&%%@c&@go GQU6Mo.
A:-10
10
B:-25
25
C:-50
50
D:-5
5
Correct Answer:- Option-A
Question96:-As a rule, is taken as the criterion for giving priority to requisitions in working out the rotation.
8@ 2lSo GalIER!, HNOIESAUM MQINILRMDIB BRERIBAMNMEUBE YABUIEMNM M@EHMTIMPSS BOMEEMWLAIWS] HEMEBIERAD.

A:-Alphabetical order of the department
Q]3O EREUEBILIGo
B:-Date noted in the requisition letter
@REBEOM HOT@ CEAOSOTIR Tl
C:-Date of receipt
alle@lay Gl
D:-Turns pending
wﬂrﬁqda,m}g.‘ﬂmam CSEMBUD
Correct Answer:- Option-C
Question97:-Rule of the Rules of procedure of the commission says the procedure for re-advice or re-registered candidate.
S20aHMBE0 MSalSl@a ol fleel, Mmoo adNB-alEBwe @REQYEITE allsnge EHIMYA ©aQ MUNIMIBMHIERES MSaISI@®R0 alORM.
A:-3

3
B:-10
10
C:-17(a)
17(a)
D:-4(b)
4(b)
Correct Answer:- Option-B
Question98:-Matters which are referred to Academic Committee are also processed by the
@A SerIgles 0and ©.a1QM &ooEEUE alleontye GOTIRY O 2igo.
A:-Litigation wing
QYa00E QflRows
B:-Recruitment wing
Slgseamd alkowe
C:-Rule wing
Qud alleowie
D:-R&A wing
R&A alleowe
Correct Answer:- Option-D
Question99:-The salary, TA and other expenses which are encashed and undisbursed for more than 3 months shall be
3 20METI® LSO alme almdaeleeqe Al®osme ©aIQICIAERE®. OalgM Mg, TA, ag earI®Ud agmila
A:-kept in the cash chest
B0 OaIqylod rysaleno
B:-changed as non refundable advance
emoend Clanenzenilud @RAWIDMIVOQ] 20Qo
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C:-remitted to the Treasury

Sauclolealss) @R ER.

D:-changed as missing credit

BMIGIW HGWIQIRS 29Q0

Correct Answer:- Option-C
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Question100:-Under Right to Information Act, any person who does not receive decision within the specified time or aggrieved by the decision of the

State Public Information Officer, can prefer an appeal within

days, to the Appellate Authority.

allieIIEI M@0, Mddey mowolnasicd alamacms LIEE@ITMEDI MMM alpfld; MBandead BadimQes GlmaIMOETITE AEITIREBE®O EB® ARODIT AUBTIER0,

30

15

10

45

damosingsicd @oald @eemodigles’ madallende.
A:-30

Correct Answer:- Option-A
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